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Future Developments
For the latest information about developments related to 
Publication 531, such as legislation enacted after this 
publication was published, go to www.irs.gov/pub531.

Reminder
Additional Medicare Tax. A 0.9% Additional Medicare 
Tax applies to Medicare wages, Railroad Retirement Tax 
Act (RRTA) compensation, and self-employment income 
that are more than:

$125,000 if married filing separately,
$250,000 if married filing jointly, or
$200,000 for any other filing status.

An employer is required to withhold Additional Medicare 
Tax on any Medicare wages or RRTA compensation it 
pays to an employee in excess of $200,000 in a calendar 
year without regard to the employee's filing status. An em-
ployer is required to begin withholding Additional Medi-
care Tax in the pay period in which it pays wages or com-
pensation in excess of $200,000 to an employee and 
continue to withhold it until the end of the calendar year. 
Additional Medicare Tax is only imposed on the em-
ployee. There is no employer share of Additional Medi-
care Tax. All wages and compensation that are subject to 
Medicare tax are subject to Additional Medicare Tax with-
holding if paid in excess of the $200,000 withholding 
threshold. Tips are subject to Additional Medicare Tax 
withholding, if, in combination with other wages paid by 
the employer, they exceed the $200,000 withholding 
threshold. Similarly, tips are subject to Additional Medi-
care Tax withholding, if, in combination with other RRTA 
compensation paid by the employer, they exceed the 
$200,000 withholding threshold.

For more information on Additional Medicare Tax, go to 
IRS.gov and enter “Additional Medicare Tax” in the search 
box.
Photographs of missing children. The Internal Reve-
nue Service is a proud partner with the National Center for 
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Missing and Exploited Children. Photographs of missing 
children selected by the Center may appear in this publi-
cation on pages that would otherwise be blank. You can 
help bring these children home by looking at the photo-
graphs and calling 1-800-THE-LOST (1-800-843-5678) if 
you recognize a child.

Introduction
This publication is for employees who receive tips.

All tips you receive are income and are subject to fed-
eral income tax. You must include in gross income all tips 
you receive directly, charged tips paid to you by your em-
ployer, and your share of any tips you receive under a 
tip-splitting or tip-pooling arrangement.

The value of noncash tips, such as tickets, passes, or 
other items of value, is also income and subject to tax.

Reporting your tip income correctly is not difficult. You 
must do three things.

1. Keep a daily tip record.
2. Report tips to your employer.
3. Report all your tips on your income tax return.

This publication will explain these three things and show 
you what to do on your tax return if you have not done the 
first two. This publication will also show you how to treat 
allocated tips.
Comments and suggestions. We welcome your com-
ments about this publication and your suggestions for fu-
ture editions.

You can send us comments from www.irs.gov/
formspubs. Click on “More Information” and then on “Give 
us feedback.”

Or you can write to:
Internal Revenue Service
Tax Forms and Publications
1111 Constitution Ave. NW, IR-6526
Washington, DC 20224

We respond to many letters by telephone. Therefore, it 
would be helpful if you would include your daytime phone 
number, including the area code, in your correspondence.

Although we cannot respond individually to each com-
ment received, we do appreciate your feedback and will 
consider your comments as we revise our tax products.

Ordering forms and publications. Visit www.irs.gov/
formspubs to download forms and publications. Other-
wise, you can go to www.irs.gov/orderforms to order 
forms or call 1-800-829-3676 to order current and 
prior-year forms and instructions. Your order should arrive 
within 10 business days.

Tax questions. If you have a tax question, check the 
information available on IRS.gov or call 1-800-829-1040. 
We cannot answer tax questions sent to the above ad-
dress.

Keeping a Daily Tip Record
Why keep a daily tip record. You must keep a daily tip 
record so you can:

Report your tips accurately to your employer,
Report your tips accurately on your tax return, and
Prove your tip income if your return is ever ques-
tioned.

How to keep a daily tip record. There are two ways to 
keep a daily tip record. You can either:

Write information about your tips in a tip diary, or
Keep copies of documents that show your tips, such 
as restaurant bills and credit or debit card charge 
slips.

You should keep your daily tip record with your tax or 
other personal records. You must keep your records for as 
long as they are important for administration of the federal 
tax law. For information on how long to keep records, see 
How Long to Keep Records in chapter 1 of Publication 17, 
Your Federal Income Tax.

If you keep a tip diary, you can use Form 4070A, Em-
ployee's Daily Record of Tips. To get Form 4070A, ask the 
Internal Revenue Service (IRS) or your employer for Publi-
cation 1244, Employee's Daily Record of Tips and Report 
to Employer. Publication 1244 is also available at 
www.irs.gov/pub1244. Publication 1244 includes a 1-year 
supply of Form 4070A. Each day, write in the information 
asked for on the form. A filled-in Form 4070A is shown on 
the following page.

In addition to the information asked for on Form 4070A, 
you also need to keep a record of the date and value of 
any noncash tips you get, such as tickets, passes, or 
other items of value. Although you do not report these tips 
to your employer, you must report them on your tax return.

If you do not use Form 4070A, start your records by 
writing your name, your employer's name, and the name 
of the business (if it is different from your employer's 
name). Then, each workday, write the date and the follow-
ing information.

Cash tips you get directly from customers or from 
other employees.
Tips from credit and debit card charge customers that 
your employer pays you.
The value of any noncash tips you get, such as tick-
ets, passes, or other items of value.
The amount of tips you paid out to other employees 
through tip pools or tip splitting, or other arrange-
ments, and the names of the employees to whom you 
paid the tips.
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Sample Filled-in Form 4070A from Publication 1244

6

7

8

9

10

11

12

13

14

15

a. Tips received
directly from customers

and other employees

b. Credit and debit
card tips received

c. Tips paid out to
other employees

d. Names of employees to whom you
paid tips

Date
of

entry

Subtotals

Page 2

Date
tips

rec’d

16

17

18

19

20

21

22

23

24

25

b. Credit and debit
card tips received

c. Tips paid out to
other employees

Subtotals

Page 3

Subtotals
from pages
1, 2, and 3

1. Report total cash tips (col. a) on Form 4070, line 1.

Totals

26

27

28

29

30

31

a. Tips received
directly from customers

and other employees

b. Credit and debit
card tips received

c. Tips paid out to
other employees

d. Names of employees to whom you
paid tips

Date
of

entry

Page 4

Date
tips

rec’d

2. Report total credit and debit card tips (col. b) on Form 4070, line 2.

3. Report total tips paid out (col. c) on Form 4070, line 3.

4070AForm
(Rev. August 2005)

OMB No. 1545-0074

1

2

3

4

5

Employee’s Daily Record of Tips
This is a voluntary form provided for your convenience.

See instructions for records you must keep.

Month and yearEmployer’s nameEmployee’s name and address

Establishment name (if different)

For Paperwork Reduction Act Notice, see Instructions on the back of Form 4070.

a. Tips received
directly from customers

and other employees

b. Credit and debit
card tips received

c. Tips paid out to
other employees

d. Names of employees to whom you
paid tips

Date
of

entry

Subtotals

Page 1

Date
tips

rec’d

Department of the Treasury
Internal Revenue Service

Date
tips

rec’d

Date
of

entry

a. Tips received
directly from customers

and other employees
d. Names of employees to whom you

paid tips

John W. Allen
1117 Maple Ave.
Anytown, NY 14202

Diamond Restaurant

10/3
10/3
10/3
10/5
10/7

- OFF -
48.80
28.00
42.00
40.80

159.60

26.40
21.60
24.00
28.00

100.00

15.20
8.00

10.00
12.00
45.20

Judy Brown
Carl Jones

Judy Brown

Oct.
2014

10/7
10/8
10/9
10/9

- OFF -
37.20
50.80
33.60
30.40
42.00
35.60
- OFF -
48.40
45.20

323.20

22.40
17.20
16.40
22.00
11.60
16.00

14.40
32.00

152.00

8.00
10.00

8.00
9.20
8.80
7.60

12.40
17.20
81.20

Carl Jones
Judy Brown & Carl Jones
Judy Brown
Judy Brown

Carl Jones
Judy Brown

Judy Brown & Brian Smith
Brian Smith

10/16
10/18
10/19
10/21
10/21
10/22
10/24
10/24
10/25
10/26

41.20
39.20
46.80
34.00

- OFF -
34.80
42.40
48.80
33.60
37.20

358.00

18.40
21.20
12.80
19.20

26.00
22.80
17.20
19.20
14.80

171.60

8.80
9.60
8.40

10.00

12.80
12.40
13.60
10.80

9.20
95.60

Judy Brown
Judy Brown

Carl Jones
Judy Brown

Judy Brown & Brian Smith
Carl Jones

Judy Brown
Brian Smith
Judy Brown

10/26
10/27
10/29
10/30
10/31
11/2

31.60
- OFF -
43.20
34.80
46.00
27.60

159.60
323.20
358.00

1,024.00

11.60

14.00
22.40
27.20
20.40

100.00
152.00
171.60
519.20

12.40

12.80
7.20

12.80
6.40

45.20
81.20
95.60

273.60

Judy Brown

Carl Jones
Carl Jones

Judy Brown & Brian Smith
Judy Brown

10/11
10/11
10/14
10/14
10/14
10/16

Electronic tip record. You can use an electronic sys-
tem provided by your employer to record your daily tips. If 
you do, you must receive and keep a paper copy of this 
record.
Service charges. Do not write in your tip diary the 
amount of any service charge that your employer adds to 
a customer's bill and then pays to you and treats as wa-
ges. This is part of your wages, not a tip. The following 
factors determine if you have a tip or service charge:

The payment is made free from compulsion,
The customer has the right to determine the amount of 
payment,

The payment is not subject to negotiation or dictated 
by employer policy, and
The customer generally has the right to determine 
who receives the payment.

See examples below.
Example 1. Good Food Restaurant adds an 18% 

charge to the bill for parties of 6 or more customers. 
Jane's bill for food and beverages for her party of 8 in-
cludes an amount on the tip line equal to 18% of the 
charges for food and beverages, and the total includes 
this amount. Because Jane did not have an unrestricted 
right to determine the amount on the “tip line,” the 18% 
charge is considered a service charge. Do not include the 
18% charge in your tip diary. Service charges that are 
paid to you are considered wages, not tips.

Example 2. Good Food Restaurant includes sample 
calculations of tip amounts at the bottom of its bills for 
food and beverages provided to customers. David's bill in-
cludes a blank “tip line,” with sample tip calculations of 
15%, 18%, and 20% of the charges for food and bever-
ages at the bottom of the bill beneath the signature line. 
Because David is free to enter any amount on the “tip line” 
or leave it blank, any amount he includes is considered a 
tip. Be sure to include this amount in your tip diary.

Reporting Tips to Your 
Employer
Why report tips to your employer. You must report tips 
to your employer so that:

Your employer can withhold federal income tax and 
social security, Medicare, Additional Medicare, or rail-
road retirement taxes;
Your employer can report the correct amount of your 
earnings to the Social Security Administration or Rail-
road Retirement Board (which affects your benefits 
when you retire or if you become disabled, or your 
family's benefits if you die); and
You can avoid the penalty for not reporting tips to your 
employer (explained later).

What tips to report. Report to your employer only cash, 
check, and debit and credit card tips you receive.

If your total tips for any 1 month from any one job are 
less than $20, do not report the tips for that month to that 
employer.

If you participate in a tip-splitting or tip-pooling arrange-
ment, report only the tips you receive and retain. Do not 
report to your employer any portion of the tips you receive 
that you pass on to other employees. However, you must 
report tips you receive from other employees.

Do not report the value of any noncash tips, such as 
tickets or passes, to your employer. You do not pay social 
security, Medicare, Additional Medicare, or railroad retire-
ment taxes on these tips.

Publication 531 (2014)   Page 3
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How to report. If your employer does not give you any 
other way to report your tips, you can use Form 4070, Em-
ployee's Report of Tips to Employer. Fill in the information 
asked for on the form, sign and date the form, and give it 
to your employer. A sample filled-in Form 4070 is shown 
above. To get a 1-year supply of the form, ask the IRS or 
your employer for Publication 1244.

If you do not use Form 4070, give your employer a 
statement with the following information.

Your name, address, and social security number.
Your employer's name, address, and business name 
(if it is different from your employer's name).
The month (or the dates of any shorter period) in 
which you received tips.
The total tips required to be reported for that period.

You must sign and date the statement. Be sure to keep a 
copy with your tax or other personal records.

Your employer may require you to report your tips more 
than once a month. However, the statement cannot cover 
a period of more than 1 calendar month.

Electronic tip statement. Your employer can have 
you furnish your tip statements electronically.
When to report. Give your report for each month to your 
employer by the 10th of the next month. If the 10th falls on 
a Saturday, Sunday, or legal holiday, give your employer 
the report by the next day that is not a Saturday, Sunday, 
or legal holiday.

Example. You must report your tips received in Sep-
tember 2015 by October 13, 2015.

Final report. If your employment ends during the 
month, you can report your tips when your employment 
ends.
Penalty for not reporting tips. If you do not report tips 
to your employer as required, you may be subject to a 
penalty equal to 50% of the social security, Medicare, Ad-
ditional Medicare, or railroad retirement taxes you owe on 
the unreported tips. (For information about these taxes, 
see Reporting social security, Medicare, Additional Medi
care, or railroad retirement taxes on tips not reported to 
your employer under Reporting Tips on Your Tax Return, 
later.) The penalty amount is in addition to the taxes you 
owe.

You can avoid this penalty if you can show reasonable 
cause for not reporting the tips to your employer. To do 
so, attach a statement to your return explaining why you 
did not report them.
Giving your employer money for taxes. Your regular 
pay may not be enough for your employer to withhold all 
the taxes you owe on your regular pay plus your reported 
tips. If this happens, you can give your employer money 
until the close of the calendar year to pay the rest of the 
taxes.

If you do not give your employer enough money, your 
employer will apply your regular pay and any money you 
give to the taxes, in the following order.

1. All taxes on your regular pay.
2. Social security, Medicare, Additional Medicare, or 

railroad retirement taxes on your reported tips.
3. Federal, state, and local income taxes on your repor-

ted tips.

Sample Filled-in Form 4070 from Publication 1244
4070Form

(Rev. August 2005)
OMB No. 1545-0074

Employee’s Report
of Tips to Employer

Employee’s name and address Social security number

Date

Department of the Treasury
Internal Revenue Service

Signature

Month or shorter period in which tips were received

Employer’s name and address (include establishment name, if different)

,ot ,,morf

Cash tips received

Credit and debit card tips received

Tips paid out

Net tips (lines 1 + 2 - 3)

1

2

3

4

John W. Allen
1117 Maple Ave.
Anytown, NY 14202 987 00 4321

Diamond Restaurant
834 Main Street
Anytown, NY 14203

1,024.00

519.20

273.60

October 1 2014 October 31 2014 1,269.60

Nov. 11, 2014John W. Allen[signed]
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Any taxes that remain unpaid can be collected by your 
employer from your next paycheck. If withholding taxes 
remain uncollected at the end of the year, you may be 
subject to a penalty for underpayment of estimated taxes. 
See Publication 505, Tax Withholding and Estimated Tax, 
for more information.

Uncollected taxes. You must report on your tax 
return any social security and Medicare taxes, or 
railroad retirement taxes that remained uncollec

ted at the end of 2014. These uncollected taxes will be 
shown on your 2014 Form W2. See Reporting uncollec-
ted social security, Medicare, Additional Medicare, or rail-
road retirement taxes on tips reported to your employer 
under Reporting Tips on Your Tax Return, later.

Tip Rate Determination and 
Education Program
Your employer may participate in the Tip Rate Determina-
tion and Education Program. The program was developed 
to help employees and employers understand and meet 
their tip reporting responsibilities.

There are two agreements under the program: the Tip 
Rate Determination Agreement (TRDA) and the Tip Re-
porting Alternative Commitment (TRAC).

If you are employed in the gaming industry, your em-
ployer may participate in the Gaming Industry Tip Compli-
ance Agreement Program. See Rev. Proc. 2007-32, 
2007-22 I.R.B. 1322, available at www.irs.gov/irb/
200722_IRB/ar13.html.

Your employer can provide you with a copy of any ap-
plicable agreement. To find out more about these agree-
ments, visit IRS.gov and enter “restaurant tip reporting” in 
the search box. You may also call 1-800-829-4933, visit 
www.irs.gov/localcontacts for the IRS Taxpayer Assis-
tance Center in your area, or send an email to 
Tip.Program@irs.gov and request information on this pro-
gram.

Reporting Tips on Your
Tax Return
How to report tips. Report your tips with your wages on 
Form 1040, line 7; Form 1040A, line 7; Form 1040EZ, 
line 1; Form 1040NR, line 8; or Form 1040NR-EZ, line 3.
What tips to report. Generally, you must report all tips 
you received in 2014 on your tax return, including both 
cash tips and noncash tips. Any tips you reported to your 
employer as required in 2014 are included in the wages 
shown in box 1 of your Form W-2. Add to the amount in 
box 1 only the tips you did not report to your employer.

However, any tips you received in 2014 that you repor-
ted to your employer as required after 2014 but before 
January 11, 2015, are not included in the wages shown in 
box 1 of your 2014 Form W-2. Do not include the amount 
of these tips on your 2014 tax return. Instead, include 

CAUTION
!

them on your 2015 tax return. Tips you received in 2013 
that you reported to your employer as required after 2013 
but before January 11, 2014, are included in the wages 
shown in box 1 of your 2014 Form W-2. Although these 
tips were received in 2013, you must report them on your 
2014 tax return.

If you participate in a tip-splitting or tip-pooling arrange-
ment, report only the tips you receive and retain. Do not 
report on your income tax return any portion of the tips 
you receive that you pass on to other employees. How-
ever, you must report tips you receive from other employ-
ees.

If you received $20 or more in cash and charge 
tips in a month and did not report all of those tips 
to your employer, see Reporting social security, 

Medicare, Additional Medicare, or railroad retirement 
taxes on tips not reported to your employer, later.

If you did not keep a daily tip record as required 
and an amount is shown in box 8 of your Form 
W2, see Allocated Tips, later.

If you kept a daily tip record and reported tips to your 
employer as required under the rules explained earlier, 
add the following tips to the amount in box 1 of your Form 
W-2.

Cash and charge tips you received that totaled less 
than $20 for any month.
The value of noncash tips, such as tickets, passes, or 
other items of value.

Example. Ben Smith began working at the Blue 
Ocean Restaurant (his only employer in 2014) on June 30 
and received $10,000 in wages during the year. Ben kept 
a daily tip record showing that his tips for June were $18 
and his tips for the rest of the year totaled $7,000. He was 
not required to report his June tips to his employer, but he 
reported all of the rest of his tips to his employer as re-
quired.

Ben's Form W-2 from Blue Ocean Restaurant shows 
$17,000 ($10,000 wages + $7,000 reported tips) in box 1. 
He adds the $18 unreported tips to that amount and re-
ports $17,018 as wages on his tax return.
Reporting social security, Medicare, Additional Medi-
care, or railroad retirement taxes on tips not repor-
ted to your employer. If you received $20 or more in 
cash and charge tips in a month from any one job and did 
not report all of those tips to your employer, you must re-
port the social security, Medicare, and Additional Medi-
care taxes on the unreported tips as additional tax on your 
return. To report these taxes, you must file Form 1040, 
Form 1040NR, Form 1040-PR, or Form 1040-SS (not 
Form 1040A, Form 1040EZ, or Form 1040NR-EZ) even if 
you would not otherwise have to file.

Use Form 4137, Social Security and Medicare Tax on 
Unreported Tip Income, to figure social security and Medi-
care taxes and/or Form 8959, Additional Medicare Tax, to 
figure Additional Medicare Tax. Enter the tax(es) on your 

CAUTION
!

CAUTION
!
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return as instructed, and attach the completed Form 4137 
and/or Form 8959 to your return.

If you are subject to the Railroad Retirement Tax 
Act, you cannot use Form 4137 to pay railroad re
tirement tax on unreported tips. To get railroad 

retirement credit, you must report tips to your employer.

Reporting uncollected social security, Medicare, Ad-
ditional Medicare, or railroad retirement taxes on tips 
reported to your employer. You may have uncollected 
taxes if your regular pay was not enough for your em-
ployer to withhold all the taxes you owe and you did not 
give your employer enough money to pay the rest of the 
taxes. For more information, see Giving your employer 
money for taxes, under Reporting Tips to Your Employer, 
earlier.

If your employer could not collect all the social security 
and Medicare taxes, or railroad retirement taxes you owe 
on tips reported for 2014, the uncollected taxes will be 
shown in box 12 of your Form W-2 (codes A and B). You 
must report these amounts as additional tax on your re-
turn.

If you worked in the U.S. possessions and received 
Form W-2AS, Form W-2CM, Form W-2GU, or Form 
W-2VI, any uncollected taxes on tips will be shown in 
box 12 with codes A and B. If you received Form 499R-2/
W-2PR, any uncollected taxes will be shown in boxes 22 
and 23. Unlike the uncollected portion of the regular 
(1.45%) Medicare tax, the uncollected Additional Medi-
care Tax is not reported on Form W-2.

To report these uncollected taxes, you must file Form 
1040NR, Form 1040-PR, or Form 1040-SS (not Form 
1040A, Form 1040EZ, or Form 1040NR-EZ) even if you 
would not otherwise have to file. You can report these 
taxes on Form 1040, in the space next to line 62, or the 
corresponding line of Form 1040NR, Form 1040-PR, or 
Form 1040-SS (not Form 1040A, Form 1040EZ, or Form 
1040NR-EZ). See the instructions for these forms for ex-
act reporting information.
Self-employed persons. If you receive tips as a self-em-
ployed person, you should report these tips as income on 
Schedule C or C-EZ. See Publication 334, Tax Guide for 
Small Business, for more information on reporting busi-
ness income.

Allocated Tips
If your employer allocated tips to you, they are shown sep-
arately in box 8 of your Form W-2. They are not included 
in box 1 with your wages and reported tips. If box 8 is 
blank, this discussion does not apply to you.
What are allocated tips. These are tips that your em-
ployer assigned to you in addition to the tips you reported 

CAUTION
!

to your employer for the year. Your employer will have 
done this only if:

You worked in an establishment (restaurant, cocktail 
lounge, or similar business) that must allocate tips to 
employees, and
The tips you reported to your employer were less than 
your share of 8% of food and drink sales.

No income, social security, Medicare, Additional Medi-
care, or railroad retirement taxes are withheld on allocated 
tips.
How were your allocated tips figured. The tips alloca-
ted to you are your share of an amount figured by sub-
tracting the reported tips of all employees from 8% (or an 
approved lower rate) of food and drink sales (other than 
carryout sales and sales with a service charge of 10% or 
more). Your share of that amount was figured using either 
a method provided by an employer-employee agreement 
or a method provided by IRS regulations based on em-
ployees' sales or hours worked. For information about the 
exact allocation method used, ask your employer.
Must you report your allocated tips on your tax re-
turn. You must report tips you received in 2014 (including 
both cash and noncash tips) on your tax return as ex-
plained in What tips to report, earlier. Any tips you repor-
ted to your employer in 2014 as required (explained under 
Reporting Tips to Your Employer, earlier) are included in 
the wages shown in box 1 of your Form W-2. Add to the 
amount in box 1 only the tips you did not report to your 
employer as required. This should include any allocated 
tips shown in box 8 on your Form(s) W-2, unless you have 
adequate records to show that you received less tips in 
the year than the allocated amount.

See What tips to report under Reporting Tips on Your 
Tax Return, and Keeping a Daily Tip Record, earlier.
How to report allocated tips. If you received any tips in 
2014 that you did not report to your employer as required 
(including allocated tips that you are required to report on 
your tax return), add these tips to the amount in box 1 of 
your Form(s) W-2 and report this amount as wages on 
Form 1040, line 7; Form 1040NR, line 8; or Form 
1040NR-EZ, line 3. You cannot file Form 1040A or Form 
1040EZ.

Because social security, Medicare, or Additional Medi-
care taxes were not withheld from the allocated tips, you 
must report those taxes as additional tax on your return. 
Complete Form 4137 and include the allocated tips on 
line 1 of the form as provided in its instructions. See Re
porting social security, Medicare, Additional Medicare, or 
railroad retirement taxes on tips not reported to your em
ployer under Reporting Tips on Your Tax Return, earlier.
How to request an approved lower rate. Your em-
ployer can use a tip rate lower than 8% (but not lower than 
2%) to figure allocated tips only if the IRS approves the 
lower rate. Either the employer or the employees can re-
quest approval of a lower rate by filing a petition with the 
IRS. The petition must include specific information about 
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the establishment that will justify the lower rate. A user fee 
must be paid with the petition.

An employee petition can be filed only with the consent 
of a majority of the directly tipped employees (waiters, 
bartenders, and others who receive tips directly from cus-
tomers). The petition must state the total number of di-
rectly tipped employees and the number of employees 
consenting to the petition. Employees filing the petition 
must promptly notify the employer, and the employer must 
promptly give the IRS a copy of all Forms 8027, Employ-
er's Annual Information Return of Tip Income and Alloca-
ted Tips, filed for the establishment for the previous 3 
years.

For more information about how to file a petition and 
what information to include, see Allocation of Tips in the 
Instructions for Form 8027.

How To Get Tax Help
Do you need help with a tax issue or preparing your tax re-
turn, or do you need a free publication or form?
Preparing and filing your tax return. Find free options 
to prepare and file your return on IRS.gov or in your local 
community if you qualify.

Go to IRS.gov and click on the Filing tab to see your 
options.
Enter “Free File” in the search box to use brand name 
software to prepare and efile your federal tax return 
for free.
Enter “VITA” in the search box, download the free 
IRS2Go app, or call 1-800-906-9887 to find the near-
est Volunteer Income Tax Assistance or Tax Counsel-
ing for the Elderly (TCE) location for free tax prepara-
tion.
Enter “TCE” in the search box, download the free 
IRS2Go app, or call 1-888-227-7669 to find the near-
est Tax Counseling for the Elderly location for free tax 
preparation.

The Volunteer Income Tax Assistance (VITA) program 
offers free tax help to people who generally make $53,000 
or less, persons with disabilities, the elderly, and limi-
ted-English-speaking taxpayers who need help preparing 
their own tax returns. The Tax Counseling for the Elderly 
(TCE) program offers free tax help for all taxpayers, par-
ticularly those who are 60 years of age and older. TCE 
volunteers specialize in answering questions about pen-
sions and retirement-related issues unique to seniors.
Getting answers to your tax law questions. IRS.gov 
and IRS2Go are ready when you are—24 hours a day, 7 
days a week.

Enter “ITA” in the search box on IRS.gov for the Inter-
active Tax Assistant, a tool that will ask you questions 
on a number of tax law topics and provide answers. 
You can print the entire interview and the final re-
sponse.

Enter “Tax Map” or “Tax Trails” in the search box for 
detailed information by tax topic.
Enter “Pub 17” in the search box to get Pub. 17, Your 
Federal Income Tax for Individuals, which features de-
tails on tax-saving opportunities, 2014 tax changes, 
and thousands of interactive links to help you find an-
swers to your questions.
Call TeleTax at 1-800-829-4477 for recorded informa-
tion on a variety of tax topics.
Access tax law information in your electronic filing 
software.
Go to IRS.gov and click on the Help & Resources tab 
for more information.

Tax forms and publications. You can download or print 
all of the forms and publications you may need on 
www.irs.gov/formspubs. Otherwise, you can:

Go to www.irs.gov/orderforms to place an order and 
have forms mailed to you, or
Call 1-800-829-3676 to order current-year forms, in-
structions, publications, and prior-year forms and in-
structions (limited to 5 years).

You should receive your order within 10 business days.
Where to file your tax return. 

There are many ways to file your return electronically. 
It’s safe, quick and easy. See Preparing and filing your 
tax return, earlier, for more information.
See your tax return instructions to determine where to 
mail your completed paper tax return.

Getting a transcript or copy of a return. 
Go to IRS.gov and click on “Get Transcript of Your 
Tax Records” under “Tools.”
Download the free IRS2Go app to your smart phone 
and use it to order transcripts of your tax returns or tax 
account.
Call the transcript toll-free line at 1-800-908-9946.
Mail Form 4506-T or Form 4506T-EZ (both available 
on IRS.gov).

Using online tools to help prepare your return. Go to 
IRS.gov and click on the Tools bar to use these and other 
self-service options.

The Earned Income Tax Credit Assistant determines if 
you are eligible for the EIC.
The First Time Homebuyer Credit Account Lookup 
tool provides information on your repayments and ac-
count balance.
The Alternative Minimum Tax (AMT) Assistant deter-
mines whether you may be subject to AMT.
The Online EIN Application helps you get an Employer 
Identification Number.
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The IRS Withholding Calculator estimates the amount 
you should have withheld from your paycheck for fed-
eral income tax purposes.
The Electronic Filing PIN Request helps to verify your 
identity when you do not have your prior year AGI or 
prior year self-selected PIN available.

Understanding identity theft issues. 
Go to www.irs.gov/uac/IdentityProtection for informa-
tion and videos.
Contact the Identity Protection Specialized Unit at 
1-800-908-4490 if you believe you are at risk due to a 
lost or stolen purse or wallet, questionable credit card 
activity or credit report, etc.

Checking on the status of a refund. 
Go to www.irs.gov/refunds.
Download the free IRS2Go app to your smart phone 
and use it to check your refund status.
Call the automated refund hotline at 1-800-829-1954.

Making a tax payment. You can make electronic pay-
ments online, by phone, or from a mobile device. Paying 
electronically is safe and secure. The IRS uses the latest 
encryption technology and does not store banking infor-
mation. It’s easy and secure and much quicker than mail-
ing in a check or money order. Go to IRS.gov and click on 
the Payments tab or the “Pay Your Tax Bill” icon to make a 
payment using the following options.

Direct Pay (only if you are an individual who has a 
checking or savings account).
Debit or credit card.
Electronic Federal Tax Payment System.
Check or money order.

What if I can’t pay now? Click on the Payments tab or 
the “Pay Your Tax Bill” icon on IRS.gov to find more infor-
mation about these additional options.

An online payment agreement determines if you are 
eligible to apply for an installment agreement if you 
cannot pay your taxes in full today. With the needed 
information, you can complete the application in about 
30 minutes, and get immediate approval.
An offer in compromise allows you to settle your tax 
debt for less than the full amount you owe. Use the 
Offer in Compromise PreQualifier to confirm your eli-
gibility.

Checking the status of an amended return. Go to 
IRS.gov and click on the Tools tab and then Where’s My 
Amended Return?
Understanding an IRS notice or letter. Enter “Under-
standing your notice” in the search box on IRS.gov to find 
additional information about your IRS notice or letter.

Visiting the IRS. Locate the nearest Taxpayer Assis-
tance Center using the Office Locator tool on IRS.gov. En-
ter “office locator” in the search box. Or choose the “Con-
tact Us” option on the IRS2Go app and search Local 
Offices. Before you visit, use the Locator tool to check 
hours and services available.
Watching IRS videos. The IRS Video portal 
www.irsvideos.gov contains video and audio presenta-
tions on topics of interest to individuals, small businesses, 
and tax professionals. You’ll find video clips of tax topics, 
archived versions of live panel discussions and Webinars, 
and audio archives of tax practitioner phone forums.
Getting tax information in other languages. For tax-
payers whose native language is not English, we have the 
following resources available.

1. Taxpayers can find information on IRS.gov in the fol-
lowing languages.
a. Spanish.
b. Chinese.
c. Vietnamese.
d. Korean.
e. Russian.

2. The IRS Taxpayer Assistance Centers provide 
over-the-phone interpreter service in over 170 lan-
guages, and the service is available free to taxpayers.

The Taxpayer Advocate Service Is 
Here To Help You
What is the Taxpayer Advocate Service?
The Taxpayer Advocate Service (TAS) is an independ
ent organization within the Internal Revenue Service that 
helps taxpayers and protects taxpayer rights. Our job is to 
ensure that every taxpayer is treated fairly and that you 
know and understand your rights under the Taxpayer Bill 
of Rights.

What Can the Taxpayer Advocate Service 
Do For You?
We can help you resolve problems that you can’t resolve 
with the IRS. And our service is free. If you qualify for our 
assistance, you will be assigned to one advocate who will 
work with you throughout the process and will do every-
thing possible to resolve your issue. TAS can help you if:

Your problem is causing financial difficulty for you, 
your family, or your business,
You face (or your business is facing) an immediate 
threat of adverse action, or
You’ve tried repeatedly to contact the IRS but no one 
has responded, or the IRS hasn’t responded by the 
date promised.
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How Can You Reach Us?
We have offices in every state, the District of Columbia, 
and Puerto Rico. Your local advocate’s number is in your 
local directory and at www.irs.gov/Advocate/Local
TaxpayerAdvocate. You can also call us at 
1-877-777-4778.

How Can You Learn About Your Taxpayer 
Rights?
The Taxpayer Bill of Rights describes ten basic rights that 
all taxpayers have when dealing with the IRS. Our Tax 
Toolkit at www.taxpayeradvocate.irs.gov can help you un-
derstand what these rights mean to you and how they ap-
ply. These are your rights. Know them. Use them.

How Else Does the Taxpayer Advocate 
Service Help Taxpayers?
TAS works to resolve large-scale problems that affect 
many taxpayers. If you know of one of these broad issues, 
please report it to us at www.irs.gov/sams.

Low Income Taxpayer Clinics
Low Income Taxpayer Clinics (LITCs) serve individuals 
whose income is below a certain level and need to resolve 
tax problems such as audits, appeals, and tax collection 
disputes. Some clinics can provide information about tax-
payer rights and responsibilities in different languages for 
individuals who speak English as a second language. To 
find a clinic near you, visit www.irs.gov/litc or see IRS 
Publication 4134, Low Income Taxpayer Clinic List.
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To help us develop a more useful index, please let us know if you have ideas for index entries.
See “Comments and Suggestions” in the “Introduction” for the ways you can reach us.Index 
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Quarterly Contribution and Wage Reports
Each employer must file an Employer’s Quarterly Contribution and

Wage Report (form NUCS 4072) and pay unemployment taxes each quarter.

There are several methods available for filing quarterly reports:

Online Reporting via the Internet
Online tax and wage reporting at <https://uitax.nvdetr.org> consists of a

series of interactive questions with helpful prompts along the way.  The system even
performs the calculations for the amount of taxes due.  The options for online
reporting of wage details are Secure File Transfer Protocol (SFTP) utilizing
MMREF-1 magnetic media specifications, data entry directly online (including an
auto load function), or attaching a Microsoft Excel spreadsheet saved as a comma-
delimited file.  Reporting online is efficient and secure.

Filing on Magnetic Media
Magnetic media can be submitted to report tax and wage information using

the MMREF-1 magnetic media specifications on a CD, diskette, or cartridge.  The
magnetic media specifications are available at  <https://uitax.nvdetr.org> or you
may request a copy of the specifications by contacting the Contributions Section.
See Appendix C for the mailing address and telephone number for the “Magnetic
Media Coordinator.”

Send Quarterly Reports by Mail
You may also report quarterly tax and wage information on the

Employer’s Quarterly Contribution and Wage Report (form NUCS 4072).
Mail completed quarterly reports to the Employment Security Division,
Contributions Section, 500 E. Third Street, Carson City, Nevada  89713-0030.

Quarterly reporting forms are sent to each registered employer
approximately one month before the end of the quarter.  The form is preprinted with
your Employer Account Number, tax  rate, and the taxable wage base.  If,  for some
reason, you do not receive a preprinted quarterly form by the last day of each
calendar quarter, contact the division to verify your correct address.

To list additional employees use a Continuation Sheet (form NUCS
4073).  Or you may enclose a list of additional employees including for each, their
Social Security number, name, total tips, and total wages (including tips).
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See Appendix B for samples of forms.  The forms are available online at
<https://uitax.nvdetr.org> or request copies from the Contributions Section.  See
Appendix C for the mailing address and telephone number for  “Form Requests.”

NOTE: Wages must be reported in the quarter in which
they are actually paid, rather than for the pay
period in which they were earned.

When Reports and Payments Are Due
Generally, the completed quarterly report , together with any payment due,

must be received by the division, by the last day of the first month following the close
of the calendar quarter covered by the report.  If the due date is a Saturday, Sunday,
or legal holiday, then reports and taxes are due on the next day that is not a
Saturday, Sunday, or legal holiday.

Calendar Quarter Due Date
January, February, March April 30
April, May, June July 31
July, August, September October 31
October, November, December January 31

The postmark determines timeliness if mailed.  Online reporting and
electronic payments should be completed by 5:00 P.M. Pacific Time on the due
date.  It is your responsibility to file reports and pay when due, regardless if you
receive and use a preprinted form, download a blank form, or if you file online.  The
filing is considered delinquent if one or more days late.  Avoid unnecessary charges
by filing and paying timely.

Reporting Wages
Total gross wages (including tips) paid to each employee during a calendar

quarter must be reported.  Although the total wages must be reported for each
employee, taxes are required to be paid only up to the taxable wage limit for the
year.

Unemployment benefit entitlement is based on the total wages earned by
an employee.  The wage information needed to determine the amount of
unemployment benefits, is obtained from wages reported each quarter.
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the formulation of the federal/state system, the consensus of opinion among the
states was that this would lead to assertions that the employee has a vested right to
the money. But, the intent was to make benefit entitlement contingent only upon
certain conditions regarding employment and unemployment. If the employer bears
the entire cost, he will more likely participate in the benefit entitlement process in
order to control his costs and limit payment to the truly unemployed.

9.       I have written agreements with my workers that they are “independent
contractors.” Doesn’t that exempt them from unemployment tax?

A written contract does not necessarily establish “independent contractor”
status. In fact, any agreement by an individual which waives his rights to benefits is
void (NRS 612.700). And while the written contract provisions may be considered
in any determination, the conditions described in NRS 612.085 must also be met
in fact.  See page 9 regarding independent contractors.

10.   My workers meet the requirements of  independent contractors for
IRS purposes. Doesn’t that exempt them from state unemployment taxes?

Not necessarily.  See page 9 for a full explanation.

11.  Why do I have to report tips separately on my quarterly tax reports?
Tips are included in a claimant’s earnings when determining if he is entitled

to benefits and in what amounts. However, the maximum weekly benefit amount
changes each year and is equal to 50 percent of the average weekly wage paid to
Nevada workers. The law requires that tips be excluded from the calculation of the
maximum weekly benefit amount. Reporting tips separately is important for
employers, since it reduces the overall cost and tax rates.

12. What posters and notices are required by Nevada law regarding
unemployment insurance?

Each employer is required to post a Notice to Employees (form NUCS
4324) at each workplace and must provide a leaflet, Information for the
Unemployed Worker (form NUCS 4139), to each employee who separates
from employment.

See Appendix B for samples of forms.  The forms are available online at
<https://uitax.nvdetr.org> or  request copies from the Contributions Section.  See
Appendix C for the mailing address and telephone number for   “Form Requests.”

In a few states, employees do contribute a small share. However, during
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4.   Tax Withholding and Estimated Tax 

Table of Contents

• What's New for 2015
• Reminders
• Introduction
• Useful Items - You may want to see:
• Tax Withholding for 2015

◦ Salaries and Wages
◦ Tips
◦ Taxable Fringe Benefits
◦ Sick Pay
◦ Pensions and Annuities
◦ Gambling Winnings
◦ Unemployment Compensation
◦ Federal Payments
◦ Backup Withholding

• Estimated Tax for 2015
◦ Who Does Not Have To Pay Estimated Tax
◦ Who Must Pay Estimated Tax
◦ How To Figure Estimated Tax
◦ When To Pay Estimated Tax
◦ How To Figure Each Payment
◦ How To Pay Estimated Tax

• Credit for Withholding and Estimated Tax for 2014
◦ Withholding
◦ Estimated Tax

• Underpayment Penalty for 2014

What's New for 2015 

Tax law changes for 2015. When you figure how much income tax you want withheld from your pay and when you figure your estimated tax, consider tax law changes effective in 
2015. For more information, see Publication 505, Tax Withholding and Estimated Tax. 

Reminders 

Estimated tax safe harbor for higher income taxpayers. If your 2014 adjusted gross income was more than $150,000 ($75,000 if you are married filing a separate return), you 
must pay the smaller of 90% of your expected tax for 2015 or 110% of the tax shown on your 2014 return to avoid an estimated tax penalty. 

Introduction 

This chapter discusses how to pay your tax as you earn or receive income during the year. In general, the federal income tax is a pay-as-you-go tax. There are two ways to pay as 
you go. 

• Withholding. If you are an employee, your employer probably withholds income tax from your pay. Tax also may be withheld from certain other income, such as pensions, 
bonuses, commissions, and gambling winnings. The amount withheld is paid to the IRS in your name. 

• Estimated tax. If you do not pay your tax through withholding, or do not pay enough tax that way, you may have to pay estimated tax. People who are in business for 
themselves generally will have to pay their tax this way. Also, you may have to pay estimated tax if you receive income such as dividends, interest, capital gains, rent, and 
royalties. Estimated tax is used to pay not only income tax, but self-employment tax and alternative minimum tax as well. 

This chapter explains these methods. In addition, it also explains the following. 

• Credit for withholding and estimated tax. When you file your 2014 income tax return, take credit for all the income tax withheld from your salary, wages, pensions, etc., and for 
the estimated tax you paid for 2014. Also take credit for any excess social security or railroad retirement tax withheld (discussed in chapter 38). 

• Underpayment penalty. If you did not pay enough tax during the year, either through withholding or by making estimated tax payments, you may have to pay a penalty. In 
most cases, the IRS can figure this penalty for you. See Underpayment Penalty for 2014 at the end of this chapter. 

Useful Items - You may want to see: 

Publication

• 505 Tax Withholding and Estimated Tax 

Form (and Instructions)

• W-4 Employee's Withholding Allowance Certificate 

• W-4P Withholding Certificate for Pension or Annuity Payments 

• W-4S Request for Federal Income Tax Withholding From Sick Pay 

• W-4V Voluntary Withholding Request 

• 1040-ES Estimated Tax for Individuals 
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• 2210 Underpayment of Estimated Tax by Individuals, Estates, and Trusts 

• 2210-F Underpayment of Estimated Tax by Farmers and Fishermen 

Tax Withholding for 2015 

This section discusses income tax withholding on: 

• Salaries and wages,

• Tips,

• Taxable fringe benefits,

• Sick pay,

• Pensions and annuities,

• Gambling winnings,

• Unemployment compensation, and

• Certain federal payments.

This section explains the rules for withholding tax from each of these types of income.

This section also covers backup withholding on interest, dividends, and other payments.

Salaries and Wages

Income tax is withheld from the pay of most employees. Your pay includes your regular pay, bonuses, commissions, and vacation allowances. It also includes reimbursements and 
other expense allowances paid under a nonaccountable plan. See Supplemental Wages , later, for more information about reimbursements and allowances paid under a 
nonaccountable plan. 

If your income is low enough that you will not have to pay income tax for the year, you may be exempt from withholding. This is explained under Exemption From Withholding , later. 

You can ask your employer to withhold income tax from noncash wages and other wages not subject to withholding. If your employer does not agree to withhold tax, or if not enough 
is withheld, you may have to pay estimated tax, as discussed later under Estimated Tax for 2015 . 

Military retirees.    Military retirement pay is treated in the same manner as regular pay for income tax withholding purposes, even though it is treated as a pension or annuity for 
other tax purposes. 

Household workers.    If you are a household worker, you can ask your employer to withhold income tax from your pay. A household worker is an employee who performs 
household work in a private home, local college club, or local fraternity or sorority chapter. 

  Tax is withheld only if you want it withheld and your employer agrees to withhold it. If you do not have enough income tax withheld, you may have to pay estimated tax, as discussed 
later under Estimated Tax for 2015 . 

Farmworkers.    Generally, income tax is withheld from your cash wages for work on a farm unless your employer does both of these: 

• Pays you cash wages of less than $150 during the year, and

• Has expenditures for agricultural labor totaling less than $2,500 during the year.

Differential wage payments.    When employees are on leave from employment for military duty, some employers make up the difference between the military pay and civilian pay. 
Payments to an employee who is on active duty for a period of more than 30 days will be subject to income tax withholding, but not subject to social security, Medicare, or federal 
unemployment (FUTA) tax withholding. The wages and withholding will be reported on Form W-2, Wage and Tax Statement. 

Determining Amount of Tax Withheld Using Form W-4 

The amount of income tax your employer withholds from your regular pay depends on two things. 

• The amount you earn in each payroll period.

• The information you give your employer on Form W-4.

Form W-4 includes four types of information that your employer will use to figure your withholding. 

• Whether to withhold at the single rate or at the lower married rate.

• How many withholding allowances you claim (each allowance reduces the amount withheld).

• Whether you want an additional amount withheld.

• Whether you are claiming an exemption from withholding in 2015. See Exemption From Withholding , later. 

Note. 

You must specify a filing status and a number of withholding allowances on Form W-4. You cannot specify only a dollar amount of withholding. 

New Job 

When you start a new job, you must fill out Form W-4 and give it to your employer. Your employer should have copies of the form. If you need to change the information later, you 
must fill out a new form. 
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If you work only part of the year (for example, you start working after the beginning of the year), too much tax may be withheld. You may be able to avoid overwithholding if your 
employer agrees to use the part-year method. See Part-Year Method in chapter 1 of Publication 505 for more information. 

Employee also receiving pension income.   If you receive pension or annuity income and begin a new job, you will need to file Form W-4 with your new employer. However, you 
can choose to split your withholding allowances between your pension and job in any manner. 

Changing Your Withholding 

During the year changes may occur to your marital status, exemptions, adjustments, deductions, or credits you expect to claim on your tax return. When this happens, you may need 
to give your employer a new Form W-4 to change your withholding status or your number of allowances. 

If the changes reduce the number of allowances you are claiming or changes your marital status from married to single, you must give your employer a new Form W-4 within 10 days. 

Generally, you can submit a new Form W-4 whenever you wish to change the number of your withholding allowances for any other reason. 

Changing your withholding for 2016.    If events in 2015 will decrease the number of your withholding allowances for 2016, you must give your employer a new Form W-4 by 
December 1, 2015. If the event occurs in December 2015, submit a new Form W-4 within 10 days. 

Checking Your Withholding 

After you have given your employer a Form W-4, you can check to see whether the amount of tax withheld from your pay is too little or too much. If too much or too little tax is being 
withheld, you should give your employer a new Form W-4 to change your withholding. You should try to have your withholding match your actual tax liability. If not enough tax is 
withheld, you will owe tax at the end of the year and may have to pay interest and a penalty. If too much tax is withheld, you will lose the use of that money until you get your refund. 
Always check your withholding if there are personal or financial changes in your life or changes in the law that might change your tax liability. 

Note. 

You cannot give your employer a payment to cover withholding on salaries and wages for past pay periods or a payment for estimated tax. 

Completing Form W-4 and Worksheets 

Form W-4 has worksheets to help you figure how many withholding allowances you can claim. The worksheets are for your own records. Do not give them to your employer. 

Multiple jobs.    If you have income from more than one job at the same time, complete only one set of Form W-4 worksheets. Then split your allowances between the Forms W-4 for 
each job. You cannot claim the same allowances with more than one employer at the same time. You can claim all your allowances with one employer and none with the other(s), or 
divide them any other way. 

Married individuals.    If both you and your spouse are employed and expect to file a joint return, figure your withholding allowances using your combined income, adjustments, 
deductions, exemptions, and credits. Use only one set of worksheets. You can divide your total allowances any way, but you cannot claim an allowance that your spouse also claims. 

  If you and your spouse expect to file separate returns, figure your allowances using separate worksheets based on your own individual income, adjustments, deductions, 
exemptions, and credits. 

Alternative method of figuring withholding allowances.    You do not have to use the Form W-4 worksheets if you use a more accurate method of figuring the number of 
withholding allowances. For more information, see Alternative method of figuring withholding allowances under Completing Form W-4 and Worksheets in Publication 505, chapter 1. 

Personal Allowances Worksheet.    Use the Personal Allowances Worksheet on Form W-4 to figure your withholding allowances based on exemptions and any special allowances 
that apply. 

Deduction and Adjustments Worksheet.    Use the Deduction and Adjustments Worksheet on Form W-4 if you plan to itemize your deductions, claim certain credits, or claim 
adjustments to the income on your 2015 tax return and you want to reduce your withholding. Also, complete this worksheet when you have changes to these items to see if you need 
to change your withholding. 

Two-Earners/Multiple Jobs Worksheet.    You may need to complete the Two-Earners/Multiple Jobs Worksheet on Form W-4 if you have more than one job, a working spouse, or 
are also receiving a pension. Also, on this worksheet you can add any additional withholding necessary to cover any amount you expect to owe other than income tax, such as self-
employment tax. 

Getting the Right Amount of Tax Withheld 

In most situations, the tax withheld from your pay will be close to the tax you figure on your return if you follow these two rules. 

• You accurately complete all the Form W-4 worksheets that apply to you.

• You give your employer a new Form W-4 when changes occur.

But because the worksheets and withholding methods do not account for all possible situations, you may not be getting the right amount withheld. This is most likely to happen in the 
following situations. 

• You are married and both you and your spouse work.

• You have more than one job at a time.

• You have nonwage income, such as interest, dividends, alimony, unemployment compensation, or self-employment income.

• You will owe additional amounts with your return, such as self-employment tax.

• Your withholding is based on obsolete Form W-4 information for a substantial part of the year.

• Your earnings are more than the amount shown under Check your withholding in the instructions at the top of page 1 of Form W-4. 

• You work only part of the year.

• You change the number of your withholding allowances during the year.

Cumulative wage method.    If you change the number of your withholding allowances during the year, too much or too little tax may have been withheld for the period before you 
made the change. You may be able to compensate for this if your employer agrees to use the cumulative wage withholding method for the rest of the year. You must ask your 
employer in writing to use this method. 
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  To be eligible, you must have been paid for the same kind of payroll period (weekly, biweekly, etc.) since the beginning of the year. 

Publication 505 

To make sure you are getting the right amount of tax withheld, get Publication 505. It will help you compare the total tax to be withheld during the year with the tax you can expect to 
figure on your return. It also will help you determine how much, if any, additional withholding is needed each payday to avoid owing tax when you file your return. If you do not have 
enough tax withheld, you may have to pay estimated tax, as explained under Estimated Tax for 2015 , later. 

You can use the IRS Withholding Calculator at www.irs.gov/Individuals/IRS-Withholding-Calculator, instead of Publication 505 or the worksheets included with Form W-4, to 
determine whether you need to have your withholding increased or decreased. 

Rules Your Employer Must Follow 

It may be helpful for you to know some of the withholding rules your employer must follow. These rules can affect how to fill out your Form W-4 and how to handle problems that may 
arise. 

New Form W-4.    When you start a new job, your employer should have you complete a Form W-4. Beginning with your first payday, your employer will use the information you give 
on the form to figure your withholding. 

  If you later fill out a new Form W-4, your employer can put it into effect as soon as possible. The deadline for putting it into effect is the start of the first payroll period ending 30 or 
more days after you turn it in. 

No Form W-4.    If you do not give your employer a completed Form W-4, your employer must withhold at the highest rate, as if you were single and claimed no withholding 
allowances. 

Repaying withheld tax.    If you find you are having too much tax withheld because you did not claim all the withholding allowances you are entitled to, you should give your 
employer a new Form W-4. Your employer cannot repay any of the tax previously withheld. Instead, claim the full amount withheld when you file your tax return. 

  However, if your employer has withheld more than the correct amount of tax for the Form W-4 you have in effect, you do not have to fill out a new Form W-4 to have your 
withholding lowered to the correct amount. Your employer can repay the amount that was withheld incorrectly. If you are not repaid, your Form W-2 will reflect the full amount actually 
withheld, which you would claim when you file your tax return. 

Exemption From Withholding 

If you claim exemption from withholding, your employer will not withhold federal income tax from your wages. The exemption applies only to income tax, not to social security, 
Medicare, or FUTA tax withholding. 

You can claim exemption from withholding for 2015 only if both of the following situations apply. 

• For 2014 you had a right to a refund of all federal income tax withheld because you had no tax liability.

• For 2015 you expect a refund of all federal income tax withheld because you expect to have no tax liability. 

Students.    If you are a student, you are not automatically exempt. See chapter 1 to find out if you must file a return. If you work only part time or only during the summer, you may 
qualify for exemption from withholding. 

Age 65 or older or blind.    If you are 65 or older or blind, use Worksheet 1-3 or 1-4 in chapter 1 of Publication 505, to help you decide if you qualify for exemption from withholding. 
Do not use either worksheet if you will itemize deductions, claim exemptions for dependents, or claim tax credits on your 2015 return. Instead, see Itemizing deductions or claiming 
exemptions or credits in chapter 1 of Publication 505. 

Claiming exemption from withholding.   To claim exemption, you must give your employer a Form W-4. Do not complete lines 5 and 6. Enter “Exempt” on line 7. 

  If you claim exemption, but later your situation changes so that you will have to pay income tax after all, you must file a new Form W-4 within 10 days after the change. If you claim 
exemption in 2015, but you expect to owe income tax for 2016, you must file a new Form W-4 by December 1, 2015. 

  Your claim of exempt status may be reviewed by the IRS. 

An exemption is good for only 1 year.    You must give your employer a new Form W-4 by February 15 each year to continue your exemption. 

Supplemental Wages 

Supplemental wages include bonuses, commissions, overtime pay, vacation allowances, certain sick pay, and expense allowances under certain plans. The payer can figure 
withholding on supplemental wages using the same method used for your regular wages. However, if these payments are identified separately from your regular wages, your 
employer or other payer of supplemental wages can withhold income tax from these wages at a flat rate. 

Expense allowances.   Reimbursements or other expense allowances paid by your employer under a nonaccountable plan are treated as supplemental wages. 

  Reimbursements or other expense allowances paid under an accountable plan that are more than your proven expenses are treated as paid under a nonaccountable plan if you do 
not return the excess payments within a reasonable period of time. 

  For more information about accountable and nonaccountable expense allowance plans, see Reimbursements in chapter 26. 

Penalties 

You may have to pay a penalty of $500 if both of the following apply. 

• You make statements or claim withholding allowances on your Form W-4 that reduce the amount of tax withheld.

• You have no reasonable basis for those statements or allowances at the time you prepare your Form W-4.

There is also a criminal penalty for willfully supplying false or fraudulent information on your Form W-4 or for willfully failing to supply information that would increase the amount 
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withheld. The penalty upon conviction can be either a fine of up to $1,000 or imprisonment for up to 1 year, or both. 

These penalties will apply if you deliberately and knowingly falsify your Form W-4 in an attempt to reduce or eliminate the proper withholding of taxes. A simple error or an honest 
mistake will not result in one of these penalties. For example, a person who has tried to figure the number of withholding allowances correctly, but claims seven when the proper 
number is six, will not be charged a W-4 penalty. 

Tips

The tips you receive while working on your job are considered part of your pay. You must include your tips on your tax return on the same line as your regular pay. However, tax is 
not withheld directly from tip income, as it is from your regular pay. Nevertheless, your employer will take into account the tips you report when figuring how much to withhold from 
your regular pay. 

See chapter 6 for information on reporting your tips to your employer. For more information on the withholding rules for tip income, see Publication 531, Reporting Tip Income. 

How employer figures amount to withhold.    The tips you report to your employer are counted as part of your income for the month you report them. Your employer can figure 
your withholding in either of two ways. 

• By withholding at the regular rate on the sum of your pay plus your reported tips.

• By withholding at the regular rate on your pay plus a percentage of your reported tips. 

Not enough pay to cover taxes.    If your regular pay is not enough for your employer to withhold all the tax (including income tax and social security and Medicare taxes (or the 
equivalent railroad retirement tax)) due on your pay plus your tips, you can give your employer money to cover the shortage. See Giving your employer money for taxes in chapter 6. 

Allocated tips.    Your employer should not withhold income tax, Medicare tax, social security tax, or railroad retirement tax on any allocated tips. Withholding is based only on your 
pay plus your reported tips. Your employer should refund to you any incorrectly withheld tax. See Allocated Tips in chapter 6 for more information. 

Taxable Fringe Benefits

The value of certain noncash fringe benefits you receive from your employer is considered part of your pay. Your employer generally must withhold income tax on these benefits from 
your regular pay. 

For information on fringe benefits, see Fringe Benefits under Employee Compensation in chapter 5. 

Although the value of your personal use of an employer-provided car, truck, or other highway motor vehicle is taxable, your employer can choose not to withhold income tax on that 
amount. Your employer must notify you if this choice is made. 

For more information on withholding on taxable fringe benefits, see chapter 1 of Publication 505.

Sick Pay

Sick pay is a payment to you to replace your regular wages while you are temporarily absent from work due to sickness or personal injury. To qualify as sick pay, it must be paid 
under a plan to which your employer is a party. 

If you receive sick pay from your employer or an agent of your employer, income tax must be withheld. An agent who does not pay regular wages to you may choose to withhold 
income tax at a flat rate. 

However, if you receive sick pay from a third party who is not acting as an agent of your employer, income tax will be withheld only if you choose to have it withheld. See Form W-4S , 
later. 

If you receive payments under a plan in which your employer does not participate (such as an accident or health plan where you paid all the premiums), the payments are not sick 
pay and usually are not taxable. 

Union agreements.    If you receive sick pay under a collective bargaining agreement between your union and your employer, the agreement may determine the amount of income 
tax withholding. See your union representative or your employer for more information. 

Form W-4S.    If you choose to have income tax withheld from sick pay paid by a third party, such as an insurance company, you must fill out Form W-4S. Its instructions contain a 
worksheet you can use to figure the amount you want withheld. They also explain restrictions that may apply. 

  Give the completed form to the payer of your sick pay. The payer must withhold according to your directions on the form. 

Estimated tax.    If you do not request withholding on Form W-4S, or if you do not have enough tax withheld, you may have to make estimated tax payments. If you do not pay 
enough tax, either through estimated tax or withholding, or a combination of both, you may have to pay a penalty. See Underpayment Penalty for 2014 at the end of this chapter. 

Pensions and Annuities

Income tax usually will be withheld from your pension or annuity distributions unless you choose not to have it withheld. This rule applies to distributions from: 

• A traditional individual retirement arrangement (IRA);

• A life insurance company under an endowment, annuity, or life insurance contract;

• A pension, annuity, or profit-sharing plan;

• A stock bonus plan; and

• Any other plan that defers the time you receive compensation.

The amount withheld depends on whether you receive payments spread out over more than 1 year (periodic payments), within 1 year (nonperiodic payments), or as an eligible 
rollover distribution (ERD). Income tax withholding from an ERD is mandatory. 

More information.    For more information on taxation of annuities and distributions (including ERDs) from qualified retirement plans, see chapter 10. For information on IRAs, see 
chapter 17. For more information on withholding on pensions and annuities, including a discussion of Form W-4P, see Pensions and Annuities in chapter 1 of Publication 505. 

Gambling Winnings
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Income tax is withheld at a flat 25% rate from certain kinds of gambling winnings.

Gambling winnings of more than $5,000 from the following sources are subject to income tax withholding. 

• Any sweepstakes; wagering pool, including payments made to winners of poker tournaments; or lottery.

• Any other wager, if the proceeds are at least 300 times the amount of the bet. 

It does not matter whether your winnings are paid in cash, in property, or as an annuity. Winnings not paid in cash are taken into account at their fair market value. 

Exception.   Gambling winnings from bingo, keno, and slot machines generally are not subject to income tax withholding. However, you may need to provide the payer with a social 
security number to avoid withholding. See Backup withholding on gambling winnings in chapter 1 of Publication 505. If you receive gambling winnings not subject to withholding, you 
may need to pay estimated tax. See Estimated Tax for 2015 , later. 

If you do not pay enough tax, either through withholding or estimated tax, or a combination of both, you may have to pay a penalty. See Underpayment Penalty for 2014 at the end of 
this chapter. 

Form W-2G.    If a payer withholds income tax from your gambling winnings, you should receive a Form W-2G, Certain Gambling Winnings, showing the amount you won and the 
amount withheld. Report the tax withheld on line 64 of Form 1040. 

Unemployment Compensation

You can choose to have income tax withheld from unemployment compensation. To make this choice, fill out Form W-4V (or a similar form provided by the payer) and give it to the 
payer. 

All unemployment compensation is taxable. So, if you do not have income tax withheld, you may have to pay estimated tax. See Estimated Tax for 2015 , later. 

If you do not pay enough tax, either through withholding or estimated tax, or a combination of both, you may have to pay a penalty. For information, see Underpayment Penalty for 
2014 at the end of this chapter. 

Federal Payments

You can choose to have income tax withheld from certain federal payments you receive. These payments are: 

1. Social security benefits,

2. Tier 1 railroad retirement benefits,

3. Commodity credit corporation loans you choose to include in your gross income,

4. Payments under the Agricultural Act of 1949 (7 U.S.C. 1421 et. seq.), as amended, or title II of the Disaster Assistance Act of 1988, that are treated as insurance proceeds 
and that you receive because: 

a. Your crops were destroyed or damaged by drought, flood, or any other natural disaster, or

b. You were unable to plant crops because of a natural disaster described in (a), and

5. Any other payment under Federal law as determined by the Secretary.

To make this choice, fill out Form W-4V (or a similar form provided by the payer) and give it to the payer. 

If you do not choose to have income tax withheld, you may have to pay estimated tax. See Estimated Tax for 2015 , later. 

If you do not pay enough tax, either through withholding or estimated tax, or a combination of both, you may have to pay a penalty. For information, see Underpayment Penalty for 
2014 at the end of this chapter. 

More information.    For more information about the tax treatment of social security and railroad retirement benefits, see chapter 11. Get Publication 225, Farmer's Tax Guide, for 
information about the tax treatment of commodity credit corporation loans or crop disaster payments. 

Backup Withholding

Banks or other businesses that pay you certain kinds of income must file an information return (Form 1099) with the IRS. The information return shows how much you were paid 
during the year. It also includes your name and taxpayer identification number (TIN). TINs are explained in chapter 1 under Social Security Number (SSN) . 

These payments generally are not subject to withholding. However, “backup” withholding is required in certain situations. Backup withholding can apply to most kinds of payments 
that are reported on Form 1099. 

The payer must withhold at a flat 28% rate in the following situations. 

• You do not give the payer your TIN in the required manner.

• The IRS notifies the payer that the TIN you gave is incorrect.

• You are required, but fail, to certify that you are not subject to backup withholding.

• The IRS notifies the payer to start withholding on interest or dividends because you have underreported interest or dividends on your income tax return. The IRS will do this 
only after it has mailed you four notices over at least a 210-day period. 

See Backup Withholding in chapter 1 of Publication 505 for more information. 

Penalties.    There are civil and criminal penalties for giving false information to avoid backup withholding. The civil penalty is $500. The criminal penalty, upon conviction, is a fine of 
up to $1,000 or imprisonment of up to 1 year, or both. 

Estimated Tax for 2015 
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Estimated tax is the method used to pay tax on income that is not subject to withholding. This includes income from self-employment, interest, dividends, alimony, rent, gains from the 
sale of assets, prizes, and awards. You also may have to pay estimated tax if the amount of income tax being withheld from your salary, pension, or other income is not enough. 

Estimated tax is used to pay both income tax and self-employment tax, as well as other taxes and amounts reported on your tax return. If you do not pay enough tax, either through 
withholding or estimated tax, or a combination of both, you may have to pay a penalty. If you do not pay enough by the due date of each payment period (see When To Pay 
Estimated Tax , later), you may be charged a penalty even if you are due a refund when you file your tax return. For information on when the penalty applies, see Underpayment 
Penalty for 2014 at the end of this chapter. 

Who Does Not Have To Pay Estimated Tax

If you receive salaries or wages, you can avoid having to pay estimated tax by asking your employer to take more tax out of your earnings. To do this, give a new Form W-4 to your 
employer. See chapter 1 of Publication 505. 

Estimated tax not required.    You do not have to pay estimated tax for 2015 if you meet all three of the following conditions. 

• You had no tax liability for 2014.

• You were a U.S. citizen or resident alien for the whole year.

• Your 2014 tax year covered a 12-month period.

  You had no tax liability for 2014 if your total tax was zero or you did not have to file an income tax return. For the definition of “total tax” for 2014, see Publication 505, chapter 2. 

Who Must Pay Estimated Tax

If you owe additional tax for 2014, you may have to pay estimated tax for 2015. 

You can use the following general rule as a guide during the year to see if you will have enough withholding, or if you should increase your withholding or make estimated tax 
payments. 

General rule.    In most cases, you must pay estimated tax for 2015 if both of the following apply. 

1. You expect to owe at least $1,000 in tax for 2015, after subtracting your withholding and refundable credits.

2. You expect your withholding plus your refundable credits to be less than the smaller of:

a. 90% of the tax to be shown on your 2015 tax return, or

b. 100% of the tax shown on your 2014 tax return (but see Special rules for farmers, fishermen, and higher income taxpayers , later). Your 2014 tax return must cover all 
12 months. 

If the result from using the general rule above suggests that you will not have enough withholding, complete the 2015 Estimated Tax Worksheet in Publication 505 for a more 
accurate calculation. 

Special rules for farmers, fishermen, and higher income taxpayers.    If at least two-thirds of your gross income for tax year 2014 or 2015 is from farming or fishing, substitute 
662/3% for 90% in (2a) under the General rule, earlier. If your AGI for 2014 was more than $150,000 ($75,000 if your filing status for 2015 is married filing a separate return), 
substitute 110% for 100% in (2b) under General rule , earlier. See Figure 4-A and Publication 505, chapter 2 for more information. 

Figure 4-A. Do You Have To Pay Estimated Tax? 

Please click here for the text description of the image.

Figure 4-A Do You Have To Pay Estimated Tax? 

Page 7 of 12Publication 17 (2014), Your Federal Income Tax

12/9/2015https://www.irs.gov/publications/p17/ch04.html
026



Aliens.    Resident and nonresident aliens also may have to pay estimated tax. Resident aliens should follow the rules in this chapter unless noted otherwise. Nonresident aliens 
should get Form 1040-ES (NR), U.S. Estimated Tax for Nonresident Alien Individuals. 

  You are an alien if you are not a citizen or national of the United States. You are a resident alien if you either have a green card or meet the substantial presence test. For more 
information about the substantial presence test, see Publication 519, U.S. Tax Guide for Aliens. 

Married taxpayers.    If you qualify to make joint estimated tax payments, apply the rules discussed here to your joint estimated income. 

  You and your spouse can make joint estimated tax payments even if you are not living together. 

  However, you and your spouse cannot make joint estimated tax payments if: 

• You are legally separated under a decree of divorce or separate maintenance,

• You and your spouse have different tax years, or

• Either spouse is a nonresident alien (unless that spouse elected to be treated as a resident alien for tax purposes (see chapter 1 of Publication 519)). 

  If you do not qualify to make joint estimated tax payments, apply these rules to your separate estimated income. Making joint or separate estimated tax payments will not affect your 
choice of filing a joint tax return or separate returns for 2015. 

2014 separate returns and 2015 joint return.    If you plan to file a joint return with your spouse for 2015, but you filed separate returns for 2014, your 2014 tax is the total of the tax 
shown on your separate returns. You filed a separate return if you filed as single, head of household, or married filing separately. 

2014 joint return and 2015 separate returns.    If you plan to file a separate return for 2015 but you filed a joint return for 2014, your 2014 tax is your share of the tax on the joint 
return. You file a separate return if you file as single, head of household, or married filing separately. 

  To figure your share of the tax on the joint return, first figure the tax both you and your spouse would have paid had you filed separate returns for 2014 using the same filing status 
as for 2015. Then multiply the tax on the joint return by the following fraction.  

The tax you would have paid had you filed a separate return
The total tax you and your spouse would have paid had you filed separate returns

Example.

Joe and Heather filed a joint return for 2014 showing taxable income of $48,500 and a tax of $6,371. Of the $48,500 taxable income, $40,100 was Joe's and the rest was Heather's. 
For 2015, they plan to file married filing separately. Joe figures his share of the tax on the 2014 joint return as follows. 

Tax on $40,100 based on a separate return $5,888
Tax on $8,400 based on a separate return 843
Total $6,731
Joe's percentage of total ($5,888 ÷ $6,731) 87.5% 
Joe's share of tax on joint return  
($6,371 × 87.5%) $5,575

How To Figure Estimated Tax

To figure your estimated tax, you must figure your expected adjusted gross income (AGI), taxable income, taxes, deductions, and credits for the year. 

When figuring your 2015 estimated tax, it may be helpful to use your income, deductions, and credits for 2014 as a starting point. Use your 2014 federal tax return as a guide. You 
can use Form 1040-ES and Publication 505 to figure your estimated tax. Nonresident aliens use Form 1040-ES (NR) and Publication 505 to figure estimated tax (see chapter 8 of 
Publication 519 for more information). 

You must make adjustments both for changes in your own situation and for recent changes in the tax law. For a discussion of these changes, visit IRS.gov. 

For more complete information on how to figure your estimated tax for 2015, see chapter 2 of Publication 505. 

When To Pay Estimated Tax

For estimated tax purposes, the tax year is divided into four payment periods. Each period has a specific payment due date. If you do not pay enough tax by the due date of each 
payment period, you may be charged a penalty even if you are due a refund when you file your income tax return. The payment periods and due dates for estimated tax payments 
are shown next. 

For the period: Due date:*
Jan. 1 – March 31 April 15
April 1 – May 31 June 15
June 1 – August 31 Sept. 15
Sept. 1– Dec. 31 Jan. 15, next year

*See Saturday, Sunday, holiday rule and January payment . 

Saturday, Sunday, holiday rule.    If the due date for an estimated tax payment falls on a Saturday, Sunday, or legal holiday, the payment will be on time if you make it on the next 
day that is not a Saturday, Sunday, or legal holiday. 

January payment.    If you file your 2015 Form 1040 or Form 1040A by February 1, 2016, and pay the rest of the tax you owe, you do not need to make the payment due on January 
15, 2016. 

Fiscal year taxpayers.    If your tax year does not start on January 1, see the Form 1040-ES instructions for your payment due dates. 

When To Start 

You do not have to make estimated tax payments until you have income on which you will owe income tax. If you have income subject to estimated tax during the first payment 
period, you must make your first payment by the due date for the first payment period. You can pay all your estimated tax at that time, or you can pay it in installments. If you choose 
to pay in installments, make your first payment by the due date for the first payment period. Make your remaining installment payments by the due dates for the later periods. 

No income subject to estimated tax during first period.    If you do not have income subject to estimated tax until a later payment period, you must make your first payment by the 
due date for that period. You can pay your entire estimated tax by the due date for that period or you can pay it in installments by the due date for that period and the due dates for 
the remaining periods. The following chart shows when to make installment payments. 
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If you first have income on which you must pay estimated tax: 

Make a 
payment  
by:*

Make later 
installments 
by:*

Before April 1 April 15 June 15 
Sept. 15 
Jan. 15 next year 

April 1–May 31 June 15 Sept. 15 
Jan. 15 next year 

June 1–Aug. 31 Sept. 15 Jan. 15 next year
After Aug. 31 Jan. 15 

next year 
(None) 

*See Saturday, Sunday, holiday rule and January payment . 

How much to pay to avoid a penalty.    To determine how much you should pay by each payment due date, see How To Figure Each Payment , next. 

How To Figure Each Payment

You should pay enough estimated tax by the due date of each payment period to avoid a penalty for that period. You can figure your required payment for each period by using either 
the regular installment method or the annualized income installment method. These methods are described in chapter 2 of Publication 505. If you do not pay enough during each 
payment period, you may be charged a penalty even if you are due a refund when you file your tax return. 

If the earlier discussion of No income subject to estimated tax during first period or the later discussion of Change in estimated tax applies to you, you may benefit from reading 
Annualized Income Installment Method in chapter 2 of Publication 505 for information on how to avoid a penalty. 

Underpayment penalty.    Under the regular installment method, if your estimated tax payment for any period is less than one-fourth of your estimated tax, you may be charged a 
penalty for underpayment of estimated tax for that period when you file your tax return. Under the annualized income installment method, your estimated tax payments vary with your 
income, but the amount required must be paid each period. See chapter 4 of Publication 505 for more information. 

Change in estimated tax.    After you make an estimated tax payment, changes in your income, adjustments, deductions, credits, or exemptions may make it necessary for you to 
refigure your estimated tax. Pay the unpaid balance of your amended estimated tax by the next payment due date after the change or in installments by that date and the due dates 
for the remaining payment periods. 

Estimated Tax Payments Not Required 

You do not have to pay estimated tax if your withholding in each payment period is at least as much as:

• One-fourth of your required annual payment, or

• Your required annualized income installment for that period.

You also do not have to pay estimated tax if you will pay enough through withholding to keep the amount you owe with your return under $1,000. 

How To Pay Estimated Tax

There are several ways to pay estimated tax. 

• Credit an overpayment on your 2014 return to your 2015 estimated tax.

• Pay by direct transfer from your bank account, or pay by debit or credit card using a pay-by-phone system or the Internet.

• Send in your payment (check or money order) with a payment voucher from Form 1040-ES.

Credit an Overpayment 

If you show an overpayment of tax after completing your Form 1040 or Form 1040A for 2014, you can apply part or all of it to your estimated tax for 2015. On line 77 of Form 1040, or 
line 49 of Form 1040A, enter the amount you want credited to your estimated tax rather than refunded. Take the amount you have credited into account when figuring your estimated 
tax payments. 

You cannot have any of the amount you credited to your estimated tax refunded to you until you file your tax return for the following year. You also cannot use that overpayment in 
any other way. 

Pay Online 

Paying online is convenient and secure and helps make sure we get your payments on time.

You can pay online with a direct transfer from your bank account using Direct Pay, the Electronic Federal Tax Payment System, or by debit or credit card. 

To pay your taxes online or for more information, go to www.irs.gov/Payments. 

Pay by Phone 

Paying by phone is another safe and secure method of paying electronically. Use one of the following methods.

• Direct transfer from your bank account.

• Debit or credit card.

To pay by direct transfer from your bank account, call 1-800-555-4477 (English), 1-800-244-4829 (Español). People who are deaf, hard of hearing, or have a speech disability and 
who have access to TTY/TDD can call 1-800-733-4829. 
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To pay using a debit or credit card, you can call one of the following service providers. There is a convenience fee charged by these providers that varies by provider, card type, and 
payment amount. 

WorldPay US, Inc. 
1-844-PAY-TAX-8TM (1-844-729-8298) 
www.payUSAtax.com

Official Payments Corporation 
1-888-UPAY-TAXTM (1-888-872-9829) 
www.officialpayments.com

Link2Gov Corporation 
1-888-PAY-1040TM (1-888-729-1040) 
www.PAY1040.com

For the latest details on how to pay by phone, go to www.irs.gov/Payments. 

Pay by Check or Money Order Using the Estimated Tax Payment Voucher 

Each payment of estimated tax by check or money order must be accompanied by a payment voucher from Form 1040-ES. 

During 2014, if you:

• made at least one estimated tax payment but not by electronic means,

• did not use software or a paid preparer to prepare or file your return,

then you should receive a copy of the 2015 Form 1040-ES/V. 

The enclosed payment vouchers will be preprinted with your name, address, and social security number. Using the preprinted vouchers will speed processing, reduce the chance of 
error, and help save processing costs. 

Use the window envelopes that came with your Form 1040-ES package. If you use your own envelopes, make sure you mail your payment vouchers to the address shown in the 
Form 1040-ES instructions for the place where you live. 

Note. 

These criteria can change without notice. If you do not receive a Form 1040-ES/V package and you are required to make an estimated tax payment, you should go to 
www.irs.gov/form1040es and print a copy of Form 1040-ES which includes four blank payment vouchers. Complete one of these and make your payment timely to avoid penalties for 
paying late. 

Do not use the address shown in the Form 1040 or Form 1040A instructions for your estimated tax payments. 

If you did not pay estimated tax last year, you can order Form 1040-ES from the IRS (see inside back cover of this publication) or download it from IRS.gov. Follow the instructions to 
make sure you use the vouchers correctly. 

Joint estimated tax payments.    If you file a joint return and are making joint estimated tax payments, enter the names and social security numbers on the payment voucher in the 
same order as they will appear on the joint return. 

Change of address.    You must notify the IRS if you are making estimated tax payments and you changed your address during the year. Complete Form 8822, Change of Address, 
and mail it to the address shown in the instructions for that form. 

Credit for Withholding and Estimated Tax for 2014 

When you file your 2014 income tax return, take credit for all the income tax and excess social security or railroad retirement tax withheld from your salary, wages, pensions, etc. Also 
take credit for the estimated tax you paid for 2014. These credits are subtracted from your total tax. Because these credits are refundable, you should file a return and claim these 
credits, even if you do not owe tax. 

Two or more employers.   If you had two or more employers in 2014 and were paid wages of more than $117,000, too much social security or tier 1 railroad retirement tax may have 
been withheld from your pay. You may be able to claim the excess as a credit against your income tax when you file your return. See Credit for Excess Social Security Tax or 
Railroad Retirement Tax Withheld in chapter 38. 

Withholding

If you had income tax withheld during 2014, you should be sent a statement by February 2, 2015, showing your income and the tax withheld. Depending on the source of your 
income, you should receive: 

• Form W-2, Wage and Tax Statement,

• Form W-2G, Certain Gambling Winnings, or

• A form in the 1099 series.

Forms W-2 and W-2G.    If you file a paper return, always file Form W-2 with your income tax return. File Form W-2G with your return only if it shows any federal income tax withheld 
from your winnings. 
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  You should get at least two copies of each form. If you file a paper return, attach one copy to the front of your federal income tax return. Keep one copy for your records. You also 
should receive copies to file with your state and local returns. 

Form W-2 

Your employer is required to provide or send Form W-2 to you no later than February 2, 2015. You should receive a separate Form W-2 from each employer you worked for. 

If you stopped working before the end of 2014, your employer could have given you your Form W-2 at any time after you stopped working. However, your employer must provide or 
send it to you by February 2, 2015. 

If you ask for the form, your employer must send it to you within 30 days after receiving your written request or within 30 days after your final wage payment, whichever is later. 

If you have not received your Form W-2 by February 2, you should ask your employer for it. If you do not receive it by February 16, call the IRS. 

Form W-2 shows your total pay and other compensation and the income tax, social security tax, and Medicare tax that was withheld during the year. Include the federal income tax 
withheld (as shown in box 2 of Form W-2) on: 

• Line 64 if you file Form 1040,

• Line 40 if you file Form 1040A, or

• Line 7 if you file Form 1040EZ.

In addition, Form W-2 is used to report any taxable sick pay you received and any income tax withheld from your sick pay.

Form W-2G 

If you had gambling winnings in 2014, the payer may have withheld income tax. If tax was withheld, the payer will give you a Form W-2G showing the amount you won and the 
amount of tax withheld. 

Report the amounts you won on line 21 of Form 1040. Take credit for the tax withheld on line 64 of Form 1040. If you had gambling winnings, you must use Form 1040; you cannot 
use Form 1040A or Form 1040EZ. 

The 1099 Series 

Most forms in the 1099 series are not filed with your return. These forms should be furnished to you by February 2, 2015 (or, for Forms 1099-B, 1099-S, and certain Forms 1099-
MISC, by February 16, 2015). Unless instructed to file any of these forms with your return, keep them for your records. There are several different forms in this series, including: 

• Form 1099-B, Proceeds From Broker and Barter Exchange Transactions;

• Form 1099-DIV, Dividends and Distributions;

• Form 1099-G, Certain Government Payments;

• Form 1099-INT, Interest Income;

• Form 1099-K, Payment Card and Third Party Network Transactions;

• Form 1099-MISC, Miscellaneous Income;

• Form 1099-OID, Original Issue Discount;

• Form 1099-PATR, Taxable Distributions Received from Cooperatives;

• Form 1099-Q, Payments From Qualified Education Programs;

• Form 1099-R, Distributions From Pensions, Annuities, Retirement or Profit-Sharing Plans, IRAs, Insurance Contracts, etc.;

• Form 1099-S, Proceeds From Real Estate Transactions; 

• Form RRB-1099, Payments by the Railroad Retirement Board.

If you received the types of income reported on some forms in the 1099 series, you may not be able to use Form 1040A or Form 1040EZ. See the instructions to these forms for 
details. 

Form 1099-R.    Attach Form 1099-R to your paper return if box 4 shows federal income tax withheld. Include the amount withheld in the total on line 64 of Form 1040 or line 40 of 
Form 1040A. You cannot use Form 1040EZ if you received payments reported on Form 1099-R. 

Backup withholding.    If you were subject to backup withholding on income you received during 2014, include the amount withheld, as shown on your Form 1099, in the total on line 
64 of Form 1040, line 40 of Form 1040A, or line 7 of Form 1040EZ. 

Form Not Correct 

If you receive a form with incorrect information on it, you should ask the payer for a corrected form. Call the telephone number or write to the address given for the payer on the form. 
The corrected Form W-2G or Form 1099 you receive will have an “X” in the “CORRECTED” box at the top of the form. A special form, Form W-2c, Corrected Wage and Tax 
Statement, is used to correct a Form W-2. 

In certain situations, you will receive two forms in place of the original incorrect form. This will happen when your taxpayer identification number is wrong or missing, your name and 
address are wrong, or you received the wrong type of form (for example, a Form 1099-DIV instead of a Form 1099-INT). One new form you receive will be the same incorrect form or 
have the same incorrect information, but all money amounts will be zero. This form will have an “X” in the “CORRECTED” box at the top of the form. The second new form should 
have all the correct information, prepared as though it is the original (the “CORRECTED” box will not be checked). 

Form Received After Filing 

If you file your return and you later receive a form for income that you did not include on your return, you should report the income and take credit for any income tax withheld by filing 
Form 1040X, Amended U.S. Individual Income Tax Return. 
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Separate Returns 

If you are married but file a separate return, you can take credit only for the tax withheld from your own income. Do not include any amount withheld from your spouse's income. 
However, different rules may apply if you live in a community property state. 

Community property states are listed in chapter 2. For more information on these rules, and some exceptions, see Publication 555, Community Property. 

Fiscal Years 

If you file your tax return on the basis of a fiscal year (a 12-month period ending on the last day of any month except December), you must follow special rules to determine your 
credit for federal income tax withholding. For a discussion of how to take credit for withholding on a fiscal year return, see Fiscal Years (FY) in chapter 3 of Publication 505. 

Estimated Tax

Take credit for all your estimated tax payments for 2014 on line 65 of Form 1040 or line 41 of Form 1040A. Include any overpayment from 2013 that you had credited to your 2014 
estimated tax. You must use Form 1040 or Form 1040A if you paid estimated tax. You cannot use Form 1040EZ. 

Name changed.    If you changed your name, and you made estimated tax payments using your old name, attach a brief statement to the front of your paper tax return indicating: 

• When you made the payments,

• The amount of each payment,

• Your name when you made the payments, and

• Your social security number.

The statement should cover payments you made jointly with your spouse as well as any you made separately. 

  Be sure to report the change to the Social Security Administration. This prevents delays in processing your return and issuing any refunds. 

Separate Returns 

If you and your spouse made separate estimated tax payments for 2014 and you file separate returns, you can take credit only for your own payments. 

If you made joint estimated tax payments, you must decide how to divide the payments between your returns. One of you can claim all of the estimated tax paid and the other none, 
or you can divide it in any other way you agree on. If you cannot agree, you must divide the payments in proportion to each spouse's individual tax as shown on your separate returns 
for 2014. 

Divorced Taxpayers 

If you made joint estimated tax payments for 2014, and you were divorced during the year, either you or your former spouse can claim all of the joint payments, or you each can claim 
part of them. If you cannot agree on how to divide the payments, you must divide them in proportion to each spouse's individual tax as shown on your separate returns for 2014. 

If you claim any of the joint payments on your tax return, enter your former spouse's social security number (SSN) in the space provided on the front of Form 1040 or Form 1040A. If 
you divorced and remarried in 2014, enter your present spouse's SSN in that space and write your former spouse's SSN, followed by “DIV,” to the left of Form 1040, line 65, or Form 
1040A, line 41. 

Underpayment Penalty for 2014 

If you did not pay enough tax, either through withholding or by making timely estimated tax payments, you will have an underpayment of estimated tax and you may have to pay a 
penalty. 

Generally, you will not have to pay a penalty for 2014 if any of the following apply. 

• The total of your withholding and estimated tax payments was at least as much as your 2013 tax (or 110% of your 2013 tax if your AGI was more than $150,000, $75,000 if 
your 2014 filing status is married filing separately) and you paid all required estimated tax payments on time. 

• The tax balance due on your 2014 return is no more than 10% of your total 2014 tax, and you paid all required estimated tax payments on time. 

• Your total 2014 tax minus your withholding and refundable credits is less than $1,000. 

• You did not have a tax liability for 2013 and your 2013 tax year was 12 months, or

• You did not have any withholding taxes and your current year tax less any household employment taxes is less than $1,000. 

See Publication 505, chapter 4, for a definition of “total tax” for 2013 and 2014. 

Farmers and fishermen.    Special rules apply if you are a farmer or fisherman. See Farmers and Fishermen in chapter 4 of Publication 505 for more information. 

IRS can figure the penalty for you.    If you think you owe the penalty but you do not want to figure it yourself when you file your tax return, you may not have to. Generally, the IRS 
will figure the penalty for you and send you a bill. However, if you think you are able to lower or eliminate your penalty, you must complete Form 2210 or Form 2210-F and attach it to 
your paper return. See chapter 4 of Publication 505. 
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6.   Tip Income 

Table of Contents

• Introduction
• Useful Items - You may want to see:
• Keeping a Daily Tip Record

◦ Electronic tip record.
• Reporting Tips to Your Employer

◦ Electronic tip statement.
◦ Final report.

• Reporting Tips on Your Tax Return
• Allocated Tips

Introduction 

This chapter is for employees who receive tips.

All tips you receive are income and are subject to federal income tax. You must include in gross income all tips you receive directly, charged tips paid to you by your employer, and 
your share of any tips you receive under a tip-splitting or tip-pooling arrangement. 

The value of noncash tips, such as tickets, passes, or other items of value, is also income and subject to tax. 

Reporting your tip income correctly is not difficult. You must do three things. 

1. Keep a daily tip record.

2. Report tips to your employer.

3. Report all your tips on your income tax return.

This chapter will explain these three things and show you what to do on your tax return if you have not done the first two. This chapter will also show you how to treat allocated tips. 

For information on special tip programs and agreements, see Publication 531.

Useful Items - You may want to see: 

Publication

• 531 Reporting Tip Income 

• 1244 Employee's Daily Record of Tips and Report to Employer 

Form (and Instructions)

• 4137 Social Security and Medicare Tax on Unreported Tip Income 

• 4070 Employee's Report of Tips to Employer 

Keeping a Daily Tip Record 

Why keep a daily tip record.   You must keep a daily tip record so you can: 

• Report your tips accurately to your employer,

• Report your tips accurately on your tax return, and

• Prove your tip income if your return is ever questioned.

How to keep a daily tip record.   There are two ways to keep a daily tip record. You can either: 

• Write information about your tips in a tip diary, or

• Keep copies of documents that show your tips, such as restaurant bills and credit or debit card charge slips.

You should keep your daily tip record with your tax or other personal records. You must keep your records for as long as they are important for administration of the federal tax law. 
For information on how long to keep records, see How long to keep records in chapter 1. 

   If you keep a tip diary, you can use Form 4070A, Employee's Daily Record of Tips. To get Form 4070A, ask your employer for Publication 1244 or go online to www.irs.gov/pub/irs-
pdf/p1244.pdf for a copy of Publication 1244. Publication 1244 includes a 1-year supply of Form 4070A. Each day, write in the information asked for on the form. 

  In addition to the information asked for on Form 4070A, you also need to keep a record of the date and value of any noncash tips you get, such as tickets, passes, or other items of 
value. Although you do not report these tips to your employer, you must report them on your tax return. 

  If you do not use Form 4070A, start your records by writing your name, your employer's name, and the name of the business (if it is different from your employer's name). Then, 
each workday, write the date and the following information. 

• Cash tips you get directly from customers or from other employees.

• Tips from credit and debit card charge customers that your employer pays you.
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• The value of any noncash tips you get, such as tickets, passes, or other items of value.

• The amount of tips you paid out to other employees through tip pools or tip splitting, or other arrangements, and the names of the employees to whom you paid the tips. 

Electronic tip record.   You can use an electronic system provided by your employer to record your daily tips. If you do, you must receive and keep a paper copy of this record. 

Service charges.    Do not write in your tip diary the amount of any service charge that your employer adds to a customer's bill and then pays to you and treats as wages. This is part 
of your wages, not a tip. See examples below. 

Example 1.

Good Food Restaurant adds an 18% charge to the bill for parties of 6 or more customers. Jane’s bill for food and beverages for her party of 8 includes an amount on the tip line equal 
to 18% of the charges for food and beverages, and the total includes this amount. Because Jane did not have an unrestricted right to determine the amount on the “tip line,” the 18% 
charge is considered a service charge. Do not include the 18% charge in your tip diary. Service charges that are paid to you are considered wages, not tips. 

Example 2.

Good Food Restaurant also includes sample calculations of tip amounts at the bottom of its bills for food and beverages provided to customers. David’s bill includes a blank “tip line,” 
with sample tip calculations of 15%, 18%, and 20% of his charges for food and beverages at the bottom of the bill beneath the signature line. Because David is free to enter any 
amount on the “tip line” or leave it blank, any amount he includes is considered a tip. Be sure to include this amount in your tip diary. 

Reporting Tips to Your Employer 

Why report tips to your employer.   You must report tips to your employer so that: 

• Your employer can withhold federal income tax and social security, Medicare, Additional Medicare, or railroad retirement taxes;

• Your employer can report the correct amount of your earnings to the Social Security Administration or Railroad Retirement Board (which affects your benefits when you retire 
or if you become disabled, or your family's benefits if you die) ; and 

• You can avoid the penalty for not reporting tips to your employer (explained later). 

What tips to report.   Report to your employer only cash, check, and debit and credit card tips you receive. 

  If your total tips for any 1 month from any one job are less than $20, do not report the tips for that month to that employer. 

  If you participate in a tip-splitting or tip-pooling arrangement, report only the tips you receive and retain. Do not report to your employer any portion of the tips you receive that you 
pass on to other employees. However, you must report tips you receive from other employees. 

   Do not report the value of any noncash tips, such as tickets or passes, to your employer. You do not pay social security, Medicare, Additional Medicare or railroad retirement taxes 
on these tips. 

How to report.    If your employer does not give you any other way to report tips, you can use Form 4070. Fill in the information asked for on the form, sign and date the form, and 
give it to your employer. To get a 1-year supply of the form, ask your employer for Publication 1244 or go online to www.irs.gov/pub/irs-pdf/p1244.pdf for a copy of Publication 1244. 

  If you do not use Form 4070, give your employer a statement with the following information. 

• Your name, address, and social security number.

• Your employer's name, address, and business name (if it is different from your employer's name).

• The month (or the dates of any shorter period) in which you received tips.

• The total tips required to be reported for that period.

You must sign and date the statement. Be sure to keep a copy with your tax or other personal records. 

  Your employer may require you to report your tips more than once a month. However, the statement cannot cover a period of more than 1 calendar month. 

Electronic tip statement.   Your employer can have you furnish your tip statements electronically. 

When to report.   Give your report for each month to your employer by the 10th of the next month. If the 10th falls on a Saturday, Sunday, or legal holiday, give your employer the 
report by the next day that is not a Saturday, Sunday, or legal holiday. 

Example. 

You must report your tips received in September 2015 by October 13, 2015.

Final report.   If your employment ends during the month, you can report your tips when your employment ends. 

Penalty for not reporting tips.   If you do not report tips to your employer as required, you may be subject to a penalty equal to 50% of the social security, Medicare, and Additional 
Medicare taxes or railroad retirement tax you owe on the unreported tips. For information about these taxes, see Reporting social security, Medicare, Additional Medicare, or railroad 
retirement taxes on tips not reported to your employer under Reporting Tips on Your Tax Return, later. The penalty amount is in addition to the taxes you owe. 

  You can avoid this penalty if you can show reasonable cause for not reporting the tips to your employer. To do so, attach a statement to your return explaining why you did not 
report them. 

Giving your employer money for taxes.   Your regular pay may not be enough for your employer to withhold all the taxes you owe on your regular pay plus your reported tips. If this 
happens, you can give your employer money until the close of the calendar year to pay the rest of the taxes. 

  If you do not give your employer enough money, your employer will apply your regular pay and any money you give in the following order. 

1. All taxes on your regular pay.

2. Social security, Medicare, and Additional Medicare taxes or railroad retirement taxes on your reported tips.

3. Federal, state, and local income taxes on your reported tips.

   Any taxes that remain unpaid can be collected by your employer from your next paycheck. If withholding taxes remain uncollected at the end of the year, you may be subject to a 
penalty for underpayment of estimated taxes. See Publication 505, Tax Withholding and Estimated Tax, for more information. 
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Uncollected taxes. You must report on your tax return any social security and Medicare taxes or railroad retirement tax that remained uncollected at the end of 2014. These 
uncollected taxes will be shown on your 2014 Form W-2. See Reporting uncollected social security, Medicare, or railroad retirement taxes on tips reported to your employer under 
Reporting Tips on Your Tax Return, later. 

Reporting Tips on Your Tax Return 

How to report tips.    Report your tips with your wages on Form 1040, line 7; Form 1040A, line 7; or Form 1040EZ, line 1. 

What tips to report.   You must report all tips you received in 2014 on your tax return, including both cash tips and noncash tips. Any tips you reported to your employer for 2014 are 
included in the wages shown on your Form W-2, box 1. Add to the amount in box 1 only the tips you did not report to your employer. 

If you received $20 or more in cash and charge tips in a month and did not report all of those tips to your employer, see Reporting social security, Medicare, Additional Medicare, or 
railroad retirement taxes on tips not reported to your employer, later. 

If you did not keep a daily tip record as required and an amount is shown on your Form W-2, box 8, see Allocated Tips, later. 

  If you kept a daily tip record and reported tips to your employer as required under the rules explained earlier, add the following tips to the amount on your Form W-2, box 1. 

• Cash and charge tips you received that totaled less than $20 for any month.

• The value of noncash tips, such as tickets, passes, or other items of value.

Example.

Ben Smith began working at the Blue Ocean Restaurant (his only employer in 2014) on June 30 and received $10,000 in wages during the year. Ben kept a daily tip record showing 
that his tips for June were $18 and his tips for the rest of the year totaled $7,000. He was not required to report his June tips to his employer, but he reported all of the rest of his tips 
to his employer as required. 

Ben's Form W-2 from Blue Ocean Restaurant shows $17,000 ($10,000 wages plus $7,000 reported tips) in box 1. He adds the $18 unreported tips to that amount and reports 
$17,018 as wages on his tax return. 

Reporting social security, Medicare, Additional Medicare, or railroad retirement taxes on tips not reported to your employer.    If you received $20 or more in cash and 
charge tips in a month from any one job and did not report all of those tips to your employer, you must report the social security, Medicare, and Additional Medicare taxes on the 
unreported tips as additional tax on your return. To report these taxes, you must file Form 1040, Form 1040NR, 1040-PR, or 1040-SS (not Form 1040EZ or Form 1040A) even if you 
would not otherwise have to file. 

   Use Form 4137 to figure social security and Medicare taxes and/or Form 8959 to figure Additional Medicare Tax. Enter the taxes on your return as instructed, and attach the 
completed Form 4137 and/or Form 8959 to your return. 

If you are subject to the Railroad Retirement Tax Act, you cannot use Form 4137 to pay railroad retirement tax on unreported tips. To get railroad retirement credit, you must report 
tips to your employer. 

Reporting uncollected social security, Medicare, or railroad retirement taxes on tips reported to your employer.   You may have uncollected taxes if your regular pay was not 
enough for your employer to withhold all the taxes you owe and you did not give your employer enough money to pay the rest of the taxes. For more information, see Giving your 
employer money for taxes , under Reporting Tips to Your Employer, earlier. 

  If your employer could not collect all the social security and Medicare taxes or railroad retirement tax you owe on tips reported for 2014, the uncollected taxes will be shown on your 
Form W-2, box 12 (codes A and B). You must report these amounts as additional tax on your return. Unlike the uncollected portion of the regular (1.45%) Medicare tax, the 
uncollected Additional Medicare Tax is not reported on your Form W-2. 

   To report these uncollected taxes, you must file Form 1040NR, 1040-PR, or 1040-SS (not Form 1040EZ or Form 1040A) even if you would not otherwise have to file. You must 
report these taxes on Form 1040, line 62, or the corresponding line of Form 1040NR, 1040-PR, or 1040-SS (not Form 1040EZ or Form 1040A). See the instructions for these forms 
for exact reporting information. 

Allocated Tips 

If your employer allocated tips to you, they are shown separately on your Form W-2, box 8. They are not included in box 1 with your wages and reported tips. If box 8 is blank, this 
discussion does not apply to you. 

What are allocated tips.   These are tips that your employer assigned to you in addition to the tips you reported to your employer for the year. Your employer will have done this only 
if: 

• You worked in an establishment (restaurant, cocktail lounge, or similar business) that must allocate tips to employees, and

• The tips you reported to your employer were less than your share of 8% of food and drink sales.

No income, social security, Medicare, Additional Medicare, or railroad retirement taxes are withheld on allocated tips. 

How were your allocated tips figured.   The tips allocated to you are your share of an amount figured by subtracting the reported tips of all employees from 8% (or an approved 
lower rate) of food and drink sales (other than carryout sales and sales with a service charge of 10% or more). Your share of that amount was figured using either a method provided 
by an employer-employee agreement or a method provided by IRS regulations based on employees' sales or hours worked. For information about the exact allocation method used, 
ask your employer. 

Must you report your allocated tips on your tax return.   You must report all tips you received in 2014 on your tax return, including both cash tips and noncash tips. Any tips you 
reported to your employer for 2014 are included in the wages shown on your Form W-2, box 1. Add to the amount in box 1 only the tips you did not report to your employer. This 
should include any allocated tips shown on your Form(s) W-2, box 8, unless you have adequate records to show that you received less tips in the year than the allocated figures. 
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  See What tips to report under Reporting Tips on Your Tax Return, and Keeping a Daily Tip Record , earlier. 

How to report allocated tips.   Report the amounts shown on your Form(s) W-2 , box 1 (wages and tips) and box 8 (allocated tips), as wages on Form 1040, line 7; Form 1040NR, 
line 8; or Form 1040NR-EZ, line 3. You cannot file Form 1040A or Form 1040EZ when you have allocated tips. 

   Because social security, Medicare, and Additional Medicare taxes were not withheld from the allocated tips, you must report those taxes as additional tax on your return. Complete 
Form 4137, and include the allocated tips on line 1 of the form. See Reporting social security, Medicare, Additional Medicare, or railroad retirement taxes on tips not reported to your 
employer under Reporting Tips on Your Tax Return, earlier. 
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Future Developments
For the latest information about developments related to 
Forms W-2 and W-3 and their instructions, such as 
legislation enacted after they were published, go to 
www.irs.gov/w2.
What's New
Medicaid waiver payments. Notice 2014-7 provides 
that certain Medicaid waiver payments are excludable 
from income for federal income tax purposes. See Notice 
2014-7, 2014-4 I.R.B. 445 available at www.irs.gov/irb/
2014-4_IRB/ar06.html. Also, see www.irs.gov/Individuals/
Certain-Medicaid-Waiver-Payments-May-Be-Excludable-
From-Income for questions and answers on the notice.
Rejected wage reports from the Social Security Ad-
ministration (SSA). Effective January 2015, the SSA will 
reject Form W-2 electronic and paper wage reports under 
the following conditions:

Medicare wages and tips are less than the sum of 
social security wages and social security tips,

Social security tax is greater than zero; social security 
wages and social security tips are equal to zero, and

Medicare tax is greater than zero; Medicare wages and 
tips are equal to zero.

Additionally, Forms W-2 and W-2c electronic and 
paper wage reports for household employers will be 
rejected under the following conditions:

The sum of social security wages and social security 
tips is less than the minimum yearly earnings subject to 
social security and Medicare tax withholding for a 
household employee, and

The Medicare wages and tips are less than the 
minimum yearly earnings subject to social security and 
Medicare tax withholding for a household employee.

If the above conditions occur in an electronic wage 
report, the SSA will notify the submitter by email or postal 
mail to correct the report and resubmit it to the SSA. If the 
above conditions occur in a paper wage report, the SSA 
will notify the employer by email or postal mail to correct 
the report and resubmit it to the SSA.

Household employers, see Pub. 926, Household 
Employer's Tax Guide.
Third-party sick pay recap reporting. For wages paid 
in 2014, Form 8922, Third-Party Sick Pay Recap, will be 
used to report total third-party sick pay wages paid to 
employees when liability for the employer and employee 
portions of Federal Insurance Contributions Act (FICA) 
taxes on the wages is split between the employer for 
whom services are normally rendered and the third-party 
payer. Form 8922 replaces the Third-Party Sick Pay 
Recap Form W-2 and Third-Party Sick Pay Recap Form 
W-3. See Third-party sick pay, later.
Virtual currency. Notice 2014-21 describes the 
treatment of virtual currency for federal tax purposes. 
Bitcoin is an example of virtual currency. The fair market 
value of virtual currency (such as Bitcoin) paid as wages 
is subject to federal income tax withholding, Federal 
Insurance Contributions Act (FICA) tax, and Federal 
Unemployment Tax Act (FUTA) tax and must be reported 
on Form W-2, Wage and Tax Statement. See Virtual 
currency, later.
Reminders

Get it done faster...
E-file your Forms W-2 and W-2c with the 
SSA.

See E-filing.
Limit on health flexible spending arrangement (FSA). 
For 2015, a cafeteria plan may not allow an employee to 
request salary reduction contributions for a health FSA in 
excess of $2,550. The salary reduction contribution 
limitation of $2,550 does not include any amount (up to 
$500) carried over from a previous year. For more 
information, see Health flexible spending arrangement 
(FSA).

TIP

Jan 13, 2015 Cat. No. 25979S
036

http://www.irs.gov/w2
http://www.irs.gov/w2
http://www.irs.gov/w2
http://www.irs.gov/w2
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/irb/2014-4_IRB/ar06.html
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income
http://www.irs.gov/Individuals/Certain-Medicaid-Waiver-Payments-May-Be-Excludable-From-Income


Page 13 of 32  Fileid: … s/IW-2&W-3/2015/A/XML/Cycle06/source 7:56 - 13-Jan-2015
The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

If you do not file corrections and you do not meet 
any of the exceptions to the penalty, the penalty 
is $100 per information return. The maximum 

penalty is $1,500,000 per year.
Exceptions to the penalty. The following are 

exceptions to the failure to file correct information returns 
penalty.

1. The penalty will not apply to any failure that you can 
show was due to reasonable cause and not to willful 
neglect. In general, you must be able to show that your 
failure was due to an event beyond your control or due to 
significant mitigating factors. You also must be able to 
show that you acted in a responsible manner and took 
steps to avoid the failure.

2. An inconsequential error or omission is not 
considered a failure to include correct information. An 
inconsequential error or omission does not prevent or 
hinder the SSA/IRS from processing the Form W-2, from 
correlating the information required to be shown on the 
form with the information shown on the payee's tax return, 
or from otherwise putting the form to its intended use. 
Errors and omissions that are never inconsequential are 
those relating to:

A TIN,
A payee's surname, and
Any money amounts.
3. De minimis rule for corrections. Even though you 

cannot show reasonable cause, the penalty for failure to 
file correct Forms W-2 will not apply to a certain number of 
returns if you:

Filed those Forms W-2 on or before the required filing 
date,

Either failed to include all of the information required on 
the form or included incorrect information, and

Filed corrections of these forms by August 1.
If you meet all of the de minimis rule conditions, the 

penalty for filing incorrect information returns (including 
Form W-2) will not apply to the greater of 10 information 
returns (including Form W-2) or one-half of 1% of the total 
number of information returns (including Form W-2) that 
you are required to file for the calendar year.

Small businesses. For purposes of the lower 
maximum penalties shown in Failure to file correct 
information returns by the due date, you are a small 
business if your average annual gross receipts for the 3 
most recent tax years (or for the period that you were in 
existence, if shorter) ending before the calendar year in 
which the Forms W-2 were due are $5 million or less.

Intentional disregard of filing requirements. If any 
failure to timely file a correct Form W-2 is due to 
intentional disregard of the filing or correct information 
requirements, the penalty is at least $250 per Form W-2 
with no maximum penalty.
Failure to furnish correct payee statements. If you fail 
to provide correct payee statements (Forms W-2) to your 
employees and cannot show reasonable cause, you may 
be subject to a penalty as provided under section 6722. 
The penalty applies if you fail to provide the statement by 
February 1, 2016, if you fail to include all information 

CAUTION
!

required to be shown on the statement, or if you include 
incorrect information on the statement.

The amount of the penalty is based on when you 
furnish the correct payee statement. This penalty is an 
additional penalty and is applied in the same manner, and 
with the same amounts, as in Failure to file correct 
information returns by the due date.

Exceptions to the penalty. An inconsequential error 
or omission is not considered a failure to include correct 
information. An inconsequential error or omission cannot 
reasonably be expected to prevent or hinder the payee 
from timely receiving correct information and reporting it 
on his or her income tax return or from otherwise putting 
the statement to its intended use. Errors and omissions 
that are never inconsequential are those relating to:

A dollar amount,
A significant item in a payee's address, and
The appropriate form for the information provided, such 

as whether the form is an acceptable substitute for the 
official IRS form.

See Exceptions to the penalty in Failure to file correct 
information returns by the due date, for additional 
exceptions to the penalty for failure to file correct payee 
statements.

Intentional disregard of payee statement 
requirements. If any failure to provide a correct payee 
statement (Form W-2) to an employee is due to intentional 
disregard of the requirements to furnish a correct payee 
statement, the penalty is $250 per Form W-2 with no 
maximum penalty.
Civil damages for fraudulent filing of Forms W-2. If 
you willfully file a fraudulent Form W-2 for payments that 
you claim you made to another person, that person may 
be able to sue you for damages. If you are found liable, 
you may have to pay $5,000 or more in damages. You 
may also be subject to criminal sanctions.

Specific Instructions for Form W-2
How to complete Form W-2. Form W-2 is a multi-part 
form. Ensure all copies are legible. Send Copy A to the 
SSA; Copy 1, if required, to your state, city, or local tax 
department; and Copies B, C, and 2 to your employee. 
Keep Copy D, and a copy of Form W-3, with your records 
for 4 years.

Enter the information on Form W-2 using black ink in 
12-point Courier font. Copy A is read by machine and 
must be typed clearly with no corrections made to the 
entries and with no entries exceeding the size of the 
boxes. Entries completed by hand, in script or italic fonts, 
or in colors other than black cannot be read by the 
machines. Make all dollar entries on Copy A without the 
dollar sign and comma but with the decimal point 
(00000.00). Show the cents portion of the money 
amounts. If a box does not apply, leave it blank.

Send the whole Copy A page of Form W-2 with Form 
W-3 to the SSA even if one of the Forms W-2 on the page 
is blank or void. Do not staple Forms W-2 together or to 
Form W-3. File Forms W-2 either alphabetically by 
employees' last names or numerically by employees' 
SSNs.

General Instructions for Forms W-2 and W-3 (2015) -13-
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Calendar year basis. The entries on Form W-2 must be 
based on wages paid during the calendar year. Use Form 
W-2 for the correct tax year. For example, if the employee 
worked from December 22, 2015, through January 9, 
2016, and the wages for that period were paid on January 
10, 2016, include those wages on the 2016 Form W-2.
Multiple forms. If necessary, you can issue more than 
one Form W-2 to an employee. For example, you may 
need to report more than four coded items in box 12 or 
you may want to report other compensation on a second 
form. If you issue a second Form W-2, complete boxes a, 
b, c, d, e, and f with the same information as on the first 
Form W-2. Show any items that were not included on the 
first Form W-2 in the appropriate boxes. Also, see the 
Caution for Copy A in How to get forms and publications.

Do not report the same federal, American Samoa, 
CNMI, Guam, or U.S. Virgin Islands tax data to the SSA 
on more than one Copy A.

For each Form W-2 showing an amount in box 3 
or box 7, make certain that box 5 equals or 
exceeds the sum of boxes 3 and 7.

Void. Check this box when an error is made on Form W-2 
and you are voiding it because you are going to complete 
a new Form W-2. Do not include any amounts shown on 
“Void” forms in the totals you enter on Form W-3. See 
Corrections. 
Box a—Employee's social security number. Enter the 
number shown on the employee's social security card.

If the employee does not have a card, he or she should 
apply for one by completing Form SS-5, Application for a 
Social Security Card. The SSA lets you verify employee 
names and SSNs online. For information about these free 
services, visit the Employer W-2 Filing Instructions & 
Information website at www.socialsecurity.gov/employer. 
If you have questions about using these services, call 
1-800-772-6270 (toll free) to speak with an employer 
reporting technician at the SSA.

If the employee has applied for a card but the number 
is not received in time for filing, enter “Applied For” in box 
a on paper Forms W-2 filed with the SSA. If e-filing, enter 
zeros (000-00-0000 if creating forms online or 000000000 
if uploading a file).

Ask the employee to inform you of the number and 
name as they are shown on the social security card when 
it is received. Then correct your previous report by filing 
Form W-2c showing the employee's SSN. If the employee 
needs to change his or her name from that shown on the 
card, the employee should call the SSA at 
1-800-772-1213.

If you do not provide the correct employee name and 
SSN on Form W-2, you may owe a penalty unless you 
have reasonable cause. For more information, see 
Publication 1586, Reasonable Cause Regulations & 
Requirements for Missing and Incorrect Name/TINs.

ITINs for aliens. Do not accept an ITIN in place of an 
SSN for employee identification or for work. An ITIN is 
only available to resident and nonresident aliens who are 
not eligible for U.S. employment and need identification 
for other tax purposes. You can identify an ITIN because it 

TIP

is a 9-digit number, beginning with the number “9” with 
either a “7” or “8” as the fourth digit, and is formatted like 
an SSN (for example, 9NN-7N-NNNN). An individual with 
an ITIN who later becomes eligible to work in the United 
States must obtain an SSN.

Do not auto-populate an ITIN into box a.

Box b—Employer identification number (EIN). Show 
the EIN assigned to you by the IRS (00-0000000). This 
should be the same number that you used on your federal 
employment tax returns (Forms 941, 941-SS, 943, 944, 
CT-1, or Schedule H (Form 1040)). Do not use a prior 
owner's EIN. If you do not have an EIN when filing Forms 
W-2, enter “Applied For” in box b; do not use your SSN. 
You can get an EIN by applying online at IRS.gov, or by 
filing Form SS-4, Application for Employer Identification 
Number. Also see Agent reporting.
Box c—Employer's name, address, and ZIP code. 
This entry should be the same as shown on your Forms 
941, 941-SS, 943, 944, CT-1, or Schedule H (Form 1040). 
The U.S. Postal Service recommends that no commas or 
periods be used in return addresses. Also see Agent 
reporting.
Box d—Control number. You may use this box to 
identify individual Forms W-2. You do not have to use this 
box.
Boxes e and f—Employee's name and address. Enter 
the name as shown on your employee's social security 
card (first name, middle initial, last name). If the name 
does not fit in the space allowed on the form, you may 
show the first and middle name initials and the full last 
name. It is especially important to report the exact last 
name of the employee. If you are unable to determine the 
correct last name, use of the SSA's Social Security 
Number Verification System may be helpful. Separate 
parts of a compound name with either a hyphen or a 
blank. Do not join them into a single word. Include all parts 
of a compound name in the appropriate name field. For 
example, for the name “John R Smith-Jones,” enter 
“Smith-Jones” or “Smith Jones” in the last name field. If 
the name has changed, the employee must get a 
corrected social security card from any SSA office. Use 
the name on the original card until you see the corrected 
card. Do not show titles or academic degrees, such as 
“Dr.,” “RN,” or “Esq.,” at the beginning or end of the 
employee's name. Generally, do not enter “Jr.,” “Sr.,” or 
other suffix in the “Suff.” box on Copy A unless the suffix 
appears on the card. However, the SSA still prefers that 
you do not enter the suffix on Copy A.

Include in the address the number, street, and 
apartment or suite number (or P.O. box number if mail is 
not delivered to a street address). The U.S. Postal Service 
recommends that no commas or periods be used in 
delivery addresses. For a foreign address, give the 
information in the following order: city, province or state, 
and country. Follow the country's practice for entering the 
postal code. Do not abbreviate the country name.
Third-party sick pay. For wages paid in 2014, 
third-party payers of sick pay (and in certain cases, 

CAUTION
!
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employers) will use Form 8922, Third-Party Sick Pay 
Recap, to report total third-party sick pay wages paid to 
employees when liability for the employer and employee 
portions of FICA taxes on the wages is split between the 
employer for whom services are normally rendered and 
the third-party payer. Form 8922 replaces the Third-Party 
Sick Pay Recap Form W-2 and Third-Party Sick Pay 
Recap Form W-3, which were used to report third-party 
sick pay recaps for wages paid in 2013 and prior years. 
Forms 8922 are filed with the Internal Revenue Service 
(IRS), rather than SSA. For 2014, Form 8922 must be filed 
with IRS by March 2, 2015. Form 8922 cannot be filed 
electronically. Beginning with wages paid in 2014, 
Third-Party Sick Pay Recaps will not be filed with the SSA. 
The requirements to report third-party sick pay paid to 
individual employees on Forms W-2 are otherwise 
unchanged. See Publication 15-A and the instructions for 
Form 8922 for more information.
Box 1—Wages, tips, other compensation. Show the 
total taxable wages, tips, and other compensation that you 
paid to your employee during the year. However, do not 
include elective deferrals (such as employee contributions 
to a section 401(k) or 403(b) plan) except section 501(c)
(18) contributions. Include the following.

1. Total wages, bonuses (including signing bonuses), 
prizes, and awards paid to employees during the year. 
See Calendar year basis.

2. Total noncash payments, including certain fringe 
benefits. See Fringe benefits.

3. Total tips reported by the employee to the employer 
(not allocated tips).

4. Certain employee business expense 
reimbursements. See Employee business expense 
reimbursements.

5. The cost of accident and health insurance 
premiums for 2%-or-more shareholder-employees paid by 
an S corporation.

6. Taxable benefits from a section 125 (cafeteria) plan 
if the employee chooses cash.

7. Employee contributions to an Archer MSA.
8. Employer contributions to an Archer MSA if 

includible in the income of the employee. See Archer 
MSA. 

9. Employer contributions for qualified long-term care 
services to the extent that such coverage is provided 
through a flexible spending or similar arrangement.

10. Taxable cost of group-term life insurance in excess 
of $50,000. See Group-term life insurance. 

11. Unless excludable under Educational assistance 
programs, payments for non-job-related education 
expenses or for payments under a nonaccountable plan. 
See Pub. 970.

12. The amount includible as wages because you paid 
your employee's share of social security and Medicare 
taxes (or railroad retirement taxes, if applicable). See 
Employee's social security and Medicare taxes (or 
railroad retirement taxes, if applicable) paid by employer. 
If you also paid your employee's income tax withholding, 
treat the grossed-up amount of that withholding as 
supplemental wages and report those wages in boxes 1, 

3, 5, and 7. (Use box 14 if railroad retirement taxes apply.) 
No exceptions to this treatment apply to household or 
agricultural wages.

13. Designated Roth contributions made under a 
section 401(k) plan, a section 403(b) salary reduction 
agreement, or a governmental section 457(b) plan. See 
Designated Roth contributions.

14. Distributions to an employee or former employee 
from an NQDC plan (including a rabbi trust) or a 
nongovernmental section 457(b) plan.

15. Amounts includible in income under section 457(f) 
because the amounts are no longer subject to a 
substantial risk of forfeiture.

16. Payments to statutory employees who are subject 
to social security and Medicare taxes but not subject to 
federal income tax withholding must be shown in box 1 as 
other compensation. See Statutory employee.

17. Cost of current insurance protection under a 
compensatory split-dollar life insurance arrangement.

18. Employee contributions to a health savings account 
(HSA).

19. Employer contributions to an HSA if includible in the 
income of the employee. See Health savings account 
(HSA).

20. Amounts includible in income under an NQDC plan 
because of section 409A. See Nonqualified deferred 
compensation plans.

21. Payments made to former employees while they are 
on active duty in the Armed Forces or other uniformed 
services.

22. All other compensation, including certain 
scholarship and fellowship grants. See Scholarship and 
fellowship grants. Other compensation includes taxable 
amounts that you paid to your employee from which 
federal income tax was not withheld. You may show other 
compensation on a separate Form W-2. See Multiple 
forms.
Box 2—Federal income tax withheld. Show the total 
federal income tax withheld from the employee's wages 
for the year. Include the 20% excise tax withheld on 
excess parachute payments. See Golden parachute 
payments. 

For Forms W-2AS, W-2CM, W-2GU, or W-2VI, show 
the total American Samoa, CNMI, Guam, or U.S. Virgin 
Islands income tax withheld.
Box 3—Social security wages. Show the total wages 
paid (before payroll deductions) subject to employee 
social security tax but not including social security tips and 
allocated tips. If reporting these amounts in a subsequent 
year (due to lapse of risk of forfeiture), the amount must 
be adjusted by any gain or loss. See Box 7—Social 
security tips and Box 8—Allocated tips. Generally, 
noncash payments are considered to be wages. Include 
employee business expense reimbursements reported in 
box 1. If you paid the employee's share of social security 
and Medicare taxes rather than deducting them from 
wages, see Employee's social security and Medicare 
taxes (or railroad retirement taxes, if applicable) paid by 
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employer. The total of boxes 3 and 7 cannot exceed 
$118,500 (2015 maximum social security wage base).

Report in box 3 elective deferrals to certain qualified 
cash or deferred compensation arrangements and to 
retirement plans described in box 12 (codes D, E, F, G, 
and S) even though the deferrals are not includible in 
box 1. Also report in box 3 designated Roth contributions 
made under a section 401(k) plan, under a section 403(b) 
salary reduction agreement, or under a governmental 
section 457(b) plan described in box 12 (codes AA, BB, 
and EE).

Amounts deferred (plus earnings or less losses) under 
a section 457(f) or nonqualified plan or nongovernmental 
section 457(b) plan must be included in boxes 3 and/or 5 
as social security and/or Medicare wages as of the later of 
when the services giving rise to the deferral are performed 
or when there is no substantial forfeiture risk of the rights 
to the deferred amount. Include both elective and 
nonelective deferrals for purposes of nongovernmental 
section 457(b) plans.

Wages reported in box 3 include:
 
 

Signing bonuses an employer pays for signing or 
ratifying an employment contract. See Rev. Rul. 
2004-109, 2004-50 I.R.B 958, available at www.irs.gov/
irb/2004-50_IRB/ar07.html.

Taxable cost of group-term life insurance over $50,000 
included in box 1. See Group-term life insurance.

Cost of accident and health insurance premiums for 
2%-or-more shareholder-employees paid by an S 
corporation, but only if not excludable under section 
3121(a)(2)(B).

Employee and nonexcludable employer contributions to 
an MSA or HSA. However, do not include employee 
contributions to an HSA that were made through a 
cafeteria plan. See Archer MSA and Health savings 
account (HSA).

Employee contributions to a SIMPLE retirement 
account. See SIMPLE retirement account.

Adoption benefits. See Adoption benefits.

Box 4—Social security tax withheld. Show the total 
employee social security tax (not your share) withheld, 
including social security tax on tips. For 2015, the amount 
should not exceed $7,347 ($118,500 × 6.2%). Include 
only taxes withheld (or paid by you for the employee) for 
2015 wages and tips. If you paid your employee's share, 
see Employee's social security and Medicare taxes (or 
railroad retirement taxes, if applicable) paid by employer.
Box 5—Medicare wages and tips. The wages and tips 
subject to Medicare tax are the same as those subject to 
social security tax (boxes 3 and 7) except that there is no 
wage base limit for Medicare tax. Enter the total Medicare 
wages and tips in box 5. Be sure to enter tips that the 
employee reported even if you did not have enough 
employee funds to collect the Medicare tax for those tips. 
See Box 3—Social security wages, for payments to report 
in this box. If you paid your employee's share of taxes, see 
Employee's social security and Medicare taxes (or 
railroad retirement taxes, if applicable) paid by employer. 

TIP

If you are a federal, state, or local governmental agency 
with employees paying only Medicare tax, enter the 
Medicare wages in this box. See Government employers.

Example of how to report social security and 
Medicare wages. You paid your employee $140,000 in 
wages. Enter in box 3 (social security wages) 118500.00 
but enter in box 5 (Medicare wages and tips) 140000.00. 
There is no limit on the amount reported in box 5. If the 
amount of wages paid was $118,500 or less, the amounts 
entered in boxes 3 and 5 would be the same.
Box 6—Medicare tax withheld. Enter the total 
employee Medicare tax (including any Additional 
Medicare Tax) withheld. Do not include your share. 
Include only tax withheld for 2015 wages and tips. If you 
paid your employee's share of the taxes, see Employee's 
social security and Medicare taxes (or railroad retirement 
taxes, if applicable) paid by employer.

For more information on Additional Medicare Tax, go to 
IRS.gov and enter “Additional Medicare Tax” in the search 
box.
Box 7—Social security tips. Show the tips that the 
employee reported to you even if you did not have enough 
employee funds to collect the social security tax for the 
tips. The total of boxes 3 and 7 should not be more than 
$118,500 (the maximum social security wage base for 
2015). Report all tips in box 1 along with wages and other 
compensation. Include any tips reported in box 7 in box 5 
also.
Box 8—Allocated tips (not applicable to Forms 
W-2AS, W-2CM, W-2GU, or W-2VI). If you operate a 
large food or beverage establishment, show the tips 
allocated to the employee. See the Instructions for Form 
8027, Employer's Annual Information Return of Tip 
Income and Allocated Tips. Do not include this amount in 
boxes 1, 3, 5, or 7.
Box 9. Do not enter an amount in box 9.
Box 10—Dependent care benefits (not applicable to 
Forms W-2AS, W-2CM, W-2GU, or W-2VI). Show the 
total dependent care benefits under a dependent care 
assistance program (section 129) paid or incurred by you 
for your employee. Include the fair market value (FMV) of 
care in a daycare facility provided or sponsored by you for 
your employee and amounts paid or incurred for 
dependent care assistance in a section 125 (cafeteria) 
plan. Report all amounts paid or incurred (regardless of 
any employee forfeitures), including those in excess of the 
$5,000 exclusion. This may include (a) the FMV of 
benefits provided in kind by the employer, (b) an amount 
paid directly to a daycare facility by the employer or 
reimbursed to the employee to subsidize the benefit, or (c) 
benefits from the pre-tax contributions made by the 
employee under a section 125 dependent care flexible 
spending account. Include any amounts over $5,000 in 
boxes 1, 3, and 5. For more information, see Pub. 15-B.

An employer that amends its cafeteria plan to 
provide a grace period for dependent care 
assistance may continue to rely on Notice 89-111 

by reporting in box 10 of Form W-2 the salary reduction 
amount elected by the employee for the year for 
dependent care assistance (plus any employer matching 

TIP
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contributions attributable to dependent care). Also see 
Notice 2005-42, 2005-23 I.R.B. 1204, available at 
www.irs.gov/irb/2005-23_IRB/ar11.html.
Box 11—Nonqualified plans. The purpose of box 11 is 
for the SSA to determine if any part of the amount 
reported in box 1 or boxes 3 and/or 5 was earned in a 
prior year. The SSA uses this information to verify that 
they have properly applied the social security earnings 
test and paid the correct amount of benefits.

Report distributions to an employee from a nonqualified 
plan or nongovernmental section 457(b) plan in box 11. 
Also report these distributions in box 1. Make only one 
entry in this box. Distributions from governmental section 
457(b) plans must be reported on Form 1099-R, not in 
box 1 of Form W-2.

Under nonqualified plans or nongovernmental 457(b) 
plans, deferred amounts that are no longer subject to a 
substantial risk of forfeiture are taxable even if not 
distributed. Report these amounts in boxes 3 (up to the 
social security wage base) and 5. Do not report in box 11 
deferrals included in boxes 3 and/or 5 and deferrals for 
current year services (such as those with no risk of 
forfeiture).

If you made distributions and also are reporting 
any deferrals in box 3 and/or 5, do not complete 
box 11. See Pub. 957, Reporting Back Pay and 

Special Wage Payments to the Social Security 
Administration, and Form SSA-131, Employer Report of 
Special Wage Payments, for instructions on reporting 
these and other kinds of compensation earned in prior 
years. However, do not file Form SSA-131 if this 
situation applies and the employee was not 61 years 
old or more during the tax year for which you are 
filing Form W-2.

Unlike qualified plans, NQDC plans do not meet the 
qualification requirements for tax-favored status for this 
purpose. NQDC plans include those arrangements 
traditionally viewed as deferring the receipt of current 
compensation. Accordingly, welfare benefit plans, stock 
option plans, and plans providing dismissal pay, 
termination pay, or early retirement pay are not generally 
NQDC plans.

Report distributions from NQDC or section 457 plans to 
beneficiaries of deceased employees on Form 
1099-MISC, not on Form W-2.

Military employers must report military retirement 
payments on Form 1099-R.

Do not report special wage payments, such as 
accumulated sick pay or vacation pay, in box 11. 
For more information on reporting special wage 

payments, see Pub. 957.
Box 12—Codes. Complete and code this box for all 
items described below. Note that the codes do not relate 
to where they should be entered in boxes 12a through 12d 
on Form W-2. For example, if you are only required to 
report code D in box 12, you can enter code D and the 
amount in box 12a of Form W-2. Report in box 12 any 
items that are listed as codes A through EE. Do not report 
in box 12 section 414(h)(2) contributions (relating to 

CAUTION
!

TIP

certain state or local government plans). Instead, use 
box 14 for these items and any other information that you 
wish to give to your employee. For example, union dues 
and uniform payments may be reported in box 14.

On Copy A (Form W-2), do not enter more 
than four items in box 12. If more than four 
items need to be reported in box 12, use a 

separate Form W-2 to report the additional items (but 
enter no more than four items on each Copy A (Form 
W-2)). On all other copies of Form W-2 (Copies B, C, 
etc.), you may enter more than four items in box 12 when 
using an approved substitute Form W-2. See Multiple 
forms.

Use the IRS code designated below for the item you 
are entering, followed by the dollar amount for that item. 
Even if only one item is entered, you must use the IRS 
code designated for that item. Enter the code using a 
capital letter(s). Use decimal points but not dollar signs or 
commas. For example, if you are reporting $5,300.00 in 
elective deferrals under a section 401(k) plan, the entry 
would be D 5300.00 (not A 5300.00 even though it is the 
first or only entry in this box). Report the IRS code to the 
left of the vertical line in boxes 12a through 12d and the 
money amount to the right of the vertical line.

See the Form W-2 Reference Guide for Box 12 Codes. 
See also the detailed instructions next for each code.

Code A—Uncollected social security or RRTA tax 
on tips. Show the employee social security or Railroad 
Retirement Tax Act (RRTA) tax on all of the employee's 
tips that you could not collect because the employee did 
not have enough funds from which to deduct it. Do not 
include this amount in box 4.

Code B—Uncollected Medicare tax on tips. Show 
the employee Medicare tax or RRTA Medicare tax on tips 
that you could not collect because the employee did not 
have enough funds from which to deduct it. Do not show 
any uncollected Additional Medicare Tax. Do not include 
this amount in box 6.

Code C—Taxable cost of group-term life insurance 
over $50,000. Show the taxable cost of group-term life 
insurance coverage over $50,000 provided to your 
employee (including a former employee). See Group-term 
life insurance. Also include this amount in boxes 1, 3 (up 
to the social security wage base), and 5. Include the 
amount in box 14 if you are a railroad employer.

Codes D through H, S, Y, AA, BB, and EE. Use 
these codes to show elective deferrals and designated 
Roth contributions made to the plans listed. Do not report 
amounts for other types of plans. See the example for 
reporting elective deferrals under a section 401(k) plan, 
later.

The amount reported as elective deferrals and 
designated Roth contributions is only the part of the 
employee's salary (or other compensation) that he or she 
did not receive because of the deferrals or designated 
Roth contributions. Only elective deferrals and designated 
Roth contributions should be reported in box 12 for all 
coded plans; except, when using code G for section 
457(b) plans, include both elective and nonelective 
deferrals.

TIP
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For employees who were 50 years of age or older at 
any time during the year and made elective deferral 
and/or designated Roth “catch-up” contributions, report 
the elective deferrals and the elective deferral “catch-up” 
contributions as a single sum in box 12 using the 
appropriate code, and the designated Roth contributions 
and designated Roth “catch-up” contributions as a single 
sum in box 12 using the appropriate code.

If any elective deferrals, salary reduction 
amounts, or nonelective contributions under a 
section 457(b) plan during the year are makeup 

amounts under the Uniformed Services Employment and 
Reemployment Rights Act of 1994 (USERRA) for a prior 
year, you must enter the prior year contributions 
separately. Beginning with the earliest year, enter the 
code, the year, and the amount. For example, elective 
deferrals of $2,250 for 2013 and $1,250 for 2014 under 
USERRA under a section 401(k) plan are reported in 
box 12 as follows:
D 13 2250.00, D 14 1250.00. A 2015 contribution of 
$7,000 does not require a year designation; enter it as D 
7000.00. Report the code (and year for prior year 
USERRA contributions) to the left of the vertical line in 
boxes 12a through 12d.

The following are not elective deferrals and may be 
reported in box 14, but not in box 12.

Nonelective employer contributions made on behalf of 
an employee.

After-tax contributions that are not designated Roth 
contributions, such as voluntary contributions to a pension 
plan that are deducted from an employee's pay. See Box 
12—Codes for Code AA, Code BB, and Code EE for 
reporting designated Roth contributions.

Required employee contributions.
Employer matching contributions.
Code D—Elective deferrals under section 401(k) 

cash or deferred arrangement (plan). Also show 
deferrals under a SIMPLE retirement account that is part 
of a section 401(k) arrangement.

Example of reporting excess elective deferrals 
and designated Roth contributions under a section 
401(k) plan. For 2015, Employee A (age 45) elected to 
defer $18,300 under a section 401(k) plan. The employee 
also made a designated Roth contribution to the plan of 
$1,000, and made a voluntary (non-Roth) after-tax 
contribution of $600. In addition, the employer, on A's 
behalf, made a qualified nonelective contribution of 
$2,000 to the plan and a nonelective profit-sharing 
employer contribution of $3,000.

Even though the 2015 limit for elective deferrals and 
designated Roth contributions is $18,000, the employee's 
total elective deferral amount of $18,300 is reported in 
box 12 with code D (D 18300.00). The designated Roth 
contribution is reported in box 12 with code AA (AA 
1000.00). The employer must separately report the actual 
amounts of $18,300 and $1,000 in box 12 with the 
appropriate codes. The amount deferred in excess of the 
limit is not reported in box 1. The return of excess salary 
deferrals and excess designated contributions, including 
earnings on both, is reported on Form 1099-R.

TIP

The $600 voluntary after-tax contribution may be 
reported in box 14 (this is optional) but not in box 12. The 
$2,000 nonelective contribution and the $3,000 
nonelective profit-sharing employer contribution are not 
required to be reported on Form W-2, but may be reported 
in box 14.

Check the “Retirement plan” box in box 13.
Code E—Elective deferrals under a section 403(b) 

salary reduction agreement. 
Code F—Elective deferrals under a section 408(k)

(6) salary reduction SEP. 
Code G—Elective deferrals and employer 

contributions (including nonelective deferrals) to 
any governmental or nongovernmental section 
457(b) deferred compensation plan. Do not report 
either section 457(b) or section 457(f) amounts that are 
subject to a substantial risk of forfeiture.

Code H—Elective deferrals under section 501(c)
(18)(D) tax-exempt organization plan. Be sure to 
include this amount in box 1 as wages. The employee will 
deduct the amount on his or her Form 1040.

Code J—Nontaxable sick pay. Show any sick pay 
that was paid by a third-party and was not includible in 
income (and not shown in boxes 1, 3, and 5) because the 
employee contributed to the sick pay plan. Do not include 
nontaxable disability payments made directly by a state.

Code K—20% excise tax on excess golden 
parachute payments (not applicable to Forms 
W-2AS, W-2CM, W-2GU, or W-2VI). If you made excess 
“golden parachute” payments to certain key corporate 
employees, report the 20% excise tax on these payments. 
If the excess payments are considered to be wages, 
report the 20% excise tax withheld as income tax withheld 
in box 2.

Code L—Substantiated employee business 
expense reimbursements. Use this code only if you 
reimbursed your employee for employee business 
expenses using a per diem or mileage allowance and the 
amount that you reimbursed exceeds the amount treated 
as substantiated under IRS rules. See Employee business 
expense reimbursements. 

Report in box 12 only the amount treated as 
substantiated (such as the nontaxable part). Include in 
boxes 1, 3 (up to the social security wage base), and 5 the 
part of the reimbursement that is more than the amount 
treated as substantiated. Report the unsubstantiated 
amounts in box 14 if you are a railroad employer.

Code M—Uncollected social security or RRTA tax 
on taxable cost of group-term life insurance over 
$50,000 (for former employees). If you provided your 
former employees (including retirees) more than $50,000 
of group-term life insurance coverage for periods during 
which an employment relationship no longer exists, enter 
the amount of uncollected social security or RRTA tax on 
the coverage in box 12. Do not include this amount in 
box 4. Also see Group-term life insurance. 

Code N—Uncollected Medicare tax on taxable cost 
of group-term life insurance over $50,000 (for former 
employees). If you provided your former employees 
(including retirees) more than $50,000 of group-term life 
insurance coverage for periods during which an 
employment relationship no longer exists, enter the 
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Forms W-2 and W-3 (2015) 

Vol. I 036 – 042 

  



 5.  

CERTIFICATE OF SERVICE 

I am a resident of the State of Nevada, over the age of eighteen years, and 

not a party to the within action.  My business address is 3960 Howard Hughes 

Parkway, Suite 300, Las Vegas, Nevada 89109-0920.  On December 22, 2015, the 

following document was served on the following: 

APPENDIX TO BRIEF OF AMICUS CURIAE IN SUPPORT OF 
APPELLANTS THE STATE OF NEVADA, OFFICE OF THE LABOR 
COMMISSIONER, AND SHANNON CHAMBERS, NEVADA LABOR 
COMMISSIONER IN HER OFFICIAL CAPACITY, APPEAL OF THE 

DISTRICT COURT ORDER INVALIDATING N.A.C. 608.104(2) 
 

 By CM/ECF Filing – Pursuant to N.E.F.R. the above-referenced document 
was electronically filed and served upon the parties listed below through the 
Court’s Case Management and Electronic Case Filing (CM/ECF) system. 
 

 By United States Mail – a true copy of the document listed above for 
collection and mailing following the firm’s ordinary business practice in a 
sealed envelope with postage thereon fully prepaid for deposit in the United 
States mail at Las Vegas, Nevada addressed as set forth below. 
 
Scott Davis, Esq. 
Deputy Attorney General 
Adam Paul Laxalt, Attorney General 
555 E. Washington Avenue, Suite 3900 
Las Vegas, NV 89101 
Attorneys for State of Nevada ex rel 
Office of the Labor Commissioner; and 
Shannon Chambers 
 

Elayna J. Youchah 
Steven C. Anderson, Esq. 
Jackson Lewis P.C. 
3800 Howard Hughes Parkway, 
Suite 600 
Las Vegas, NV 89169 
Attorneys for Amici Curiae 
 

Honorable James E. Wilson 
First Judicial District Court 
Department 2 
885 E. Musser Street, Suite 3031 
Carson City, NV 89701 
 

Honorable Timothy C. Williams 
Eighth Judicial District Court,  
Department 16 
200 Lewis Avenue 
Las Vegas, NV 89155 



 6.  

Don Springmeyer, Esq. 
Bradley Schrager, Esq. 
Daniel Bravo, Esq. 
Wolf, Rifkin, Shapiro, Schulman & 
Rabkin 
3556 E. Russell Road, 2nd Floor 
Las Vegas, NV 89120-2234 
Attorneys for Respondent 

Honorable Gloria M. Navarro 
United States District Court 
District of Nevada 
333 S. Las Vegas Blvd. 
Las Vegas, NV 89101 

 

I am readily familiar with the firm’s practice of collection and processing 

correspondence for mailing and for shipping via overnight delivery service.  Under 

that practice it would be deposited with the U.S. Postal Service or if an overnight 

delivery service shipment, deposited in an overnight delivery service pick-up box 

or office on the same day with postage or fees thereon fully prepaid in the ordinary 

course of business.   

I declare under penalty of perjury that the foregoing is true and correct.  

Executed on December 22, 2015, at Las Vegas, Nevada. 

    /s/ Debra Perkins  

Firmwide:137708845.1 058582.1012  


	Document1
	VOL I (001-042)
	App 01 p531
	Contents
	Future Developments
	Reminder
	Introduction
	Keeping a Daily Tip Record
	Reporting Tips to Your Employer
	Tip Rate Determination and Education Program

	Reporting Tips on Your Tax Return
	Allocated Tips
	How To Get Tax Help
	The Taxpayer Advocate Service Is Here To Help You
	What is the Taxpayer Advocate Service?
	What Can the Taxpayer Advocate Service Do For You?
	How Can You Reach Us?
	How Can You Learn About Your Taxpayer Rights?
	How Else Does the Taxpayer Advocate Service Help Taxpayers?

	Low Income Taxpayer Clinics

	Index

	App 02 Employer_Handbook
	TABLE OF CONTENTS
	NEVADA UNEMPLOYMENT COMPENSATIONPROGRAM
	Introduction
	Financing
	Unemployment Benefits
	Aid to the Business Community
	Employment Service
	Federal/State Partnership
	Administration
	Assistance for the Disabled

	WHO MUST PAY?
	Are There Any Exclusions?
	Agricultural Labor
	Churches
	Direct Sellers
	Domestic Service
	Family Services
	Federal Employment or Other States
	Hospital Patients
	Ministers
	Newspaper Carriers
	Nonprofit Organizations
	Real Estate Sales/Broker
	State Government and Political Subdivisions
	Students

	Independent Contractors
	Services Subject to the FederalUnemployment Tax Act
	Employee Leasing Companies
	Common Paymasters
	Payrolling
	Voluntary Election
	Termination of Employer Liability

	WHAT WAGES MUST BE REPORTED?
	Payments That ARE Wages
	Bonuses
	Cafeteria Plans
	Casual Labor
	Commissions
	Corporate Officers
	Meals and Lodging
	Profit Sharing
	Severance Pay
	Tips
	Vacation Pay
	401k and Other Deferred Plans

	Payments That ARE NOT Wages
	Auto, Travel, and Other Business Expenses
	Earned Income Credit
	Educational Assistance
	Life Insurance Premiums
	Loans to Employees
	Moving Expenses
	Partners’ Draws
	Per Diem or Subsistence
	Retirement and Pension Plan Payments
	Sick or Accident Disability Payments
	Sole Proprietor’s Draw or Profit
	Tool and Equipment Rental
	401k Plans

	Appeal Rights

	HOW MUCH ARE MY TAXES?
	Taxable Wage Limit
	Acquiring an Existing Business
	Wages Paid in Other States

	Experience Rating
	How Tax Rates Are Determined
	Termination of Experience Rating Account
	Career Enhancement Program
	Tax Rate Notices
	Notice of Benefit Charges
	Self-Insurance or “Reimbursement” Optionfor Nonprofit Organizations, Government Entities, and Indian Tribes

	REGISTRATION
	Starting a New Business
	Employer Account Number
	New Employer Kits
	Tax Rate

	Acquiring an Existing Business
	Tax Rate
	Mandatory Transfer of Experience Record
	Voluntary Transfer of Experience Record
	Prohibited Transfer of Experience Record
	SUTA Dumping
	Liability for Taxes of Previous Owner

	Change in Entity Type
	Selling Your Business or Change in Ownership
	Employer Agents
	Power of Attorney Required

	Disclosure of Information

	RECORD KEEPING AND REPORTS
	Inspection of Records
	Required Poster and Notice
	Quarterly Contribution and Wage Reports
	Online Reporting via the Internet
	Filing on Magnetic Media
	Send Quarterly Reports by Mail
	When Reports and Payments Are Due
	Reporting Wages
	Calculation of Taxes
	Penalty and Interest Calculations
	Late Filing of Reports
	Late Payment of Taxes

	Other Reporting Information
	Number of Workers
	Change of Address and Other Business Changes
	Reporting Employees Who Work in Other States
	Foreign Employment
	No Payroll

	Payment Options
	ACH Credit
	ACH Debit
	Checks Sent in the Mail

	Corrections to Quarterly Reports
	Refunds and Adjustments

	Credit Against Federal Unemployment Tax
	New Hire Reporting
	DELINQUENT REPORTS AND TAXES
	Failure to File Reports
	Waiver of Forfeit and Interest

	Delinquent Taxes
	Interest Rate
	Effect on Federal Unemployment Tax

	Levies of Assessment
	Legal Action
	Liens
	Civil Action
	Summary Judgment
	Garnishment of Employer’s Assets

	Building Contractors—Liability for Subcontractor
	Releases
	Extent of Liability


	UNEMPLOYMENT BENEFITS
	“Unemployed” Defined
	Requirements for Benefit Eligibility
	Unemployed
	Prior Wage Earnings
	Able to Work
	Actively Seeking Work
	Registered for Work
	File A Claim
	Not Disqualified

	Benefit Disqualifications
	Voluntary Quit
	Seeking Other Employment
	Misconduct
	Crimes
	Refusal of Suitable Work
	Attendance at School
	Labor Dispute Participation
	Receipt of Other Payments
	False Statements
	Reduction for Receipt of Pension
	Period Between Academic Years or Terms
	Sports or Athletic Events
	Alien Status

	Amount of Benefits
	Base Period
	“Alternate” Base Period


	Benefit Charges to Base Period Employers
	Crimes in Connection With Work

	EMPLOYERS AND THE BENEFIT CLAIMS PROCESS
	When a Claim Is Filed
	Partial/Total Claims
	Penalties for False Statements

	EMPLOYMENT SERVICES
	Posting Job Orders
	Veteran Service
	On-The-Job Training
	Layoffs and Business Closures
	Short-Term Labor
	Work Opportunity Tax Credit
	Labor Market Information
	Business Service Representative

	APPENDIX A - FREQUENTLY ASKED QUESTIONS
	APPENDIX B - TAX FORMS
	APPENDIX C - WHO TO CALL



	App 03 faq8_14
	App 04a irs17_1_4
	App 04b irs17_2_6
	App 05 iw2w3
	Contents
	Future Developments
	What's New
	Reminders
	Need Help?
	How To Get Forms and Publications
	Common Errors on Forms W-2
	General Instructions for Forms W-2 and W-3
	Special Reporting Situations for Form W-2
	Penalties
	Specific Instructions for Form W-2

	Specific Instructions for Form W-3
	Reconciling Forms W-2, W-3, 941, 941-SS, 943, 944, CT-1, and Schedule H (Form 1040)

	General Instructions for Forms W-2c and W-3c
	Special Situations for Forms W-2c and W-3c
	Correcting Forms W-2 and W-3

	Specific Instructions for Form W-2c
	Specific Instructions for Form W-3c
	Privacy Act and Paperwork Reduction Act Notice.
	Index




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.5
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [39.000 39.000]
>> setpagedevice



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.5
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [548.000 605.000]
>> setpagedevice




