
SUPREME COURT 
OF 

NEVADA 

IN THE SUPREME COURT OF THE STATE OF NEVADA 

IN THE MATTER OF THE CREATION 
OF A COMMITTEE ON 
PRESERVATION, ACCESS, AND 
SEALING OF COURT RECORDS. 

ADKT 410 

ILE 
JAN 1 2 2018 

ORDER AMENDING NEVADA SUPREME COURT LC'" 
MINIMUM RECORDS RETENTION SCHEDULE FOR 

ADJUDICATORY RECORDS 

WHEREAS, the Nevada Supreme Court is concerned about the 

lack of standardized policies and procedures for the preservation, public 

access, and sealing of court records; and 

WHEREAS, because of the foregoing concern and pursuant to 

the Nevada Rules on the Administrative Docket, the Nevada Supreme 

Court on April 26, 2007, created a study committee to be known as the 

Commission on Preservation, Access and Sealing of Court Records; and 

WHEREAS, in May 2013, the Commission appointed a 

subcommittee to review the Nevada Supreme Court Local Courts Minimum 

Records Retention Schedule for adjudicatory records; and 

WHEREAS, the subcommittee conducted an analysis of 

Nevada's current retention schedule, which was originally adopted by this 

court on August 23, 1988, and revised in 1996, and made recommendations 

for this court's consideration; 

WHEREAS, amendments to the Local Courts Minimum 

Records Retention Schedule for adjudicatory records is warranted; 

accordingly, 
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Pickering 

Parraguirre 

1 	r  
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IT IS HEREBY ORDERED that the Local Courts Minimum 

Records Retention Schedule for adjudicatory records shall be amended and 

shall read as set forth in Exhibit A. 

IT IS FURTHER ORDERED that the amendments to the 

Nevada Supreme Court Local Courts Minimum Records Retention Schedule 

shall be effective 30 days from the date of this order. The clerk of this court 

shall cause a notice of entry of this order to be published in the official 

publication of the State Bar of Nevada. Publication of this order shall be 

accomplished by the clerk disseminating copies of this order to all 

subscribers of the advance sheets of the Nevada Reports and all persons and 

agencies listed in NRS 2.345, and to the executive director of the State Bar 

of Nevada. The certificate of the clerk of this court as to the accomplishment 

of the above-described publication of notice of entry and dissemination of 

this order shall be conclusive evidence of the adoption and publication of the 

foregoing rules. 

Dated this 12, day of January, 2018. 
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cc: All District Court Judges 
All Justices of the Peace 
All Municipal Court Judges 
All District Court Clerks and County Clerks 
Vernon Leverty, President, State Bar of Nevada 
Kimberly Farmer, Executive Director, State Bar of Nevada 
Clark County Bar Association 
Washoe County Bar Association 
First Judicial District Bar Association 
Administrative Office of the Courts 
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D

escrip
tion

 
T

h
ese reco

rd
s in

clu
d

e o
rig

in
al case files fo

r ju
v

en
iles an

d
 

in
clu

d
e p

etitio
n

s in
v

o
lv

in
g

 a ju
v

en
ile in

 n
eed

 o
f su

p
erv

isio
n

, 

referred
 to

 as ch
ild

 o
r ch

ild
ren

 in
 n

eed
 o

f su
p

erv
isio

n
 (C

H
IN

S
) 

pursuant to N
R

S
 62A

.040 and N
R

S
 62B

.320. 

R
ep

ro
d

u
ctio

n
s 

• 
N

ev
ad

a E
lectro

n
ic F

ilin
g

 an
d

 C
o

n
v

ersio
n

 R
u

les 

• 
S

ee N
ev

ad
a E

lectro
n

ic F
ilin

g
 an

d
 C

o
n

v
ersio

n
 R

u
le 

6
 fo

r ex
cep

tio
n

s to
 o

rig
in

al d
o

cu
m

en
t 

d
estru

ctio
n

. 

• 
S

ee C
hapter 62H

 —
 R

ecords R
elated to C

hildren. 



T
R

A
N

SC
R

IPT
S A

N
D

 R
E

C
O

R
D

IN
G

S 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

O
fficial C

ourt R
ecord

 —
 R

ecord
in

g of P
ro

ceed
in

g
s 

P
erm

an
en

t 
• 

S
ee N

R
S

 3
4

.8
0

0
 co

n
cern

in
g

 th
e ap

p
licab

ility
 o

f 
D

escrip
tion

 

T
h

ese reco
rd

s d
o

cu
m

en
t th

e co
u

rt p
ro

ceed
in

g
 an

d
 m

ay
 

in
clu

d
e, b

u
t are n

o
t lim

ited
 to

: 

• 
A

u
d

io
/V

id
eo

 T
ap

e R
eco

rd
in

g
s 

• 
C

o
u

rt R
ep

o
rter's S

h
o

rth
an

d
 R

eco
rd

 o
f C

o
u

rt 

P
ro

ceed
in

g
 

• 
E

lectro
n

ic/D
ig

ital S
o

u
n

d
/V

id
eo

 R
eco

rd
in

g
 

e
 	

T
ran

scrip
ts 

lach
es to

 p
ro

ceed
in

g
s fo

r p
o

st-co
n

v
ictio

n
 relief in

 

crim
in

al cases. 

• 
S

ee N
R

S
 3

.3
8

0
 S

o
u

n
d

 R
eco

rd
in

g
 E

q
u

ip
m

en
t. 

• 
T

ran
scrip

ts an
d

 d
ep

o
sitio

n
s are a p

art o
f th

e case 

file an
d

 sh
all fo

llo
w

 th
e reten

tio
n

 p
erio

d
 

estab
lish

ed
 fo

r th
e case file in

 w
h

ich
 th

ey
 w

ere 

p
rep

ared
. 

W
IL

L
S A

N
D

 PR
O

B
A

T
E

 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

P
rob

ate 
P

erm
an

en
t 

• 
S

ee N
R

S
 C

h
ap

ter 1
3

6
 fo

r P
ro

b
ate o

f W
ills 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t th

e p
ro

b
ate o

f a w
ill o

r estate o
f a 

d
eceased

 p
erso

n
 an

d
 m

ay
 in

clu
d

e, b
u

t are n
o

t lim
ited

 to
: 

• 
C

o
n

serv
ato

rsh
ip

 

• 
G

u
ard

ian
sh

ip
 

• 
P

ro
b

ate T
ru

st/C
o

n
serv

ato
rsh

ip
 

• 
T

h
is reco

rd
 series is p

erm
an

en
t fo

r h
isto

rical 

p
u

rp
o

ses. 



W
IL

L
S A

N
D

 PR
O

B
A

T
E

-C
O

N
T

IN
U

E
D

 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

W
ills—

B
efore D

eath
 

P
erm

an
en

t 
• 

N
evada E

lectronic and C
onversion F

iling R
ule 6(d) 

D
escrip

tio
n

 
T

h
ese reco

rd
s d

o
cu

m
en

t th
e last w

ill an
d

 testam
en

t receiv
ed

 

b
y

 th
e clerk

's o
ffice b

efo
re th

e d
eath

 o
f th

e testato
r. 

d
o

es n
o

t allo
w

 fo
r th

e d
estru

ctio
n

 o
f o

rig
in

al 

w
ills. 

• 
A

 w
ill w

h
ich

 is d
eliv

ered
 o

r p
resen

ted
 to

 th
e clerk

 

o
f a d

istrict co
u

rt b
eco

m
es p

art o
f th

e p
erm

an
en

t 

reco
rd

 m
ain

tain
ed

 b
y

 th
e co

u
rt p

u
rsu

an
t to

 N
R

S
 

1
3

6
.0

5
0

. 

* 	
T

h
is reco

rd
 series m

ay
 in

clu
d

e w
ills receiv

ed
 p

rio
r 

to
 d

e
a
th

 th
a
t w

e
re

 d
e
p

o
site

d
 w

ith
 th

e
 c

le
rk

's 

o
ffice fo

r safek
eep

in
g

. 1  If w
ills are accep

ted
 p

rio
r 

to
 p

ro
b

ate, th
e w

ill m
u

st b
e retain

ed
 p

erm
an

en
tly

 

fo
r h

isto
rical p

u
rp

o
ses. 

• 
T

h
is reco

rd
 series is p

erm
an

en
t fo

r h
isto

rical 

p
u

rp
o

ses. 

W
ills 

—
 A

fte
r D

e
a
th

 
P

erm
an

en
t 

• 
N

evada E
lectronic and C

onversion F
iling R

ule 6(d) 
D

escrip
tio

n
 

T
h

ese reco
rd

s d
o

cu
m

en
t th

e last w
ill an

d
 testam

en
t receiv

ed
 

b
y

 th
e clerk

's o
ffice after th

e d
eath

 o
f testato

r. 

d
o

es n
o

t allo
w

 fo
r th

e d
estru

ctio
n

 o
f o

rig
in

al 

w
ills. 

• 
N

R
S

 136.050 (4) A
 w

ill that is delivered or 

p
resen

ted
 p

u
rsu

an
t to

 su
b

sectio
n

 1
 o

r 2
 b

eco
m

es 

p
art o

f th
e p

erm
an

en
t reco

rd
 m

ain
tain

ed
 b

y
 th

e 

clerk
 o

f th
e co

u
rt, w

h
eth

er o
r n

o
t a p

etitio
n

 fo
r 

th
e p

ro
b

ate o
f th

e w
ill is filed

. 

0
 	

T
h

is reco
rd

 series is p
erm

an
en

t fo
r h

isto
rical 

p
u

rp
o

ses. 

'M
o
st cle

rks n
o
 lo

n
g
e
r a

cce
p
t w

ills b
e
fo

re
 p

ro
b
a
te

. 

D
a

te
d

 O
cto

b
e

r 2
0

1
6
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O
T

H
E

R
 D

O
C

U
M

E
N

T
S 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 
B

ail B
on

d
s 

D
ate o

f m
o
st recen

t 
ex

o
n
eratio

n
 o

r fo
rfeitu

re 
p
lu

s 6
 y

ears. 

• 
N

R
S

 1
7
8
.5

4
2
 m

an
d
ates th

e reten
tio

n
 o

f th
is 

D
escrip

tion
 

T
h
ese reco

rd
s d

o
cu

m
en

t in
fo

rm
atio

n
 o

n
 b

ail b
o
n
d
s p

o
sted

 
w

ith
 th

e co
u
rt. S

u
ch

 in
fo

rm
atio

n
 m

ay
 in

clu
d
e, b

u
t is n

o
t 

lim
ited

 to
: 

• 
A

m
ount of B

ail B
ond 

• 
D

ate o
f E

x
o
n
eratio

n
 

• 
D

ate o
f F

o
rfeitu

re 

reco
rd

. 

C
oroner's In

q
u

est 

P
erm

an
en

t 
• 

• 
N

R
S

 2
5
9
.1

2
0
 m

an
d
ates testim

o
n
y
 b

e red
u
ced

 to
 

D
escrip

tion
 

T
h
ese reco

rd
s d

o
cu

m
en

t th
e tran

scrip
ts o

f testim
o
n
y
 g

iv
en

 
at a co

ro
n

er's in
q
u

est. 
w

ritin
g
 an

d
 filed

 w
ith

 th
e clerk

 o
f th

e d
istrict 

co
u
rt. 

• 
S

ee N
ev

ad
a L

o
cal G

o
v
ern

m
en

t R
eten

tio
n
 

S
chedule for C

oroner/M
edical E

xam
iners L

R
D

A
 

N
u
m

b
er 2

0
0
7
-0

3
5
8
 In

q
u
ests 

• 
T

h
is reco

rd
 series is p

erm
an

en
t fo

r h
isto

rical 
p
u
rp

o
ses. 

D
a
te

d
 O

cto
b
e
r 2

0
1
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O
T

H
E

R
 D

O
C

U
M

E
N

T
S-C

O
N

T
IN

U
E

D
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

D
o

ck
ets/R

eg
ister o

f A
ctio

n
s 

P
erm

an
en

t 
• 

N
R

S
 239.110 Judicial R

ecords: D
estruction; 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t th

e case-b
y

-case reg
ister listin

g
 o

f 

co
u

rt actio
n

s an
d

 d
o

cu
m

en
ts filed

 in
 th

e co
u

rt cases, an
d

 

m
ay

 in
clu

d
e th

e electro
n

ic reco
rd

 created
. 

R
ep

ro
d

u
ctio

n
s 

• 
N

ev
ad

a E
lectro

n
ic F

ilin
g

 an
d

 C
o

n
v

ersio
n

 R
u

les 

• 
S

ee N
R

S
 3

.2
8

0
 reg

ard
in

g
 th

e reten
tio

n
 o

f th
is 

reco
rd

 fo
r civ

il cases. 

• 
If a D

o
ck

et is d
efin

ed
 as a co

u
rt calen

d
ar, an

d
 d

o
es 

n
o
t c

o
n
ta

in
 a

 c
a
se

 su
m

m
a
ry

 o
r a

 su
m

m
a
ry

 o
f 

actio
n

s, 	
th

e 	
reten

tio
n

 	
p

erio
d

 	
fo

r 	
th

e 	
co

u
rt 

c
a
le

n
d

a
r sh

o
u

ld
 b

e
 fo

llo
w

e
d

 p
u

rsu
a
n

t to
 th

e
 

A
d

m
in

istrativ
e R

eco
rd

s R
eten

tio
n

 S
ch

ed
u

le. 

• 
S

o
m

e co
u

rts m
ay

 u
se th

e term
s "R

eg
ister o

f 
A

ctio
n

s" an
d

 "D
o

ck
et" in

terch
an

g
eab

ly
, w

h
ile 

o
th

er co
u

rts m
ay

 refer to
 "D

o
ck

et" as th
e co

u
rt 

calen
d

ar. 

• 
S

ee A
ppendix A

 (G
lossary) for a list of all term

s. 

E
xhibits —

 C
ivil an

d
 C

rim
in

al 
V

aries 

• 

• 
F

o
r reten

tio
n

 stan
d

ard
s, p

lease refer to
 S

u
p

rem
e 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t ex

h
ib

its filed
 in

 a case file an
d

 m
ay

 

in
clu

d
e ev

id
en

ce su
b

m
itted

 in
 th

e case. 

C
o

u
rt P

ro
to

co
l fo

r S
to

rag
e, R

eten
tio

n
, an

d
 

D
estru

ctio
n

 o
f E

v
id

en
ce. 

• 
S

ee N
R

S
 3

.3
0

5
 an

d
 N

R
S

 3
.3

0
7

, w
h

ich
 m

an
d

ate 

th
e p

ro
cess fo

r d
estru

ctio
n

 o
r d

isp
o

sal o
f civ

il 

ex
h

ib
its. 

• 
S

ee N
R

S
 5

2
.3

8
5

 an
d

 N
R

S
 5

2
.3

9
5

, relatin
g

 to
 

d
isp

o
sal o

f p
h

y
sical ev

id
en

ce b
efo

re crim
in

al 

trial. 

• 
S

ee N
R

S
 1

7
6

.0
9

1
2

, relatin
g

 to
 b

io
lo

g
ical ev

id
en

ce 

an
d

 req
u

ired
 p

reserv
atio

n
. 

D
a
te

d
 O

cto
b
e
r 2

0
1
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O
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R
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O
C

U
M

E
N

T
S - C

O
N

T
IN

U
E

D
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

In
d

ices 
P

erm
an

en
t 

D
escrip

tion
 

T
h

ese reco
rd

s p
ro

v
id

e in
fo

rm
atio

n
 o

n
 access to

 case reco
rd

s 

an
d

 m
ay

 in
clu

d
e, b

u
t are n

o
t lim

ited
 to

: 

• 
C

ase F
ile In

d
ex

 (F
in

d
in

g
 aid

 to
 v

ario
u

s ty
p

es o
f case 

files lin
k

in
g

 n
am

es o
f p

arties to
 cases) 

• 
C

o
u

rt M
in

u
te In

d
ex

 (F
in

d
in

g
 aid

 to
 co

u
rt m

in
u

tes n
o

t 

filed
 in

 in
d

iv
id

u
al case files) 

• 
Ju

d
g

m
en

t B
o

o
k

 In
d

ex
 (F

in
d

in
g

 aid
 to

 ju
d

g
m

en
ts) 

J
u

d
g
m

en
t D

o
ck

et 
P

erm
an

en
t 

• 
N

R
S

 239.110 Judicial R
ecords: D

estruction; 
D

escrip
tion

 

T
h

ese reco
rd

s d
o

cu
m

en
t in

fo
rm

atio
n

 o
n

 m
o

n
etary

 
ju

d
g

m
en

ts an
d

 ju
d

g
m

en
t cred

ito
rs an

d
 d

eb
to

rs an
d

 m
ay

 

in
clu

d
e, b

u
t are n

o
t lim

ited
 to

: 

• 
A

m
o

u
n

t o
f R

eco
v

ery
 o

f M
o

n
ey

 o
r D

am
ag

es 

• 
A

p
p

eals 

• 
Ju

d
g

m
en

t o
f A

p
p

ellate C
o

u
rt 

• 
Ju

d
g

m
en

t C
red

ito
rs 

• 
Ju

d
g

m
en

t D
eb

to
rs 

• 
Ju

d
g

m
en

t T
im

e o
f E

n
try

 

• 
M

em
o

ran
d

u
m

 o
f G

en
eral C

h
aracter o

f th
e R

elief 

G
ran

ted
 

• 
S

atisfactio
n

 o
f Ju

d
g

m
en

t 

R
ep

ro
d

u
ctio

n
s 

• 
N

ev
ad

a E
lectro

n
ic F

ilin
g

 an
d

 C
o

n
v

ersio
n

 R
u

les 

• 
N

R
S

 1
7

.1
5

0
 m

an
d

ates th
e reten

tio
n

 o
f th

is 

reco
rd

. 

M
in

in
g R

igh
ts 

P
erm

an
en

t 
• 

T
h

is reco
rd

 series is p
erm

an
en

t fo
r h

isto
rical 

p
u

rp
o

ses. 
D

escrip
tion

 

T
h

ese reco
rd

s d
o

cu
m

en
t m

in
in

g
 claim

s as d
eterm

in
ed

 b
y

 a 

ju
d

icial p
ro

ceed
in

g
. 
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O
T

H
E

R
 D

O
C

U
M

E
N

T
S-C

O
N

T
IN

U
E

D
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

N
atu

ralization
 R

ecord
s an

d
 In

d
ices 

P
erm

an
en

t 
• 

N
atu

ralizatio
n

 reco
rd

s h
av

e n
o

t b
een

 filed
 in

 th
e 

state d
istrict co

u
rts fo

r m
an

y
 y

ears. C
o
u
rts m

ay
 

co
n

tact th
e N

ev
ad

a S
tate L

ib
rary

 an
d

 A
rch

iv
es to

 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t v

ario
u

s ty
p

es o
f n

atu
ralizatio

n
 

reco
rd

s, su
ch

 as p
etitio

n
s, ap

p
licatio

n
s, d

eclaratio
n

 o
f in

ten
t 

(ak
a first p

ap
ers), certificates, rep

o
rts to

 th
e Im

m
ig

ratio
n

 an
d

 

N
atu

ralizatio
n

 S
erv

ices, etc. 

d
iscu

ss 	
tran

sferrin
g

 	
n

atu
ralizatio

n
 	

reco
rd

s, 

in
c
lu

d
in

g
 th

e
 in

d
ic

e
s, fo

r th
e
 p

re
se

rv
a
tio

n
 a

n
d
 

reten
tio

n
 o

f th
e reco

rd
s. 

• 
In

 N
ev

ad
a, n

atu
ralizatio

n
 reco

rd
s m

ay
 b

e fo
u

n
d

 in
 

th
e
 sta

te
's d

istric
t c

o
u
rts a

n
d
 th

e
 U

.S
. D

istric
t 

C
o

u
rt o

f R
eco

rd
s at th

e N
atio

n
al A

rch
iv

es in
 S

an
 

F
ran

cisco
. N

atu
ralizatio

n
 reco

rd
s fo

r p
ro

ceed
in

g
s 

th
at to

o
k

 p
lace in

 F
ed

eral C
o

u
rt m

ay
 b

e fo
u

n
d

 in
 

th
e M

icro
film

 	
R

e
a
d
in

g
 R

o
o
m

 in
 th

e
 N

a
tio

n
a
l 

A
rchives B

uilding. 

• 
P

erso
n

s m
ay

 also
 co

n
tact th

e U
n

ited
 S

tates 

C
itizen

sh
ip

 an
d
 Im

m
ig

ratio
n
 S

erv
ices O

ffice fo
r 

n
atu

ralizatio
n

 reco
rd

s. 

• 
T

h
is reco

rd
 series is p

erm
an

en
t fo

r h
isto

rical 

p
u

rp
o

ses. 

W
arran

ts 
P

erm
an

en
tly

, u
n

less a 

d
ifferen

t reten
tio

n
 p

erio
d

 

ap
p
lies p

u
rsu

an
t to

 statu
te 

o
r co

u
rt ru

le. 

S
ee also

 C
h

ap
ter 1

7
9

 fo
r sp

ecial p
ro

ceed
in

g
s o

f a 
D

escrip
tion

 

T
h

ese reco
rd

s d
o

cu
m

en
t v

ario
u

s w
arran

ts an
d

 m
ay

 in
clu

d
e, 

b
u

t are n
o

t lim
ited

 to
: 

• 
P

en
 R

eg
isters 

• 
S

erv
ed

 S
earch

 W
arran

ts 

• 
T

rap
 an

d
 T

race 

• 
U

n
serv

ed
 S

earch
 W

arran
ts 

crim
in

al n
atu

re; sealin
g

 reco
rd

s o
f crim

in
al 

p
ro

ceed
in

g
s; fo

rm
s. 

• 
R

eco
rd

in
g

 o
f an

y
 w

ire o
r o

ral co
m

m
u

n
icatio

n
 

p
u

rsu
an

t to
 N

R
S

 1
7

9
.4

8
5

 sh
all b

e retain
ed

 fo
r 1

0
 

y
ears. 

• 
S

ealed
 ap

p
licatio

n
s an

d
 o

rd
ers p

u
rsu

an
t to

 N
R

S
 

1
7

9
.4

9
0

 sh
all b

e retain
ed

 fo
r 1

0
 y

ears. 

D
a

te
d

 O
cto

b
e

r 2
0

1
6

 	
P
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O
T

H
E

R
 D

O
C

U
M

E
N

T
S - C

O
N

T
IN

U
E

D
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

W
ater R

ig
h

ts 
P

erm
an

en
t 

e 
S

ee C
h
ap

ter 5
3
3
 —

 A
d
ju

d
icatio

n
 o

f v
ested

 w
ater 

J 

D
escrip

tio
n

 

T
h

ese reco
rd

s d
o

cu
m

en
t w

ater rig
h

ts as d
eterm

in
ed

 b
y

 a 

ju
d

icial p
ro

ceed
in

g
. 

D
o

cu
m

en
ts in

clu
d

ed
 m

ay
 co

n
tain

, b
u

t are n
o

t lim
ited

 to
: 

• 
D

ecree 

• 
In

ju
n
ctio

n
 

• 
M

ap
 

A
ll o

th
er d

o
cu

m
en

ts p
ertin

en
t to

 th
e w

ater rig
h

ts n
o

t 

o
th

erw
ise in

clu
d

ed
 in

 th
e reten

tio
n

 sch
ed

u
le. 

rights. 

D
a
te

d
 O

cto
b
e
r 2

0
1
6
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JU
ST

IC
E

/M
U

N
IC

IPA
L

 C
O

U
R

T
2  

C
ou

rts are resp
on

sib
le for m

ak
in

g certain
 th

at all of th
eir record

s, regard
less of form

at, are p
rop

erly retain
ed

 an
d

 w
ill rem

ain
 accessib

le d
u

rin
g 

th
eir en

tire reten
tion

 p
eriod

. A
ll record

s m
u

st b
e stored

 in
 a secu

re an
d

 stab
le en

viron
m

en
t th

at w
ill p

rotect th
em

 from
 alteration

, d
am

age an
d

 

d
egrad

ation
. 

C
A

SE FILE TY
PES 

CIVIL 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

C
ivil C

ase F
iles 

7
 y

ears after case is clo
sed

. 
• 

N
R

S
 239.110 Judicial R

ecords: D
estruction; 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t civ

il m
atters b

efo
re th

e co
u

rt. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 co

n
tain

, b
u

t are n
o

t 

lim
ited

 to
: 

• 
C

ase A
ctio

n
 S

u
m

m
aries 

• 
C

ase P
ro

ceed
in

g
 R

eco
rd

s 

• 
C

ivil C
over S

heet 

• 
C

o
m

p
lain

t 

• 
C

o
rresp

o
n

d
en

ce 

• 
C

o
u

rt M
in

u
tes 

• 
D

o
cu

m
en

tatio
n

 o
f th

e A
ttach

m
en

t o
f A

ssets o
r W

ag
es 

as a R
esu

lt o
f a Ju

d
g

m
en

t 

• 
Ju

d
g

m
en

t 

• 
M

iscellan
eo

u
s C

ase H
isto

ry
 

• 
M

o
tio

n
s 

• 
O

rd
ers 

• 
P

leadings 

• 
S

ealed
 R

eco
rd

s 

• 
S

u
b

p
o

en
a 

• 
W

rits o
f E

x
ecu

tio
n

s 

• 
A

ll o
th

e
r d

o
c
u
m

e
n
ts p

e
rtin

e
n
t to

 th
e
 c

iv
il c

a
se

 n
o
t 

o
th

erw
ise in

clu
d

ed
 in

 th
e reten

tio
n

 sch
ed

u
le. 

R
ep

ro
d

u
ctio

n
s 

• 
N

ev
ad

a E
lectro

n
ic F

ilin
g

 an
d

 C
o

n
v

ersio
n

 R
u

les 

• 
S

ee N
ev

ad
a E

lectro
n

ic F
ilin

g
 an

d
 C

o
n

v
ersio

n
 R

u
le 

6
 fo

r ex
cep

tio
n

s to
 o

rig
in

al d
o

cu
m

en
t 

d
estru

ctio
n

. 

• 
O

th
er C

o
rresp

o
n

d
en

ce —
 S

ee A
d

m
in

istrativ
e 

R
eco

rd
s R

eten
tio

n
 S

ch
ed

u
le fo

r reco
rd

 series 

d
escrip

tio
n

 an
d

 reten
tio

n
 p

erio
d

. 

* 	
N

R
S

 7
0
.0

1
0
 E

x
e
c
u
tio

n
s fo

r e
n
fo

rc
e
m

e
n
t o

f a
 

ju
d
g

m
en

t o
f a ju

stice co
u

rt m
ay

 b
e issu

ed
 at an

y
 

tim
e w

ith
in

 6
 y

ears fro
m

 th
e en

try
 o

f ju
d

g
m

en
t. 

2  N
R

S
 5.073(1)  D

eclares th
e "[th

e] p
ractice an

d
 p

ro
ceed

in
g

s in
 th

e m
u

n
icip

al co
u

rt m
u

st co
n

fo
rm

, as n
early

 as p
racticab

le, to
 th

e p
ractice an

d
 p

ro
ceed

in
g

s o
f ju

stice 

co
u

rts in
 sim

ilar cases. T
h

erefo
re, th

e reten
tio

n
 sch

ed
u

le co
m

b
in

es b
o

th
 ju

stice an
d

 m
u

n
icip

al co
u

rt reco
rd

s in
to

 o
n

e sectio
n

. A
 n

o
te w

ill b
e ad

d
ed

 in
 th

e 

cita
tio

n
/re

m
a

rks se
ctio

n
 fo

r re
co

rd
s th

a
t o

n
ly a

p
p

ly to
 a

 ju
stice

 co
u

rt o
r a

 m
u

n
icip

a
l co

u
rt, e

.g
. "Ju

stice
 C

o
u

rt O
n

ly." 

D
a

te
d

 O
cto

b
e

r 2
0

1
6
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C
R

IM
IN

A
L 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

C
rim

in
al C

ase F
iles 

7
 y

ears after case is clo
sed

.' 
• 

N
R

S
 239.110 Judicial R

ecords: D
estruction; 

D
escrip

tion
 

T
h
ese reco

rd
s d

o
cu

m
en

t crim
in

al m
atters b

efo
re th

e co
u

rt. 

D
o
cu

m
en

ts in
clu

d
ed

 in
 th

e case file m
ay

 co
n

tain
, b

u
t are n

o
t 

lim
ited

 to
: 

• 
B

ail R
ecords 

• 
C

ase A
ctio

n
 S

u
m

m
aries 

• 
C

itation(s) 

• 
C

o
m

m
u
n

ity
 S

erv
ice R

eco
rd

s 

* 	
C

o
rresp

o
n
d

en
ce 

• 
C

o
u
rt M

in
u
tes 

• 
E

xtra
d

itio
n

s 

• 
Ju

d
g

m
en

t 

• 
M

iscellan
eo

u
s C

ase H
isto

ry
 an

d
 C

ase P
ro

ceed
in

g
s 

R
ecords 

• 
M

o
tio

n
s 

e 	
N

o
tice o

f In
ten

tio
n

 to
 Issu

e W
arran

t 

• 
O

rd
ers 

• 
O

w
n R

ecognizance R
ecords (O

R
) 

• 
P

lead
in

g
s 

• 
P

ro
b

ab
le C

au
se A

ffid
av

its 

• 
S

ealed
 R

eco
rd

s 

• 
S

en
ten

ces 

• 
S

u
b
p

o
en

a 

• 
W

rits o
f E

x
ecu

tio
n

 

o 	
A

ll o
th

er d
o
cu

m
en

ts p
ertin

en
t to

 th
e crim

in
al case n

o
t 

o
th

erw
ise in

clu
d

ed
 in

 th
e reten

tio
n

 sch
ed

u
le. 

R
ep

ro
d
u
ctio

n
s 

• 
N

ev
ad

a E
lectro

n
ic F

ilin
g
 an

d
 C

o
n
v
ersio

n
 R

u
les 

• 
S

ee N
ev

ad
a E

lectro
n
ic F

ilin
g
 an

d
 C

o
n
v
ersio

n
 R

u
le 

6
 fo

r ex
cep

tio
n
s to

 o
rig

in
al d

o
cu

m
en

t 

d
estru

ctio
n

. 

• 
S

ee A
p

p
en

d
ix

 B
 fo

r a list o
f en

h
an

ceab
le 

m
isd

em
ean

o
rs an

d
 traffic o

ffen
ses. 

• 
A

ffid
av

it filed
 fo

r p
relim

in
ary

 ex
am

in
atio

n
s. N

R
S

 

1
7
1
.1

9
7
. M

a
y
 h

a
v
e
 a

rre
st re

p
o
rt a

tta
c
h
e
d
. If 

p
ro

b
ab

le cau
se affid

av
it is n

o
t p

art o
f th

e case file, 

re
ta

in
 2

 ye
a
rs o

r u
n
til se

n
t to

 th
e d

istrict co
u

rt. 

• 
O

th
er C

o
rresp

o
n

d
en

ce —
S

ee A
d

m
in

istrativ
e 

R
eco

rd
s R

eten
tio

n
 S

ch
ed

u
le fo

r reco
rd

 series 

d
escrip

tio
n

 an
d

 reten
tio

n
 p

erio
d

. 

• 
If p

ro
b
ab

le cau
se affid

av
it is n

o
t p

art o
f th

e case 

file, retain
 fo

r 2
 y

ears o
r u

n
til sen

t to
 th

e d
istrict 

co
u
rt. 

E
n

h
a

n
ce

a
b

le
 o

ffe
n

se
s m

a
y re

q
u

ire
 a

 lo
n

g
e

r re
te

n
tio

n
 p

e
rio

d
. S

e
e

 A
p

p
e

n
d

ix B
 fo

r a
 list o

f e
n

h
a

n
ce

a
b

le
 o

ffe
n

se
s. 

D
ated O

ctober 2016 	
P
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D
O

M
E

ST
IC

 V
IO

L
E

N
C

E
 

R
ecord

 S
eries T

itle  
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

D
o
m

estic V
io

len
ce F

iles 
7

 y
ears after case is clo

sed
. 

E
n

h
an

ceab
le o

ffen
ses 

(A
ppendix B

) m
ay 

req
u

ire lo
n

g
er reten

tio
n

 
p

erio
d

. 

0 	
N

R
S

 239.110 and N
evada E

lectronic F
iling and 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t d

o
m

estic v
io

len
ce cases. 

D
o

cu
m

en
ts m

ay
 in

clu
d

e, b
u

t are n
o

t lim
ited

 to
: 

• 
A

p
p

licatio
n

 

• 
C

itation(s) 

• 
Ju

d
g

m
en

ts 

• 
M

o
tio

n
s 

• 
O

rd
ers 

• 
A

ll 	
o
th

er 	
d

o
cu

m
en

ts 	
p

e
rtin

e
n
t to

 th
e
 	

d
o

m
estic 

v
io

len
ce case file. 

C
o

n
v

ersio
n

 R
u

les 

• 
N

R
S

 2
0

0
.4

8
5

 B
attery

 w
h

ich
 co

n
stitu

tes d
o

m
estic 

v
io

len
ce. 

• 
D

R
IV

IN
G

  U
N

D
E

R
 T

H
E

 IN
FL

U
E

N
C

E
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

D
rivin

g U
n

d
er th

e In
flu

en
ce C

ase F
iles 

7
 y

ears after case is clo
sed

. 
• 

C
h
a
p
te

r 4
8
4
C

 D
riv

in
g

 U
n

d
er th

e In
flu

en
ce o

f 
D

escrip
tion

 

T
h

e
se

 re
c
o

rd
s d

o
c
u

m
e
n

t d
riv

in
g

 u
n

d
e
r th

e
 in

flu
e
n

c
e
 o

f 

alco
h

o
l o

r a p
ro

h
ib

ited
 su

b
stan

ce cases. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 co

n
tain

, b
u

t are n
o

t 

lim
ited

 to
: 

• 
B

lood A
lcohol T

ests R
esults 

• 
C

rim
inal C

om
plaint 

• 
Ju

d
g

m
en

t 

• 
P

lea 

• 
A

ll o
th

er d
o

cu
m

en
ts p

ertin
en

t to
 th

e d
riv

in
g

 u
n

d
er 

th
e in

flu
en

ce case n
o

t o
th

erw
ise in

clu
d

ed
 in

 th
e 

reten
tio

n
 sch

ed
u

le. 

A
lco

h
o

l o
r P

ro
h

ib
ited

 S
u

b
stan

ce. 

• 
D

riv
in

g
 u

n
d

er th
e in

flu
en

ce is an
 en

h
an

ceab
le 

o
ffen

se (A
p

p
en

d
ix

 B
) an

d
 m

ay
 req

u
ire lo

n
g

er 

reten
tio

n
 p

erio
d

s. 

D
a
te

d
 O

cto
b
e
r 2

0
1
6
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FO
R

M
A

L C
IV

IL EV
IC

TIO
N

S 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

F
orm

al C
ivil E

viction
s 

6
 y

ears after case is clo
sed

, 

o
r th

e last activ
ity

 o
n

 th
e 

case. 

• 
JU

ST
IC

E
 C

O
U

R
T

 O
N

L
Y

 
D

escrip
tion

 

T
h
ese reco

rd
s ap

p
ly

 in
 fo

rm
al civ

il ev
ictio

n
 actio

n
, 

D
o

cu
m

en
ts in

clu
d
ed

 in
 th

e case file m
ay

 in
clu

d
e, b

u
t are n

o
t 

lim
ited

 to
: 

• 
W

rits o
f R

estitu
tio

n
 

• 
Ju

d
g

m
en

ts 

• 
A

ll 	
o

th
er 	

d
o

cu
m

en
ts 	

p
e
rtin

e
n
t to

 	
th

e 	
su

m
m

ary
 

ev
ictio

n
 actio

n
 n

o
t o

th
erw

ise in
clu

d
ed

 in
 th

e reten
tio

n
 

sch
ed

u
le. 

PR
O

T
E

C
T

IO
N

 O
R

D
E

R
S 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

T
em

p
o

ra
ry

 a
n

d
 E

x
ten

d
ed

 P
ro

tectio
n

 O
rd

er 
2
 y

ears after ex
p
iratio

n
 o

f 

o
rd

er. 
• 

N
R

S
 239.110 Judicial R

ecords: D
estruction; 

D
escrip

tion
 

T
h
ese 	

reco
rd

s 	
co

n
tain

 	
th

e 	
tem

p
o
rary

 	
an

d
 	

ex
ten

d
ed

 

p
ro

tectio
n
 o

rd
ers as au

th
o
rized

 b
y
 statu

te. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 in

clu
d

e, b
u

t are n
o

t 

lim
ited

 to
: 

• 
D

om
estic V

iolence 

• 
H

arassm
en

t in
 th

e W
o
rk

p
lace 

• 
H

arm
 to

 M
in

o
rs 

• 
S

exual A
ssault 

• 
S

talk
in

g
/H

arassm
en

t 

R
ep

ro
d

u
ctio

n
s 

0 	
N

ev
ad

a E
lectro

n
ic F

ilin
g
 an

d
 C

o
n
v
ersio

n
 R

u
les 

* 	
D

om
estic V

iolence N
R

S
 33.017 —

 33.100 

0 	
H

arassm
ent in the W

orkplace N
R

S
 33.200 —

 

3
3
.3

6
0
 

• 
H

arm
 to M

inors N
R

S
 33.400 —

 33.440 

0 	
S

exual A
ssault N

R
S

 200.364 —
 200.3784 

• 
S

talking/H
arassm

ent N
R

S
 200.571 —

 200.601 

e 	
JU

ST
IC

E
 C

O
U

R
T

 O
N

L
Y

 

D
a

te
d

 O
cto

b
e

r 2
0

1
6

 	
P
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SM
A

LL C
LA

IM
S 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

S
m

all C
laim

s C
ase F

iles 
7

 y
ears after case is clo

sed
. 

• 
JU

ST
IC

E
 C

O
U

R
T

 O
N

L
Y

 
D

escrip
tion

 

T
h

ese reco
rd

s d
o

cu
m

en
t sm

all claim
s actio

n
s. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 in

clu
d

e, b
u

t are n
o

t 

lim
ited

 to
: 

• 
A

ffidavit 

• 
E

xecution 

• 
N

o
tice o

f E
x

ecu
tio

n
 

• 
Ju

d
g

m
en

ts 

• 
M

o
tio

n
s 

• 
O

rd
er 

• 
R

etu
rn

 o
f S

erv
ice 

• 
A

ll o
th

er d
o

cu
m

en
ts p

ertin
en

t to
 sm

all claim
s case file 

n
o

t o
th

erw
ise in

clu
d

ed
 in

 th
e reten

tio
n

 sch
ed

u
le. 

S
m

all C
laim

s D
ock

et 
7

 y
ears after case is clo

sed
. 

• 
JU

ST
IC

E
 C

O
U

R
T

 O
N

L
Y

 
D

escrip
tion

 

T
h

ese reco
rd

s co
n

tain
 th

e case-b
y

-case listin
g

 in
 sm

all claim
 

actio
n

s. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 in

clu
d

e, b
u

t are n
o

t 

lim
ited

 to
: 

• 
C

ourt A
ctions 

• 
D

o
cu

m
en

ts F
iled

 

• 
Ju

d
g

m
en

ts 

• 
• 

	

	
A

ll o
th

er d
o

cu
m

en
ts p

ertin
en

t to
 sm

all claim
s case file 

n
o

t o
th

erw
ise in

clu
d

ed
 in

 th
e reten

tio
n

 sch
ed

u
le. 

D
a
te

d
 O

cto
b
e
r 2

0
1
6
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SU
M

M
A

R
Y

 E
V

IC
T

IO
N

S 
R

eco
rd

 S
eries T

itle 
R

eten
tio

n
 P

erio
d

 
C

ita
tio

n
/R

em
a

rk
s 

E
viction

s C
on

tested
 

6
 y

ears after case is clo
sed

, 
o

r th
e last activ

ity
 o

n
 th

e 

case. 

• 
N

R
S

 239.110 Judicial R
ecords: D

estruction; 
D

escrip
tion

 
T

h
ese reco

rd
s ap

p
ly

 in
 a su

m
m

ary
 ev

ictio
n

 actio
n

. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 in

clu
d

e, b
u

t are n
o

t 

lim
ited

 to
: 

• 
A

ffid
av

it o
f C

o
m

p
lain

t fo
r S

u
m

m
ary

 E
v

ictio
n

 

• 
A

ffidavit of S
ervice of E

viction N
otice 

• 
A

ffid
av

it o
f T

en
an

t 

• 
L

andlord A
ffidavit 

• 
L

ease C
opy 

• 
M

o
tio

n
 to

 C
o

n
test P

erso
n

al P
ro

p
erty

 L
ien

 

e 	
N

o
tices to

 T
en

an
t 

• 
O

rd
er 

• 
W

rits o
f R

estitu
tio

n
 

e 	
Ju

d
g

m
en

ts 

• 
A

ll 	
o
th

er 	
d

o
cu

m
en

ts 	
p
ertin

en
t 	

to
 	

th
e 	

su
m

m
ary

 

ev
ictio

n
 actio

n
 n

o
t o

th
erw

ise in
clu

d
ed

 in
 th

e reten
tio

n
 

sch
ed

u
le. 

R
ep

ro
d

u
ctio

n
s 

• 
N

ev
ad

a E
lectro

n
ic F

ilin
g

 an
d

 C
o

n
v

ersio
n

 R
u

les 

• 
JU

ST
IC

E
 C

O
U

R
T

 O
N

L
Y

 

D
a
te

d
 O

cto
b
e
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0
1
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TR
A

FFIC
 C

ITA
TIO

N
S 

R
ecord

 S
eries 'rifle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

P
ark

in
g C

itation
s 

2 y
ears after case is clo

sed
. 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t p

ark
in

g
 v

io
latio

n
s. 

T
raffic C

itation
 C

ase F
iles 

-
 C

o
n

tested
 

7
 y

ears after case is clo
sed

. 
• 

E
n

h
an

ceab
le o

ffen
ses (A

p
p

en
d

ix
 B

) m
ay

 req
u

ire 

lo
n

g
er reten

tio
n

 p
erio

d
s. 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t co

n
tested

 traffic cases. 

D
o

cu
m

en
ts in

clu
d

ed
 in

 th
e case file m

ay
 co

n
tain

, b
u

t are n
o

t 

lim
ited

 to
: 

• 
C

itation(s) 

• 
Ju

d
g

m
en

t 

• 
M

o
tio

n
s 

• 
O

rd
ers 

• 
A

ll o
th

er d
o

cu
m

en
ts p

ertin
en

t to
 th

e traffic citatio
n

 
case n

o
t o

th
erw

ise in
clu

d
ed

 in
 th

e reten
tio

n
 

sch
ed

u
le. 

T
raffic C

ase F
iles 

-
 U

n
co

n
tested

 C
ita

tio
n

s 
2

 y
ears after case is clo

sed
, 

u
n
less th

e d
efen

d
an

t 
en

tered
 a p

lea o
f g

u
ilty

 b
u

t 
co

u
ld

 n
o

t p
ay

 th
e fin

e in
 fu

ll 
an

d
 en

tered
 in

to
 a p

ay
m

en
t 

p
lan

 w
ith

 th
e co

u
rt, an

d
 

su
b

seq
u

en
tly

 d
efau

lted
, 

resu
ltin

g
 in

 a w
arran

t b
ein

g
 

issu
ed

. In
 th

at case, th
e 

reten
tio

n
 p

erio
d

 fo
r th

e 
co

n
tested

 traffic case files (7
 

y
ears) sh

all ap
p

ly
. 

• 
E

n
h

an
ceab

le o
ffen

ses (A
p

p
en

d
ix

 B
) m

ay
 req

u
ire 

lo
n

g
er reten

tio
n

 p
erio

d
s. 

D
escrip

tion
 

T
h
ese reco

rd
s d

o
cu

m
en

t citatio
n
s issu

ed
 fo

r m
isd

em
ean

o
r 

traffic o
ffen

ses w
h

ere th
e citatio

n
 is u

n
co

n
tested

. 

• 

T
raffic C

itation
 D

ock
et 

D
ate o

f m
o

st recen
t en

try
 

p
lu

s 2
 y

ears. 
D

escrip
tion

 
T

h
ese reco

rd
s in

clu
d
e d

o
ck

ets co
n
tain

in
g
 en

tries fo
r traffic 

citatio
n

s issu
ed

. 

D
a
te

d
 O

cto
b
e
r 2

0
1
6
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TR
A

FFIC
 C

ITA
TIO

N
S 	

C
O

N
T

IN
U

E
D

 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

U
n

a
b

le to
 L

o
ca

te C
ita

tio
n

s 
5

 y
ears fro

m
 th

e d
ate o

f• 

citatio
n

. 

• 
S

ee L
as V

eg
as Ju

stice C
o

u
rt A

d
m

in
istrativ

e O
rd

er 
D

escrip
tion

 

T
h
e
se

 re
c
o
rd

s c
o
n
ta

in
 c

ita
tio

n
s th

a
t w

e
re

 issu
e
d
 b

u
t th

e
 

d
efen

d
an

t 	
co

u
ld

 	
n

o
t 	

b
e 	

lo
cated

 	
(i.e., 	

m
ail 	

retu
rn

ed
 	

as 

u
n

d
eliv

erab
le, 	

no 	
fo

rw
ard

in
g

 	
ad

d
ress 	

av
ailab

le, 	
citatio

n
 

illegible, etc.) 

1
2
-0

1
 reg

ard
in

g
 th

e d
ism

issal o
f certain

 traffic 

citatio
n

s. 

T
R

A
N

SC
R

IPT
S A

N
D

 R
E

C
O

R
D

IN
G

S 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

P
relim

in
ary H

earin
g T

ran
scrip

ts 
2

 y
ears fro

m
 th

e d
ate o

f th
e 

p
relim

in
ary

 h
earin

g
 o

r u
n

til 

th
e tran

scrip
t is filed

 w
ith

 

th
e d

istrict co
u

rt. 

• 
S

ee N
R

S
 1

7
1

.1
9

8
 fo

r fo
rm

 an
d

 p
ro

ced
u

re w
ith

 
D

escrip
tion

 

T
h
e
se

 re
c
o
rd

s in
c
lu

d
e
 th

e
 tra

n
sc

rip
ts o

f th
e
 p

re
lim

in
a
ry

 
h

earin
g

 fo
r cases th

at m
ay

 b
e b

o
u

n
d

 o
v

er to
 d

istrict co
u

rt. 

th
is reco

rd
 series. 

• 
JU

S
T

IC
E

 C
O

U
R

T
 O

N
LY

 

R
eco

rd
 o

f P
ro

ceed
in

g
s 

T
h

e so
u

n
d

 reco
rd

in
g

 m
u

st 

b
e p

reserv
ed

 u
n

til at least 1
 

y
ear after th

e tim
e fo

r filin
g

 

an
 ap

p
eal ex

p
ires p

u
rsu

an
t 

to
 su

b
sectio

n
 1

 o
f N

R
S

 

• 
S

ee N
R

S
 4

.4
2

0
 as to

 reten
tio

n
 p

erio
d

s o
f so

u
n

d
 

D
escrip

tion
 

T
h

ese 	
reco

rd
s 	

in
clu

d
e 	

au
d

io
 	

o
r 	

v
id

eo
 	

reco
rd

in
g

, 	
co

u
rt 

rep
o
rter's 	

sh
o
rth

an
d
 	

n
o

tes4 	
of 	

co
u

rt 	
p

ro
ceed

in
g

s, 	
o

r 

tran
scrip

ts. 

reco
rd

in
g

s an
d

 JC
R

C
P

 8
0

 as to
 w

h
ich

 p
ro

ceed
in

g
s 

n
eed

 to
 b

e reco
rd

ed
. 

• 
N

o
te th

e d
ifferen

t reten
tio

n
 p

erio
d

 fo
r cases 

ap
p

ealed
 to

 th
e d

istrict co
u

rt. T
ran

scrip
ts (fo

r.  

ap
p

ealed
 cases an

d
 co

ro
n

er's in
q

u
ests) are filed

 

w
ith

 th
e d

istrict co
u

rt. 

• 
N

R
S

 1.020 O
u

tlin
es w

h
en

 m
u

n
icip

al co
u

rts are 

4
.4

2
0

. 

In
 p

ro
ceed

in
g

s in
v

o
lv

in
g

 a 

m
isd

em
ean

o
r fo

r w
h

ich
 

en
h

an
ced

 p
en

alties m
ay

 b
e 

im
p

o
sed

, a g
ro

ss 

m
isd

em
ean

o
r o

r a felo
n

y
, 

th
e so

u
n

d
 reco

rd
in

g
 o

f th
e 

p
ro

ceed
in

g
 m

u
st b

e 

p
reserv

ed
 fo

r at least 8
 

y
ears after th

e tim
e fo

r filin
g

 

co
u

rts o
f reco

rd
. 

• 
see A

p
p

en
d

ix
 A

 (G
lo

ssary
) fo

r ad
d

itio
n

al 

in
fo

rm
atio

n
. 

4  N
R

S
 656.335  R

eq
u

ires a co
u

rt rep
o

rter to
 retain

 certain
 n

o
tes fo

r 8
 y

ears if th
ey

 co
n

cern
 an

y
 m

atter su
b

ject to
 ju

d
icial rev

iew
. T

h
ese n

o
tes m

u
st b

e k
ep

t in
 a m

an
n

er, 

w
h

ich
 is reaso

n
ab

ly
 secu

re ag
ain

st th
eft, tam

p
erin

g
 o

r accid
en

tal d
estru

ctio
n

. 
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• 	
T

R
A

N
SC

R
IPT

S A
N

D
 R

E
C

O
R

D
IN

G
S - C

O
N

T
IN

U
E

D
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
 R

em
ark

s 

an
 ap

p
eal ex

p
ires, as 

sp
ecified

 in
 su

b
sectio

n
 1

 (b
) 

of N
R

S
 4.420. 

If n
o

 ap
p

eal is tak
en

, th
e 

ju
stice o

f th
e p

eace m
ay

 

o
rd

er d
estru

ctio
n

 o
f th

e 

reco
rd

in
g

 at an
y

 tim
e after 

th
e d

ate sp
ecified

 in
 

su
b
sectio

n
 1

 o
f N

R
S

 4
.4

2
0
. 

If th
ere is an

 ap
p

eal to
 th

e 

d
istrict co

u
rt, th

e so
u

n
d

 

reco
rd

in
g

 m
u

st b
e p

reserv
ed

 

u
n

til at least 3
0

 d
ay

s after 

fin
al d

isp
o

sitio
n

 o
f th

e case 

o
n

 th
e ap

p
eal. T

h
e ju

stice o
f 

th
e p

eace m
ay

 o
rd

er th
e 

d
estru

ctio
n

 o
f th

e reco
rd

in
g

 

at an
y
 tim

e after th
at d

ate 

p
u

rsu
an

t to
 su

b
sectio

n
 3

 o
f 

N
R

S
 4.420. 

D
a

te
d

 O
cto

b
e

r 2
0

1
6
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O
T

H
E

R
 D

O
C

U
M

E
N

T
S 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
.C

itation
/R

em
ark

s 

B
ail B

on
d

s 
D

ate o
f m

o
st recen

t 

ex
o

n
eratio

n
 o

r fo
rfeitu

re 

p
lu

s 6
 y

ears. 

• 
N

R
S 1

7
8

.5
4

4
 m

an
d
ates th

e reten
tio

n
 o

f th
is 

D
escrip

tion
 

T
h

ese reco
rd

s d
o
cu

m
en

t in
fo

rm
atio

n
 o

n
 b

ail b
o
n

d
s p

o
sted

 

w
ith

 th
e co

u
rt an

d
 m

ay
 in

clu
d

e, b
u
t is n

o
t lim

ited
 to

: 

• 
A

ctual B
ail B

ond 

• 
D

ate o
f E

x
o

n
eratio

n
 

• 
D

ate o
f F

o
rfeitu

re 

reco
rd

. 

• 
JU

ST
IC

E
 C

O
U

R
T

 O
N

LY
 

D
en

ia
ls/N

o
 C

h
a

rg
es F

iled
 

If n
o
 case file, retain

 fo
r 3

 
d 	

f
t 

y
ears a 	

th
e e 	

a
e
 o

 
arrest. 

T
h

e reten
tio

n
 p

erio
d

 is 

u
su

ally
 3

 y
ears an

d
 m

ay
 

req
u
ire th

e ap
p
ro

v
al o

f th
e 

city
 atto

rn
ey

 to
 d

ism
iss. 

• 
m

a
y
 re

q
u
ire

 th
e
 c

ity
 a

tto
rn

e
y
 o

r p
ro

se
c
u
to

r's 

p
erm

issio
n
 to

 d
isp

o
se o

f th
e file. 

• 
M

U
N

IC
IPA

L
 C

O
U

R
T

S O
N

L
Y

 

D
escrip

tio
n

s 

T
h

ese reco
rd

s refer to
 a file o

n
 a p

erso
n

 w
h

o
 is arrested

 o
r 

cited
, b

u
t ag

ain
st w

h
o
m

 th
e d

istrict atto
rn

ey
 d

eclin
es to

 file 

ch
arg

es. R
eco

rd
s m

ay
 also

 in
clu

d
e letter fro

m
 d

istrict atto
rn

ey
 

assertin
g
 su

ch
. 

D
o
ck

ets/R
eg

ister o
f A

ctio
n

s 
If th

e D
o
ck

ets co
n
tain

s th
e 

case su
m

m
ary

 ( 	
f 

title e o
 

actio
n
 o

r p
ro

ceed
in

g
, 

h
earin

g
 d

ates, p
arties to

 th
e 

case, su
m

m
ary

 o
f actio

n
s, 

etc.) th
e co

u
rt sh

all fo
llo

w
 

th
e reten

tio
n

 p
erio

d
 o

f 1
0

 
y
ears after th

e m
o
st recen

t 
en

try
 fo

r th
e D

o
ck

ets 
created

 after 1
9
4
0
. 

If a D
o

ck
et is d

efin
ed

 as a 
co

u
rt calen

d
ar, an

d
 d

o
es n

o
t 

co
n
tain

 a case su
m

m
ary

 o
r a 

su
m

m
ary

 o
f actio

n
s, th

e 
reten

tio
n

 p
erio

d
 fo

r th
e 

co
u

rt calen
d

ar sh
o

u
ld

 b
e 

th
at set fo

rth
 in

 th
e 

A
d
m

in
istrativ

e R
eco

rd
s 

• 
N

R
S

 239.110 and N
evada E

lectronic F
iling and 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t th

e case-b
y

 case reg
ister listin

g
 o

f 

co
u

rt actio
n
s an

d
 d

o
cu

m
en

ts filed
 in

 th
e co

u
rt cases an

d
 

in
clu

d
e th

e electro
n

ic reco
rd

 created
. 

C
o

n
v
ersio

n
 R

u
les 

• 
N

R
S

 4
.2

3
0
 m

an
d
ates th

e k
eep

in
g
 an

d
 fo

rm
 o

f 

d
o

ck
ets. 

• 
N

R
S

 	
4

.2
6

0
 	

C
ourt 	

R
ecords; 	

d
isp

o
sitio

n
 	

u
p

o
n

 

ex
p

iratio
n
 o

f term
. 

• 
N

R
S

 4
.2

7
0
 D

isp
o
sitio

n
 o

f co
u
rt reco

rd
s in

 case o
f 

vacancy. 

• 
S

ee also
 N

R
S

 1
7

8
.6

0
6

. D
o

ck
ets created

 b
efo

re 

1
9
4
0
 can

 b
e d

isp
o
sed

 o
f o

n
ly

 w
ith

 th
e ad

v
ice an

d
 

co
n
sen

t o
f th

e N
ev

ad
a S

tate D
iv

isio
n

 o
f A

rch
iv

es 

an
d

 R
eco

rd
s. 

• 
S

o
m

e co
u
rts m

ay
 u

se th
e term

s R
eg

ister o
f 

A
ctio

n
s an

d
 D

o
ck

ets in
terch

an
g
eab

ly
, w

h
ile o

th
er 

co
u
rts m

ay
 refer to

 D
o
ck

ets as th
e co

u
rt 

calen
d
ar. 

• 
S

ee A
ppendix A

 (G
lossary) for a list of all term

s. 
R

eten
tio

n
 S

ch
ed

u
le.  
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• 
O

T
H

E
R

 D
O

C
U

M
E

N
T

S C
O

N
T

IN
U

E
D

 
R

ecord
 S

eries T
itle 

R
eten

tion
 P

eriod
 

C
itation

/R
em

ark
s 

E
xhibits —

 C
ivil an

d
 C

rim
in

al 
V

a
rie

s 
• 

F
o

r reten
tio

n
 stan

d
ard

s, p
lease refer to

 S
u

p
rem

e 
D

escrip
tion

 

T
h

ese reco
rd

s in
clu

d
e ex

h
ib

its filed
 in

 a case file. 
C

o
u

rt P
ro

to
co

l fo
r S

to
rag

e, R
eten

tio
n

, an
d

 

D
estru

ctio
n

 o
f E

v
id

en
ce. 

• 
S

ee N
R

S
 5

2
.3

8
5

 an
d

 N
R

S
 5

2
.3

9
5

, d
isp

o
sal o

f 

p
h

y
sical ev

id
en

ce b
efo

re crim
in

al trial. 

• 
S

ee N
R

S
 1

7
6

.0
9

1
2

 B
io

lo
g

ical ev
id

en
ce; req

u
ired

 

p
reserv

atio
n

. 

In
d

ices 
M

o
st recen

t en
try

 p
lu

s 6
 

y
ears, o

r u
n

til su
p

ersed
ed

. 

A
t a m

in
im

u
m

, th
e reten

tio
n

 

p
erio

d
 sh

o
u

ld
 b

e fo
r as lo

n
g

 
as th

e reten
tio

n
 p

erio
d

 fo
r 

th
e m

aterial in
d

ex
ed

. 

D
escrip

tion
 

T
h

ese reco
rd

s d
o

cu
m

en
t in

d
ices an

d
 in

clu
d

e, b
u

t are n
o

t 

lim
ited

 to
: 

• 
C

ase F
ile In

d
ex

 (F
in

d
in

g
 aid

 to
 v

ario
u

s ty
p

es o
f case 

files lin
k

in
g

 n
am

es o
f p

arties to
 cases) 

• 
C

o
u

rt M
in

u
te In

d
ex

 (F
in

d
in

g
 aid

 to
 co

u
rt m

in
u

tes n
o

t 

filed
 in

 in
d

iv
id

u
al case files) 

• 
Ju

d
g

m
en

t B
o

o
k

 In
d

ex
 

• 
In

d
ex

 to
 C

itatio
n

s 

• 
In

d
ex

 to
 D

o
ck

ets 

• 
M

iscellan
eo

u
s In

d
ices (fin

d
in

g
 aid

 to
 search

 w
arran

ts, 

arrest w
arran

ts, ev
ictio

n
s, ex

ecu
tio

n
s, etc.) 

D
ated O

ctober 2016 	
P

age 24 



O
T

H
E

R
 D

O
C

U
M

E
N

T
S - C

O
N

T
IN

U
E

D
 

R
ecord

 S
eries T

itle 
R

eten
tion

 P
eriod

 
C

itation
/R

em
ark

s 

W
arran

ts 
D

escrip
tion

 
S

earch
 w

arran
ts, if n

o
t a 

• 
O

n
ce serv

ed
, a w

arran
t is u

su
ally

 filed
 in

 a case file 

T
h
ese reco

rd
 d

o
cu

m
en

t search
 w

arran
ts an

d
 arrest w

arran
ts 

p
art o

f th
e case file an

d
 

o
r attach

ed
 to

 th
e citatio

n
. 

issu
ed

 b
y

 th
e co

u
rt. T

h
ese reco

rd
s in

clu
d

e b
u

t are n
o

t lim
ited

 
issu

ed
 b

y
 th

e
 c

o
u
rt, s

h
o
u
ld

 
• 

S
erv

ed
 arrest w

arran
ts refer to

 w
arran

ts o
f arrest 

to
: 

b
e retain

ed
 fo

r th
e 

issu
ed

 an
d

 serv
ed

 fo
r v

ario
u

s ty
p

es o
f cases. 

• 
T

elep
h

o
n

ic S
earch

 W
arran

t 
ex

p
iratio

n
 o

f th
e w

arran
t 

• 
U

n
-serv

ed
 arrest w

arran
ts refer to

 w
arran

ts th
at 

• 
E

lectro
n

ic S
earch

 W
arran

t 
p

lu
s 2

 y
ears. 

w
ere issu

ed
, b

u
t w

ere n
ev

er serv
ed

. 

• 
S

erv
ed

 an
d

 U
n

serv
ed

 S
earch

 W
arran

t 

• 
S

erv
ed

 A
rrest W

arran
t 

S
erv

ed
 arrest w

arran
t, if n

o
t 

• 
U

n
serv

ed
 A

rrest W
arran

t 
a p

art o
f case file, sh

o
u

ld
 b

e 

retain
ed

 fo
r 3

 y
ears after 

arrest. 

F
o

r u
n

serv
ed

 arrest 

w
arran

ts, if n
o

t a p
art o

f 
case file, retain

 fo
r 5

 y
ears. 

D
a
te

d
 O

cto
b
e
r 2

0
1
6
 	

P
age 25 



Glossary of Terms  
Active Records: A group of records that are referred to frequently, such as daily, weekly, or monthly. Active 

records should be maintained in the courthouse for quick and easy access. 

Administrative Value: The usefulness of a record in the conduct of an organization's business and the value of a 

record for the purpose for which it was created. Presumably, every record has this value to the court that 

generates or receives it. This value might be as temporary as the length of time it takes to read it, or the value 

may endure throughout the life of the court. The record may be necessary to carry on routine business or 

perform a required function, or it may be useful as an inter-office reference source providing data for reports, 

studies, or short-term and long range planning. Regardless of the reason, as long as the record has operational 

significance to the court, the record has administrative value. 

Archival/Historical Records: Records with enduring value that are preserved for reference and research 

purposes because they (1) contain evidence or information that protects some right or claim; (2) document 

significant events or functions; or (3) contain sufficient information about people, places, or events to warrant 

retention for historical research. 

Archives: The facilities responsible for selecting, preserving, and making available archival records. 

Case Record: Any document, information, data, or other item collected, received, or maintained by a court, 

court agency, or clerk of the court in connection with a particular case. 

Case Management System: An electronic database maintained by the court or clerk to track information used 

to manage the court's caseload, such as case numbers, party names, attorneys for parties, titles of all 

documents filed in a case, and all scheduled events in a case. 

Commercial Records Center: A records center, operated by a private company, storing and retrieving records 

for another organization on a fee basis. 

Confidential Record: A record that by statute or regulation requires special protection from unlawful removal, 

misuse, damage, alteration, destruction, disclosure, or loss. 

Convenience Copy: All copies of a record other than the official copy that were created for purposes of 

reference or research. See also: Non-record. 

Conversion: The process of changing court records from one medium to another or from one format to 

another. This may include changing paper records to electronic records, microfilm to electronic records, 

electronic records to microfilm, etc. 

Court Calendar: A list of matters scheduled for trial or hearing. Please note: some courts refer to the court 

calendar as the docket while other courts use the terms "register of actions" and "docket" interchangeably. See 

Docket and Register of Actions. 

Court File: All the pleadings, orders, exhibits, discovery and other papers properly filed with the clerk of the 

court under a single or consolidated case number(s). 
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Court Record: A record, which is the product of some judicial process. The keeping of the record may be 

specifically required by statute or court rule, or it may be kept as a natural outgrowth of judicial-support duties. 

Court records may include both case records and administrative records. 

Court record does not include data maintained by, or for, a judge pertaining to a particular case or party, such as 

personal notes and communications, memoranda, drafts, or other working papers; or information gathered, 

maintained, or stored by a government agency or other entity to which the court has access but which is not 

entered in connection with a judicial proceeding, nor does it include documents or information provided to the 

court for inspection or in camera review unless such documents or information are made a part of the court 

record by order. 

Destruction Hold: See: Legal Hold 

Disposition: The final act that an organization takes with a record series at a specified time. Disposition may 

entail the record's destruction but may also refer to the record reformatting, transfer, or permanent retention. 

Final disposition may include transfer to archives and destruction. 

Docket: (1) NOUN: A formal record in which a judge or court clerk briefly notes all the proceedings and filings in 

a court case. (2) VERB: To schedule a case for trial or some other event. Please note: some courts refer to the 

docket as the court calendar while other courts use the terms "register of actions" and "docket" 

interchangeably. See Court Calendar and Register of Actions. 

Document Management System: An electronic database containing documents in electronic form and 

structured to allow access to documents based on index fields such as case number, filing date, type of 

document, etc. 

Electronic Case: An electronic case is one in which the documents are electronically stored and maintained by 

the court, whether the documents were electronically filed originally or later converted to an electronic format. 

The court's electronic version of the document is deemed to be the original. 

Electronic Document: An electronic document includes the electronic form of pleadings, notices, motions, 

orders, paper exhibits, briefs, judgments, writs of execution, and other papers. 

Electronic Filing: The electronic transmission to, or from, a court or clerk of a document in electronic form as 

defined by the accepting court; it does not include submission via e-mail, fax, computer disks, or other electronic 

means. 

Electronic Filing System: A system implemented or approved by a court for filing and service of pleadings, 

motions, and other documents via the Internet or kiosk. 

Electronic Records: Digitized records consisting of character-coded electronic signals that can be processed and 

read by computers (machine-readable), as opposed to human-readable or eye-readable information such as 

paper and microfilm records. Information meeting the definition of a Nevada record created and stored in a 

form that only a computer can manage by a program when accompanied by appropriate certification and 

documentation. 

Form of Record: The court clerk may maintain the official court record of a case in electronic format or in a 

combination of electronic and traditional formats consistent with the Nevada Electronic Filing and Conversion 

Rules 4(b), (c), and (f). Documents submitted by traditional means may be converted to electronic format and 

made part of the electronic record. Once converted, the electronic form of the documents is the official court 
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record. If exhibits are submitted, the clerk may maintain the exhibits by traditional means or by electronic 

means where appropriate. 

Imaging: The process of creating an exact image of a document utilizing either electronic (digital) or 

photographic (microfilm) technology. 

Inactive Records: Records that are referred to infrequently in the conduct of current business but must be 

retained for legal or administrative reasons. Inactive records may be removed from the court house and either 

retired to an inactive record center or destroyed, pursuant to the appropriate records retention schedule. 

Intrinsic Value: Archival term applied to permanent records that have qualities and characteristics that make 

the physical form of the record the only acceptable form for preservation. 

Legal Custody: Legal custody means that all rights and responsibilities of title to a record or series of records are 

vested in an office or department as the agent of a government entity, and the clerk or head of the department 

is charged with the care, custody, and control of that record or series of records. 

Legal Hold: The act of suspending the process of routine destruction of records when it is determined that the 

records may be relevant to foreseeable or pending litigation, government investigation, or audit. 

Legal Value: Citizens, businesses, and governments have legal rights and obligations. Characteristically, these 

rights and obligations are documented by one or more records as prescribed in statute, regulation, or ordinance. 

A record has legal value for however long it is required to guarantee a right or to ensure the satisfactory 

corn pletion of any obligation. 

Lifecycle of Records: The progression of records from creation and receipt through distribution, use, storage, 

maintenance, and final disposition. 

Local Court: Local court means any municipal, justice, or district court in Nevada. 

Microfilm: NOUN: A high-resolution photographic film used to record reduced-size images of paper or digital 

records. Formats include roll film, microfiche, aperture cards, and COM fiche. VERB: The act of capturing micro-

images on film. 

Migration: A set of organized tasks designed to achieve the periodic transfer of digital materials from one 

hardware/software configuration to another or from one generation of computer technology to a subsequent 

generation. The purpose of migration is to preserve the integrity of digital objects and to retain the ability of 

clients to retrieve, display, and otherwise use them in the face of constantly changing technology. 

Non-record: This includes publications, worksheets, drafts, routine replies, telephone messages, blank forms, 

and extra copies of documents created for convenience or public distribution. 

Non-permanent Records: Records which need to be retained for a specified period of time and which may be 

disposed of without prior approval upon expiration of the retention period provided in the applicable record 

retention schedule. 

Official Court Record: Electronic Documents — For documents that have been electronically filed or converted, 

the electronic version of the document constitutes the official court record, and electronically filed documents 

have the same force and effect as documents filed by traditional means. (Rule 6 Nevada Electronic Filing and 

Conversion Rule) 

Updated 11-22-17 



Official Court Record (Continued): 
The official court record of any proceeding is the transcript of the original notes of the court reporter or court 

recorder made in open court. Videos, photographs, or audio reproductions made in a court proceeding by an 

outside source under Supreme Court Rule 241 shall not be considered as part of the official court record. 

Permanent Record: A record that has been determined to have enough value for legal, administrative, or 

historical reasons to justify its maintenance, in one format or another, indefinitely. 

Physical Custody: Physical custody refers to where the record actually is and who has control over its location. 

This is not the same as legal custody. A records center may have physical custody of a record, but decisions as 

to its accessibility and as to its eventual disposition reside with the legal custodian. 

Public Record: All documents regardless of physical form or characteristics created or received by a court in the 

course of business that have not been declared by law to be confidential. 

Purge: To remove and destroy records in a case file pursuant to the applicable retention schedule. 

Reader: A machine for the display and reading of microfilm. 

Reader-printer: A machine, which will allow for both the reading and printing onto paper of microfilm images. 

Record: All documents, papers, letters, maps, charts, drawings, photographs, films, sound, video, and digital 

recordings, court reporters' notes, computer tapes and disks, microfilm, and any other medium used to store 

and retrieve information that was made or received in the course of doing business. 

Record of Proceedings: Any record that documents the legal proceedings or actions of a court is invested with 

legal value as a record of what transpired. This may include the court reporters' notes and any sound or video 

recording of the proceeding. 

Recorded information, regardless of medium or characteristics. Any paper, book, microfilm, card, magnetic 

tape, disk, map, or any copy or printout that has been received by an organization and has been used by that 

organization or its successors as evidence of its activities or because of the information contained. 

Records Center: A facility for the economical storage of inactive records. 

Records Management: The systematic control of information from creation or receipt, through processing and 

use, until final disposition or placement in an archive. 

Records Manager or Records Officer: The individual responsible for the records-management functions, 

including file organization and maintenance, record transfer, and record destruction. 

Records Retention Schedule: An approved timetable stating retention periods (minimum length of time to 

maintain) and the method of disposal for the records. The records retention schedule ensures that court 

records have been retained for as long as they are needed, and the retention schedule promotes the prompt 

and legal disposition of records. 

Records Series: Records kept together because they relate to a particular subject or function, result from the 

same activity, document a specific kind of action, take a particular physical form, or because of some other 

relationship arising out of their creation, receipt, or use. Generally handled as a unit for disposition purposes. 
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Records Series Description: The record series includes a brief description to assist courts in defining which 

records are included in the record series. 

Register of Actions: The Register of Actions is a summary of the actions in a case and may include the hearing 

dates, parties to the case, etc. Please note: some courts refer to the docket as the court calendar while other 

courts use the terms "register of actions" and "docket" interchangeably. See Court Calendar and Docket. 

Retention Period: The minimum length of time that a record must be maintained before disposition. The 

minimum length of time is based on adjudicatory, historical, and legal values before disposition can take place. 
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Enhanceable Misdemeanor Offenses 

Enhanceable Misdemeanors and Traffic Offenses 
Offenses that carry enhanced penalties and/or category of offense in certain circumstances or are enhanced to a 
more serious category of offense, when the first offense is a misdemeanor, upon commission of an additional 
subsequent offense (usually within a specific frame of time, typically 7 years). 

NRS Description  	 
Misdemeanor 
7.285 Practice of law by a person who is not a member of the NV Bar 
193.167 1  Victim over 60 years old or vulnerable person —additional penalty 
200.481 Battery 
200.485 Battery constituting domestic violence (See NRS 33.018) 
200.571 Harassment 
200.575 Stalking 
201.020 Failure to pay court ordered child support 
201.354 2  Being a customer of an prostitute (not in a licensed house of prostitution 
201.430 Unlawful advertising of a house of prostitution 
201.440 Permitting unlawful advertising_of a house of prostitution 
202.300 Aiding or permitting a child to use orpossess a firearm 
205.216 Unlawful operation of audiovisual recording function in motion picture theater 
206.330 Graffiti 
207.171 False, deceptive, or misleading advertising and other sales practices 
207.310 Discrimination in housing/mortgage lending 
370.405 Unlawful sale or possession of contraband tobacco products 
383.180 Removal, mutilation, defacement, destruction, etc. of a native Indian burial site 
383.435 Removal, mutilation, defacement, destruction, etc. of historic or prehistoric site 
408.433 Sale of goods or posting of advertising at roadside parks/rest areas 
444.630 Unlawful dumping of sewage, solid waste, etc. 
453.3345 Illegal drug violations in or around schools, school bus stops, parks, etc. 
453.3362  Possession of 1 oz. or less of marijuana 
453.3585 Methamphetamine precursors 
454.326 Misrepresentation by use of telephone to obtain a dangerous drug 
Ch. 457 Cancer treatment, diagnosis, or cure/false representation thereof 
482.322 License required for vehicle dealers, manufactures, distributors, or rebuilders 
490.200 License/permits required for off-highway vehicle dealers 
501.382 Feeding big game mammals 
502.390 Failure to obtain a permit to develop or maintain an artificial body of water 
503.430 Water pollution 
519.130 Posting of required statement by assayer 
Ch. 574 Cruelty to animals 
574.070 Witnessing bird or animal fights 
574.100 Horse tripping 
581.415 Weights and measures (ref. NRS 581.445) 
583.495 Unlawful acts related to inspection of meat and poultry 
590.330 Unlawful advertisement of petroleum products 

I The Court must state on the record that it has considered the information described in paragraphs (a) to (e) of NRS 193.167, 
inclusive, in determining the length of the additional penalty imposed. 
2  The amendatory provisions of AB260 of the 2017 Session that create this enhanceable offense have not yet been codified. 
3  This statute has not been updated or altered to reflect the passage of Question 2 (legalization of recreational marijuana) in 
2016. 
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597.260 Unlawful alcoholic beverage brand substitution 
598.0999 Deceptive trade practices 
599B.255 Unlawful solicitation by telephone (10 year enhancement period) 
616D.200 Failure of em s lo er to maintain and secure corn sensation 
618.685 Workplace health and safety violations resulting in death of an employee 
623.360 Unlicensed architect or designer and associated violations 
624.750 Unlicensed contractor and associated violations 
624.965 Unlawful acts related to residential pools and spas 
648.210 Unlawful acts related to private investigators, security guards, etc. 
652.260 Medical laboratory violations 
706.756  Public conveyance violations 

NRS Description 
Traffic 
483.2523 Minor driver transporting non-family member juvenile passenger 
483.560 Driving suspended/revoked for DUI 
484B.130 Double penalty in work zone 
484B.157 Child restraint system (seat) 
4843.165 Cell phone use while driving 
484B.353 Passing and/or overtaking a school bus 
484B.467 Handicapped parking 
484B.650 Aggressive driving 
484B.653 Reckless driving 
484C.110  DUI (see NRS Ch. 484C) 
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RESOURCES 
• Administrative Records Retention Schedule 

o http://nvcourts.gov/A0C/Templatesidocuments.aspx?folderlD=8945  

• Protocol for Storage, Retention, and Destruction of Evidence 
o http://nycourts.gov/A0C/Templates/documents.aspx?folderlD=8945   

• Court Rules 
o http://www . 	 urtRules indm 

• Justice Court Rules of Civil Procedure 
o http://www.leg.state.nv.us/Division/Legal/LawLibrary/CourtRules/JCRCP.html  

• National Center for State Courts — Records/Document Management — Links to Court 
Retention Schedules 

o http://www.ncsc.org/topics/technologyirecords-document-management/state-

links.aspx?cat=court%2Oretention%20schedules   

• Nevada Electronic Filing and Conversion Rules 
o http://www.leg.state.ny.us/CourtRules/NEFCR.html  

• Nevada Revised Statutes — Public Records — NRS Chapter 239 
o http://www.leg.state.nv.us/NRS/NRS-239.html   

• Nevada Rules of Civil Procedure 
o hft : wwwie Mate.nvA. Cou ni 

• Nevada State Library, Archives and Public Records 
o http://nsia.ny.gov/Library/Library  Services/State Library Services/  

• Nevada State Library, Archives and Public Records, Records Management Division — 

Contact Information 
o http://nsla.nv.gov/Records/Staff/  

• Nevada State Library, Archives and Public Records- Records Management Services for 

State Agencies 
o http://nsla.nv.gov/Records/State/Agency  Main/ 

• Records of District Courts of the United States 
o http://www.archives.gov/research/guide-fed-records/groups/021.html  

• U.S. District Court of Records at the National Archives San Francisco 
o http://www.archives.gov/san-franciscapublic.html   
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